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Foreword
Napa Valley College publishes a new catalog every year. The information published in the catalog
is effective for the academic year beginning Fall 2015 through Summer 2016.

Statement of Assurance
Every effort is made to ensure that the course information, applicable policies, and other ma-
terials presented in the Napa Valley College Catalog are accurate and current. In the event a
correction or update is warranted, a catalog addendum will be published electronically and will
be available for download (http://www.napavalley.edu/Academics/Catalog).

Catalog Rights

Students have two options regarding the requirements for the Associate Degree (graduation
requirements): 1) They are eligible to graduate under the catalog in effect at the time they
petition to graduate, whether or not they maintain continuous enrollment at the college; or
2) Students may elect to graduate under the catalog in effect during their initial enrollment at
Napa Valley College if they maintain continuous enrollment (by taking at least one course
each academic year—fall or spring semester) may also elect to graduate under the catalogin
effect during initial enrollment at Napa Valley College. Please Note: Catalog rights do not apply
to modifications to entrance requirements for programs (e.g., ADN, Respiratory Therapy, etc.)
or program prerequisites.






Welcome to Napa Valley College!

On behalf of the faculty, staff, administration, and your fellow students, | thank you
for your decision to come to Napa Valley College. Napa Valley College may be the
gateway to obtaining a four-year college or university degree, jump-starting your
present career, exploring new options, or equipping you with the skills needed to ob-
tain a new job in a highly skilled and financially rewarding technical field—the choice
and the opportunities are all here for you!

The Napa Valley College catalog lists courses, programs; support services, degree of-
ferings, and transfer information that you will need to chart your course to academic
success and find a new direction for your future.

At Napa Valley College, we have built an environment that is focused on learning and
personal growth, a place where we help you open doors to unlimited possibilities.
Throughout our 74-year history, we have helped thousands of students turn their
dreams into realities.

Our dedicated faculty members are accomplished professionals who are committed
to enriching their classrooms with professional expertise and life enhancing experi-
ences. They teach because they want to interact with students.

Our professional classified staff are also here to help you develop your educational focus, plan your pathway and provide guidance
and assistance for you outside the classroom.

Napa Valley College has established a reputation for excellence and we look forward to matching the community’s continued growth.
Education is the pathway to success in our society, and today learning has never been more vital.

The Napa Valley is one of the most dynamic and picturesque communities in the world. We serve, and we are proud of our role, as this
community’s college. As the valley continues to grow and adapt, the need for more academic programs and majors, as well as training
initiatives and services of an increasingly complex nature, grows too. Think of us as “California’s Destination College,” as you engage
in what we hope will be a life changing experience attending NVC.

All the best.
Q‘NM —%«g& L QwO

Dr. Ronald Kraft
Superintendent/President

NVC Board of Trustees

Dan Digardi, District 1
Amy Martenson, District Il
Mary Ann Mancuso, District llI
Kyle Iverson, District IV
Michael Baldini, District V
JoAnn Busenbark, District VI
Rafael Rios, District VII
Gabriel Sancehz, Student Trustee

The Board of Trustees has been entrusted with the responsibility of protecting and developing one of the greatest resources a

community can have—access to higher education for its residents and their families. It is our hope and belief that students educated

