Checklist for Curriculum Reviewers

Reviewers, please examine the proposal for general:
1. Completeness:

v" Note anything that appears to be missing — such as data elements, discipline, or
textbooks. All fields should be completed, with the following exceptions:

v Effective Term/Approval Dates will be assigned after the proposal is approved.

v" Double Coded/Dual Coded applies only in specific cases.

v Lecture/Lab/Activity Hours will appear whether or not selected, and these fields now auto-
calculate Outside of Class, Total Contact, and Total Student Hours.

v' The Other Assignments field is optional.

v' Proposed General Education fields will be reviewed by the Articulation Officer.

v' Course Codes (Admin Only) will be completed by the Curriculum Analyst and Articulation
Officer.

2. Clarity:

The Course Title and Course Description are often the first things students notice about a
class, so the wording should be clear, student-centered, and inclusive. Discipline-specific
terms should be defined or explained within context, while other fields should remain
accurate and descriptive. As a reviewer, you are not expected to serve as a copy editor, but
you should flag any areas of concern and return the proposal to the faculty author for revision.

Division deans, please verify the proposal for:

1.

Appropriateness to Mission

Credit courses must be lower-division, college-level, and serve a valid purpose such as transfer,
occupational preparation, basic skills, civic education, or lifelong learning. Noncredit courses
must align with one of the ten categories of noncredit defined in Title 5 and the Ed Code.

2. Adequate Resources
Approval of a proposal commits the college to offering the course at least once every two years.
The college must have sufficient staffing, facilities, and equipment to realistically maintain the
course or program at the quality level described in the proposal.

3. Need
The proposal should clearly explain the need for the course or program in the Rationale field and
demonstrate that it will not create harmful competition with existing programs. Consultations
with department or division faculty should be documented, and if disciplinary overlap is possible,
faculty from other affected areas must have the opportunity to review the proposal.

4. Compliance

v" For Open Entry/Open Exit courses, ensure alignment with the Title 5 definition.

v' For repeatable courses, confirm that they meet one of the three allowable categories,
include documentation if needed, and are identified as repeatable in the course
description.

v" For courses with prerequisites or corequisites, confirm that the appropriate level of
scrutiny has been applied and that entry skills are listed (for requisites established through
content review).

Faculty reviewers, please verify the proposal for:

1.

Integration
Each element of the COR should align and reinforce the others. Objectives, methods of

instruction, assignments, and methods of evaluation should all clearly connect to promoting and



assessing student mastery of the stated objectives and outcomes. Every component should
support students in achieving those goals.

Distance Education

For courses with a DE component, confirm that the proposal requests approval for one or more
DE modalities. Additional DE-related fields will appear later in the form. The proposal should
explain how instructional methods will be adapted for online delivery and how requirements for
regular/substantive interaction and accessibility will be met.

. Content

Course content should be presented in outline format (1., a., i., etc.). The outline must be detailed
enough to convey the scope of topics, but not so specific that it restricts instructor flexibility.
Unless marked optional, all topics listed in the COR must be covered when the course is taught.
Methods of Instruction/Evaluation

Each of these fields should include at least two examples with descriptions. Emphasis should be
placed on what students will be doing to learn, rather than solely on instructor actions. The
ASCCC provides detailed guidelines for drafting these fields. While individual instructors may use
varied approaches, their methods should remain consistent with the examples provided in the
COR.

. Assignments

Credit CORs: Must include examples of required reading, writing, and other outside-of-class
assignments. Noncredit CORs: Must include examples of assighments and/or activities.
Descriptions should clearly reflect the rigor of expected student work. Some disciplines have
additional UC transfer requirements:

v' English Composition: At least 5,000 words of writing, with drafting and revision.

v’ Literature: A representative reading list.

v History: Use of primary sources, scholarly articles, monographs, popular nonfiction, or

other readings beyond the textbook.

v' Laboratory Science: A lab manual.

v" College Success: The college catalog as a required text.
Textbooks and Instructional Materials
For UC-transferable courses, textbooks should generally be no more than 6-7 years old unless
designated as a “Classic Text.” Faculty are encouraged to consider low-cost or zero-cost options
where appropriate. Open Educational Resources (OER) must include a stable URL or ISBN. Some
disciplines have additional requirements:

v' English Composition: Must include a writing handbook.

v' Laboratory Science: Lab manuals may be publisher-provided or faculty-compiled.

v" College Success: A stable URL to the college catalog is acceptable.



https://www.asccc.org/sites/default/files/COR_0.pdf#page%3D32
https://www.ucop.edu/transfer-articulation/transferable-course-agreements/tca-policy/regulations-by-subject-area.html
https://www.ucop.edu/transfer-articulation/transferable-course-agreements/tca-policy/textbook-requirements.html