at Napa Valley College will lead enriched personal and professional lives and that they will, in turn, make their unique contribution to
this community and to the world in which we live.
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o
Fall Semester 2015 Spring Semester 2016
August January
M T w TH K S M T w TH F S
1 1 2
34 [5]6 738 2015 - 2016 456 [7 8]0
ACADEMIC 11 121314 ] 15 16
CALENDAR 18 | 19 | 20 | 21 | 22 | 23
25 | 26 | 27 | 28 | 29 | 30
February
September IMPORTANT DATES M T T W I TH ] F S
M T WIJTH] F S 1 2 3 4 5 6
1 21 3| 4| 5 Fall Semester 2015 8 | 9l 10l11]12] 13
7 8 9 10 | 11 | 12 R S 15 | 16 | 17 | 18 | 19 | 20
nstructional Excellence Days Aug
14 | 15 | 16 | 17 | 18 | 19 Classes Begin Aug 17 22 | 23 | 24 | 25 | 26 | 27
21 22 23 24 25 26 Labor Day Sep 7 29
28 | 29 | 30 Veterans Day Nov 11
Thanksgiving Recess Nov 26-28 March
*Final Examinations Dec 14-19 M T W | TH 3 s
October Semester Ends Dec 19
M T WI[TH] F S 1 2 3 4 5
1 2 | 3 Fall Recess Dec 20- 7 18| 9|10 |11 ] 12
5 6 7 8 9 10 Jan3 14 | 15 | 16 | 17 | 18 | 19
N Scmester Break Lot 21 | 22 | 23 | 24 | 25 | 26
19 120 | 21 | 22 | 23 | 24 Spring Semester 2016
26 | 27 | 28 | 29 | 30 | 31
:Vlatrtin:._. Ki?gE, Jr.”Day 5 jan}g April
nstructional Excellence Day Jan M T W | TH F s
November Classes Begin Jan 20 1 2
o v ) Lincoln’s Day (Campus Open) ~ Feb 12
2 3 4 9 6 7 Washington’s Day Feb 15 4 9 6 7 8 9
9 (10 | 11 |12 | 13 | 14 Spring Recess (Campus Open) Mar 21-26 11 112 |1 13 | 14 | 15 | 16
16 | 17 | 18 [ 19 | 20 | 21 Ci;&i'ﬂiﬁig};”::to”s mﬁ;% 18 19 20|21 22| 23
23 | 24 | 25 | 26 | 27 | 28 Semester Ends May 28
Memorial Day May 30
December KEY
N L L 3 = [] Classes in Session
1 2 3 4 5
7 8 9 10 | 11 12 [] Instructional Excellence Day
14* | 15* | 16* | 17* | 18* | 19* [ Holiday/Non-Teaching Day 23* | 24* | 25* | 26* | 27* | 28*
30 | 31
Calendar is subject to revision due to change in mandated

state holidays.
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10 Napa Valley College Administration

Napa Valley College Administration

President’s Area

SUPENNTENAENT/PrESIAENT...c..viiiiieciee ettt e s e s e e s be e s ve e s aeesabeesaaeesareesnneanns Dr. Ronald Kraft
Executive Assistant to the Superintendent/President.........ccccocvvvveeeieiiiveeec e Carollee Cattolica
Dean, Research, Planning and Instructional Effectiveness ........ccccveeveeeeeeiieiicccccirieeeeeeeeeea, Dr. Robyn Wornall
Executive Director and Chief Grants Officer,

Office of Institutional Advancement/NVC Foundation and GrantsS.......cccoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeans Lissa Gibbs
DEAN, HUMAN RESOUICES ...uueeiiiiietie ettt ettt et e ettt e e e e e et e e e e s e et s e s eeebba s seesssban s eeesssbannsses Laura Ecklin
Interim Dean, Economic Workforce Development/District Auxiliary Services.........cceveeeeveeeennenn. Alberta Lloyd
Instruction
VATl I o =YY o =YY o L Ty U ot n (o o PPN Dr. Terrence Giugni
Administrative Assistant, Office Of INSTrUCHON ....uvueeeiceeeeeee e Christina Rivera
INEErIM DN, INSTIUCTION «.oveeiiiiii e et et e e et e s b e e s e e st e saaeesberannenans Diane White
Dean, ArtS @Nd HUMANTTIES. .. ciiiiiviiiee ettt e ettt e e et ettt s e eeeearanaeseseeerrnnsseesessans Dr. Cathryn Wilkinson
Dean, Library and Learning RESOUICES .......uuuiiieieeieeeiieiceciiiiieteeeeeeeeeseeeeseesnsnnsaesereeeeseesssesesssnnnnes Rebecca Scott
Dean, Career Technical EAUCATION .....ciiiiiiiiiiei ittt e e e sree e e s s aae e e e e Greg Miraglia
Dean, Health Occupations/Physical Education, Health, Athletics, Kinesiology and Dance ............. Robert Harris
Interim Associate Dean, Upper Valley Campus, Adult/Continuing Education..........cccceeeeuveeenne. Mechele Manno
Associate Dean, MESA/H.S.L-STEM ittt e s e et e e e e e eaaa e e s e enaaaeeee s Jose Hernandez
Associate Dean, Health OCCUPATIONS . ...uuiiiiii ittt e e e e e e e e e e s esseaasrbrrrrerereeeeeeens Vacant*
Associate Dean, Physical Education and AthletiCS......ccccuuviiiiiiiiiiieee e Vacant*
Director, Child and Family Development CENLET ........ciiiviiiiieeiiiiiiieee et esreee e eeree e e e Darrell Whitacre
Director, Criminal JUSTICE TraiNiNg CONTEI....uuvviieeeiieieeeiee et e e e e e e eeeeeeees Damien Sandoval
[@feTe] o ITaF: [ o] o = T 1 Tl Vo= o [T s o 1 PR Don Mort
Coordinator, In-Service Corrections ACAUEMY .......ccccuuriiieiiiiiiieeeeeiree e e esrree e e e e saeeee e s esaraeeeeeeaas Mark Covington

Student Services

Vice President, STUAENT SEIVICES .....ccooiiiiiiieeeeeeeeeet ettt et e e e e e e et e e e e e e eeeaeaas Oscar de Haro
Administrative Assistant, SEUAENT SEIVICES .....ciivveiiiiiiiieeeee e Martha Navarro
Dean, Counseling and Student Success/Director, Student Support Services .........cccecvvveeecvveeennenn. Howard Willis
Dean, Financial Aid/EOPS/Pre-College TRIO Program ......ccccccevueeeeeveeeeireeeeiteeeeeireeeeeveeeessseeesseeeens Patti Morgan
(0 o T=] A O T o o TV R o] [ ol USSR Ken Arnold
Associate Dean, AdmisSioNs anNd RECOITS ....uuu.iiiiiiieiiiieieeee et e e e e e e eaae e e e e Jessica Millikan
Director, EAUCAtioNal TaleNt SEAICH .....ccvvveeeiiieieeeeee ettt ettt e e e ettt s e e e eeaaaseeeesaens Ramon Salceda
Interim Coordinator, Student Health Services.......ooovecc e Margaret Mackey

Administrative Services

Interim Vice President, Administrative SEIrVICES......iiiiveviiiiiiiieeee e Dr. Jeanine Hawk
CoONLrOllEr, BUSINESS SEIVICES ...vvviriiiiieieeeeeeeeeccctrttee et e e e e e e e e e e e e s e reeeeeeeaaaaaeeeessannssrssaereeaeaaaanns Glenna Aguada
DIreCTOr, FACHITIOS SEIVICES .uueieieiitieeee ettt e ettt e e ettt e e e et etaaeeseeetabaasseeeseansnsseseresnnnnnseens Matt Christensen
Dean, Institutional TEChNOIOZY ... e e e e e e e e e e e s s aneneeraeeeees Vacant*
Director, Campus Planning and CONSEIUCTION ........uuiiiiiiiiiiiiee ettt e e s s e e e s s sbae e e e s snaaneeeas Vacant*
SUPEIVISON, PAYTOIl ..ottt e e e e et et s e e s bbb a e e e e e e eeeeeeeeesssassbbrrrereeeeeeeeeneenns Patty McCart
SUPEIVISOF, CUSTOIAl SEIVICES ...vvviiiieiieiiee e e e e e s e e e e e e e e e s e e s s nnsabbanerreeeeeaaaeeas Jim Snook

*Inquiries should be directed to the vice president of the area.

Napa Valley College Catalog 2015-2016



Instructional Divisions 11

Instructional Divisions

Arts and Humanities

Dean, Cathryn Wilkinson, Ph.D

Office: 141B

Office phone number: (707) 256-7509

Web site: napavalley.edu/Academics/ARAH/Pages/default.aspx

Division subject areas:
Art History (ARTH)
Art (ARTS)

Digital Art (DART)

Film (FILM)
Humanities (HUMA)
Music (MUSI)
Philosophy (PHIL)
Photography (PHOT)
Theater (THEA)

Criminal Justice Training Center
Director, Damien Sandoval

Office Bldg 1000

Office Phone: (707) 256-7700
Website: http://www.nvccjtc.org/

Division subject area
Criminal Justice Training (CJT)

Counseling

Dean, Howard Willis

Office: 1333A

Office Phone (707) 256-7355

Website: http://www.napavalley.edu/studentservices/Counsel-
ing/Pages/counselingservices.aspx

Division subject area
Counseling (COUN)

Language Arts and Developmental Studies

Division Chair, Tia Madison, Ph.D

Office 1031U

Office phone number: (707) 256-7726

Website: http://www.napavalley.edu/Academics/LADS/Pages/
default.aspx

Division subject areas

American Sign Language (ASL)
English (ENGL)

English as Sec. Lang. (ESL)

French (FREN)

Italian (ITAL)

Japanese (JAPN)

Learning Skills (LRNS)

Spanish (SPAN)

Speech Communication (SPCOM)

Health Occupations/Physical Education, Health,

Dance and Athletics

Dean, Robert Harris

Associate Dean (Health Occupations), vacant

Associate Dean (PE/Athletics), vacant

Office 610 and 810

Office phone: (707) 256-7655/ (707) 256-7600

PE Website: http://www.napavalley.edu/Academics/Physical-
Education/Pages/default.aspx

HEOC: napavalley.edu/Academics/HealthOccupations/Pages/
Welcome.aspx

Division subject areas

Dance (DANS)

Health (HELH)

Physical Education (PHYE)
Emergency Med. Tech. (EMT)
Health Occupations (HEOC)
Nursing (NURS)

Psychiatric Tech. (PTEC)
Respiratory Care (RESP)

Science Mathematics and Engineering

Division Chair, Stephanie Burns, Ph.D.

Office - 1031V

Office phone 707) 256-7727

Website: http://www.napavalley.edu/Academics/SME/Pages/
welcome.aspx

Division subject areas
Astronomy (ASTR)
Biology (BIOL)
Chemistry (CHEM)
Earth Science (EART)
Engineering (ENGI)
Environmental Science (ENVS)
Geography (GEOG)
Geology (GEOL)
Mathematics (MATH)
Physics (PHYS)

Social Sciences

Division Chair, Vacant*

Office 1031-V

Office Phone (707) 256-7727

Website: http://www.napavalley.edu/Academics/SocialScienc-
es/Pages/welcome.aspx

Division subject areas
Anthropology (ANTH)
Economics (ECON)

History (HIST)

Political Science (POLI)
Psychology (PSYC)
Sociology (SOCI)
Women'’s Studies (WOMS)

Napa Valley College Catalog 2015-2016



12 Instructional Divisions

Technical/Business and Computer Studies
Dean, Greg Miraglia

Office: 1007

Office phone: (707) 256-7703

BCS Website: http://www.napavalley.edu/Academics/BCS/
Pages/welcome.aspx

TECH Website: http://www.napavalley.edu/Academics/
TechnicalDivision/Pages/default.aspx

Division subject areas

Administration of Justice (ADMJ)

Child and Family Studies and
Education(CFSE)

Digital Design Graphics (DDGT)

Lesbian, Gay, Bisexual & Transgender Studies (LGBT)
Machine Tool (MACH)

Technical (TECH)

Viticulture & Winery Technology (VWT)
Welding (WELD)

Work Experience (WOEX)

Accounting (ACCT)

Business (BUSI)

Computer Studies (COMS)

Computer Info. Systems, Applications. (CISA)
Computer Info. Systems, Networks (CISN)
Hospitality (HOSP)

*Inquires should be directed to the Acting Dean of Instruction, Diane White, (707) 256-7156.

Napa Valley College Catalog 2015-2016



GENERAL INFORMATION

About Napa Valley College

The citizens of Napa County made a clear commitment to higher
education in 1941 when they passed a bond issue to establish
Napa Junior College. One year later, Napa Junior College was
founded as part of the Napa Union High School District. The first
year of World War Il marked the college’s first class—of just 16
students—only one of whom was male.

Once the war was over, Gls flooded into the new college seek-
ing educational opportunity. During 1948-49, a modern new
college was built next to the high school.

The community reaffirmed its commitment to the local college
in 1962 by passing a bond issue to buy land and build a new
college campus on land previously occupied by the Napa State
Hospital. After 23 years, the college had its own campus, its own
school district, and an enrollment of 1,771 students. It renamed
itself Napa College and continued to grow its student body on
the site it continues to occupy to this day.

In 1982, Napa College changed its name to Napa Valley College.
The official opening of a permanent Upper Valley Campus in St.
Helena in the fall of 1994 brought educational opportunities
closer to home for upper valley residents and added new di-
mensions to the college curriculum. As of 2015, the college now
serves over 9,000 students.

Mission and Values
Napa Valley College, as part of the California Community Col-
lege System provides open access to higher education.

Mission
Napa Valley College prepares students for evolving roles in a
diverse, dynamic, and interdependent world. The college is an

accredited open-access, degree- and certificate-granting insti-
tution that is committed to student achievement through high-
quality programs and services that are continuously evaluated
and improved. The college serves students and the community
in the following areas: transfer courses, career-technical educa-
tion and training, basic skills, and self-supporting contract edu-
cation and community education classes.

Approved by the Board of Trustees November 15, 2012

Values

Napa Valley College is a community of people excited about
learning, where students are first and foremost in everything
we do. We value, model, and encourage

e student success

¢ honesty

e creativity

e integrity

e adaptability

¢ inclusivity

e responsibility

e openness to new ideas
¢ respect for others

¢ health and wellness

Approved by the Board of Trustees, November 13, 2008

Institutional Learning Outcomes

Students who receive a degree from Napa Valley College will
demonstrate Institutional, Program and course level learning
outcomes.

Napa Valley College Catalog 2015-2016



14 General Information

All college disciplines, programs, and services map their course-
and program-level learning outcomes to one or more of the In-
stitutional level outcomes. This ensures that students are given
opportunities to develop their skills and strengthens alignment
between course, program, and institutional outcomes.

The following are the institutional level outcomes for Napa Val-
ley College students.

1. Communication & Collaboration

2. Critical Thinking & Information Competency

3. Global Awareness & Civic Responsibility

4. Personal Responsibility

Institutional level outcomes are intended to identify: Napa Val-
ley College’s expectations of itself and its graduates; general
skills that degree recipients will obtain through the course of
their studies; general skills that students will obtain as a result
of completing the General Education pattern; building blocks
that contribute to attainment of the general skill areas; and a
common set of goals across courses, programs, and services.

Approved by the Board of Trustees, September 12, 2013

Accreditation

Napa Valley College is accredited by the Accrediting Commission
for Community and Junior Colleges of the Western Association
of Schools and Colleges, 10 Commercial Boulevard, Suite 204,
Novato, CA 94949, (415) 506-0234, an institutional accrediting
body recognized by the Council for Higher Education Accredi-
tation and the U.S. Department of Education. Additional infor-
mation about accreditation, including the filing of complaints
against member institutions, can be found at www.accjc.org.

Napa Valley College accreditation reports and other resources
can be found in the Research, Planning and Institutional Effec-
tiveness website at http://napavalley.edu/AboutNVC/Planning/
accreditation.

Accreditation status for individual programs is noted in the de-
scription for relevant programs in the Programs of Study section
of the catalog.

Constituent Groups

Board of Trustees

The Napa Valley Community College District is under the con-
trol of a Board of Trustees composed of seven community mem-
bers. Elected from within established areas of the district, trust-
ees serve four-year terms. In addition, students are represented
by a student trustee, who is selected annually by the Associ-
ated Students of Napa Valley College. The student trustee can
make and second motions and has an advisory vote on all public
session items. The Board meets at least once each month, and
agendas are posted in accordance with California law on the
Board of Trustees website: (http://www.napavalley.edu/About-
NVC/Trustees/Pages/default. aspx) and in the McPherson Ad-
ministration Building 1500.

Administrators

Administrators of Napa Valley College manage the resources,
tasks and communications involved in running our institution.
The goal of the administrator is to keep the institution’s overall
processes flowing smoothly, making decisions that facilitate ed-
ucation. Our administrators identify and articulate our institu-
tion’s mission and goals and make them happen by implement-
ing programs, delegating tasks and allocating resources.

Faculty

The community college is acknowledged by educators through-
out the country for providing superior undergraduate educa-
tion, crediting the emphasis on outstanding teaching. The Napa
Valley College faculty upholds this tradition.

Napa Valley College faculty members are selected for their aca-
demic excellence and genuine interest in students. They have a
profound respect for the abilities, needs, and dreams of every
individual they teach. They have diverse backgrounds, but share
a love of learning and a desire to pass it on to their students.
Our faculty keep abreast of the most effective teaching meth-
ods. They are creative, innovative, and hold high standards for
their own scholarship. They support a learning process which
continues throughout life.

The teacher-student relationship at Napa Valley College is en-
couraged. Students interact with their instructors in small class-
es and in regularly scheduled office hours. Napa Valley College
faculty are friendly, sensitive and dedicated to helping students
succeed.

Students

The profile of a Napa Valley College student has changed over
the history of the college. Our first students entered after high
school and studied full-time. Today’s student body is diverse
in age, race/ethnicity, family status, years elapsed since high
school, and educational goals. Our students also have much
in common: they are bright, inquiring and goal oriented. They
share a strong belief in education as a means of improving their
lives.

Approximately 55 percent of our credit students are female,
and the majority are under 25. More than 5 percent of NVC stu-
dents are over 50. Approximately 60 percent of our students
attend on a part-time basis, and almost 10 percent hold bach-
elor degrees.

These statistics translate to NVC classrooms enriched by diver-
sity. The college values diversity in its student body, faculty,
staff, and its curriculum. Individual differences are respected
and valued in all parts of the NVC campus. At least 25% of full-
time equivalent students are Hispanic, allowing the college to
receive federal status as a Hispanic-Serving Institution Title V
grant.
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Classified Professionals

Napa Valley College classified professionals are a diverse as-
sembly of support staff who are dedicated to the success of
students. Often a student’s first college contact is with a clas-
sified professional who assists students in their academic jour-
ney by providing services in many areas of matriculation, reg-
istration, financial aid, career planning, instructional support,
campus beautification, and safety.

Office of Institutional Advancement
The mission of the Napa Valley College Office of Institutional
Advancement is to develop resources to support the College
and its students through donations made to the NVC District
Aucxiliary Services (DAS) Foundation and the NVC Foundation.

The NVC Office of Institutional Advancement is pleased to as-
sist donors in obtaining substantial tax benefits and income en-
hancement by making gifts of stocks, property, and other ap-
preciated assets using a variety of estate planning tools.

Investments in Napa Valley College through the generosity of
community members ensure that Napa Valley College and its
students have the means to realize the college’s services and
the potential within each student.

Institutional Support

Whether contributions support instructional materials, student
field trips, campus improvements, professional development
opportunities for faculty and staff, or community education
programs such as Shakespeare Napa Valley Napa or the Napa
Valley Writers Conference, the support provided has a lasting
impact on individual students as well as the community, ex-
ponentially increasing the power Napa Valley College has to
change lives.

Scholarships

Each year the NVC Foundation awards more than $200,000 in
scholarships to students. These scholarships recognize student
achievement, encourage student leadership and accomplish-
ment, and provide needed financial assistance. Scholarships
have been instituted to honor or remember family, friends
or organizations. Some scholarships are created to provide
trained professionals in needed fields of study. This financial
assistance helps many students receive the necessary educa-
tion to become successful in school and life.

The Napa Valley College Foundation and the Napa Valley Col-
lege District Auxiliary Services (DAS) Foundation are California
nonprofit, public benefit corporations and are tax-exempt as
provided by IRS Sec. 501(c) 3. The College’s foundations aug-
ment funding received from the State and support the educa-
tional excellence for which Napa Valley College is known.

The Office of Institutional Advancement builds and promotes
essential partnerships between the college, alumni, and the
community. By seeking individual and corporate involvement

from the community, the Office of Institutional Advancement
strengthens the image of the college, underscores the college’s
commitment to service, and provides opportunities for work-
force and economic development.

Alumni Relations

Napa Valley College’s Alumni Relations program is an integrated
and comprehensive engagement activity established by the col-
lege to cultivate alumni support of NVC. The NVC Alumni Rela-
tions program organizes networking and mentorship opportuni-
ties for the benefit of NVC alumni, transfer students and lifelong
learners, cultivates additional community-based support, and
accepts donations through a membership program.

District Auxiliary Service

The Napa Valley College District Auxiliary Services was activated
in October of 2013. The DAS filed Articles of Incorporation with
the State of California and requested a Tax I.D. (EIN) number
from the IRS in December of 2013. On September 22, 2014, the
IRS issued a letter of determination affirming that the DAS is a
non-profit 501(c)(3) organization, effective November 15, 2013.

Activities engaged in by NVC’s District Auxiliary Services (DAS)
promote charitable giving and entrepreneurial revenue genera-
tion directly benefitting the educational programs and mission
of Napa Valley College.

Charitable Giving:
- Gift-in-Kind
- Online Giving

Active Giving Campaigns:
- Wine Country Hospitality Symposium
- Napa Valley College Storm Athletics programs
- Napa Valley Writers’ Conference
- Shakespeare Napa Valley
- Youth Entrepreneurship Program (YEP)

Entrepreneurial Programs:
- Bookstore
- Cafe
- Napa Valley College Estate Winery

Grants:
- AB86
- CP Trust grants
- CTE Enhancement grants
- Deputy Sector Navigator
- YEP
- Perkins
- Small Business Development Center
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Partnerships:
- Cal-China Wine Cultural Exchange (CCWCE)
- 2015 Cal-China Wine Forum
- Contract Education
- Napa Education Training Consortium (NETC)
- Workforce Investment Board

Small Business Development Center

The Napa-Sonoma Small Business Development Center pro-
vides counseling, training, and information services to small
business owners in the areas of business planning, business
management, and access to capital. The Napa-Sonoma Small
Business Development Center partners with local Chambers of
Commerce, government agencies, and Napa Valley College to
outreach services. It functions as a clearing house for assistance
and information for area businesses. The Napa-Sonoma Small
Business Development Center is located on the main campus in
Bldg. 3300. For more information, call (707) 256-7250 or online
at www.napasbdc.org.

Campus Information

Information and Auxiliary Services

If you would like information about the college or its services,
you can find this on the Napa Valley College website (www.napa-
valley.edu) or you may call Napa Valley College’s main line at
(707) 256-7000. From outside Napa, call (800) 826-1077, toll-
free. For individual office phone numbers, please refer to the
telephone directory.
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Academic Honesty
Board Policy S6330

Definition of Academic Honesty

Napa Valley College values integrity, honor, and respect in all
endeavors, both personally and professionally. Thus, the faculty
at Napa Valley College wish to help our students maintain the
highest academic standards of honesty; therefore, it is expect-
ed that a student’s academic work be of his/her own making.
In spite of the increased use of collaborative learning and other
forms of group work (e.g., labs, study groups, group projects), it
is important that each student remain accountable for his/her
own work, whether it be individual work or group assignments
or tests. We recognize that the vast majority of students main-
tain highly ethical work standards; however, failure to abide by
this standard of conduct is considered to be academic dishon-
esty.

Types of Academic Dishonesty

e  Copying from others on a quiz, examination, or assignment
(“cheating”);

e Allowing another student to copy one’s work on a quiz,
exam, or assignment;

e Having others take an exam instead of taking the exam one-
self;

e Buying or using a term paper or research paper from an
internet source or other company or taking any work of
another, even with permission, and presenting the work as
one’s own;

e  Excessive revising or editing by another that substantially
alters the student’s final work;

e  Giving other students information that allows the student
an undeserved advantage on an exam, such as telling a peer
what to expect on a make-up exam or prepping a student

for a test in another section of the same class;

e Taking and using the words, work, or ideas of others and
presenting any of these as one’s own work is plagiarism.
This applies to all work generated by another, whether it be
oral, written, or artistic work. Plagiarism may either be de-
liberate or unintentional, but it must be avoided at all costs.

To avoid plagiarizing, one must:

e  Submit only one’s own work;

e Appropriately cite sources used;

e Appropriately paraphrase or summarize another’s ideas or
language and acknowledge the source according to set aca-
demic standards;

e Document all verbatim borrowing from another according
to set academic standards;

e Document any use of a format, method, or approach origi-
nated by others.

If a student is unclear as to what constitutes academic dishon-
esty, he or she should consult the instructor.

Consequences of Academic Dishonesty

Upon the first infraction of academic dishonesty, the instructor

may do one or more of the following:

e Give a lower or failing grade on the assignment or exam;

e Refer the student to the Vice President of Student Services
for student disciplinary action.

In the event of a second infraction, upon consultation with the

division chair, the instructor may do one or more of the

following:

e  Fail the student from the course;

e Refer the student to the Vice President of Student Services
for student disciplinary action.
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If the student believes he/she is unjustly accused, he/she may
appeal the decision to the Vice President of Instruction, or
follow the student grievance process through the Office of
Student Services.

Academic Renewal

Board Policy 17360

The academic renewal policy allows a qualified student to re-
move previously recorded, substandard academic work from
his/her grade point average (GPA). In accordance with Title 5,
Sections 55764-5, Napa Valley College will allow a student to
disregard up to 30 semester units of substandard course work
from the calculation of the GPA. Disregarded coursework and
grade will remain on the student’s transcript, and an “F” for
“Forgiveness” will appear next to the grade to denote this
change. The substandard grade will no longer be included in the
calculation of the cumulative GPA.

Application for Academic Renewal

To apply for academic renewal, students must complete the re-
newal form which is available in the Counseling Center. All re-
qguests must be reviewed and signed by a counselor. For more
information, contact General Counseling Center in Room 1339A
or call (707) 256-7220.

Recording of Academic Renewal

When academic work is alleviated, grades are not removed.
They are noted and subtracted from the grade point average.
All entries remain legible so that a true and complete record is
maintained. There is no assurance that alleviated courses will
be treated similarly by other educational institutions outside

this district.

Probation, Dismissal and Readmission
Board Policy 4250 and Administrative Regulations 4250

Standards for Probation

A student who has enrolled in 12 or more semester units at
Napa Valley College is subject to the probation policy of the col-
lege.

Definitions of Probation

The first semester in which a student shows a cumulative grade
point average (GPA) below 2.0 for all units completed at NVC,
the Student will be placed on Academic probation—First Se-
mester Status.

The second semester in which a student maintains less than
A 2.0 cumulative GPA, the student will be placed on Academic
Probation—Second Semester Status.

The third semester in which a student maintains less than a 2.0
cumulative GPA, the student will be placed on Academic Dis-
missal Status.

Progress Probation

The first semester in which a student earns grades of “W,
“NC,” and/or “NP” in 50% or more of his/her cumulative units of
Enrollment, the student will be placed on Progress Probation—
First Semester Status.

” ullu

The second semester in which a student earns grades of “W,”
“I,” “NC,” and/or “NP” in 50% or more of his/her cumulative
units of enrollment, the student will be placed on Progress Pro-
bation— Second Semester Status.

The third semester in which a student earns grades of “W,” “I,”
“NC,” and/or “NP” in 50% or more of his/her cumulative units
of enrollment, the student will be placed on Progress Dismissal
Status.

Effects of Probation

Academic and Progress Probation—First Semester

After being placed on first semester probation, the student may
Enroll for a second semester.

Academic and Progress Probation—Second Semester

During second semester probation the student must meet with
a Counselor prior to enrolling in a third semester. Students may
be required to meet interventions determined in consultations
with a counselor.

Removal from Probation

Academic Probation: When the cumulative GPA of a student on
Academic probation becomes a 2.0 or higher, student will be
Removed from Academic Probation.

Progress Probation: When a student’s grade notations of “W,”
“,” “NC,” and/or “NP” are less than 50% of student’s cumula-
tive units of enrollment at NVC, the student will be removed
from progress probation.

Standards for Dismissal

A student on academic probation will be subject to dismissal if
that student’s GPA has remained below a 2.0 for each of three
consecutive semesters.

A student on progress probation will be subject to dismissal if
that student’s grade notations of “W,” “I,” “NC,” and/or “NP”
have remained at 50% or more of student’s units for each of
three consecutive semesters.

Effects of Dismissal

The student who has failed to improve their GPA or to make
progress for a third semester will be dismissed. A student placed
on Dismissal Status during Fall Semester will not be allowed to
re-enroll until the following Fall Semester. A student placed on
Dismissal Status during Spring Semester will not be allowed to
re-enroll until the following Spring Semester.

Notification of probation and Dismissal Status and Dismissal
Students will be notified of their placement on 1st Semester
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Probation, 2nd Semester probation, Dismissal Status, or Dis-
missal after the semester’s grades have been posted.

Readmission

Students who are returning after academic or progress dismissal
must meet with a counselor prior to enrolling in classes. Return-
ing students will be placed on Dismissal Status and may be re-
quired to meet interventions determined in Consultation with
a counselor.

Exception: Returning students on Academic or Progress Proba-
tion (not Dismissal) who have not attended NVC for at least 3
years (excluding summer session) may apply for a probation
waiver, a petition requiring a counselor’s signature.

Students on Dismissal Status who have returned and again fail
to earn grades of 2.0 or above or to make progress will be dis-
missed, this time for a year.

Student Right of Appeal

Students who feel they have been placed on probation, Dismiss-
al Status, or on Dismissal in error will have the right to appeal.
Students who feel they have legitimate mitigating circumstanc-
es may also appeal their placement on probation, Dismissal Sta-
tus or Dismissal.*

The Associate Dean of Admissions and Records will determine
the legitimacy of probation or dismissal status appeals. If the
Associate Dean of Admissions and records rejects the appeal,
the student may appeal the decision to the Vice President of
Student Services.

The Vice President of Student Services, if necessary in consulta-
tion with a counselor and/or faculty member, will determine the
legitimacy of dismissal or probation appeals.*

Responses to appeals will be in writing, and will state the reason
or reasons for the action taken.

*Even if a student’s appeal to be taken off Dismissal is success-
ful, it may not guarantee the student entry into classes that
have already been filled.

Academic Honors

Honors at Graduation and President’s Honor List
Each semester a student who is enrolled for a letter grade in 12
units or more and earns a grade point average of at least 3.5
will be placed on the Napa Valley College President’s Honor List.
This special recognition is noted on the student’s permanent
record. Students who apply for graduation and have a cumula-
tlve 3.5 GPA or higher are invited to apply to be the valedictory
speaker at commencement. A committee will choose the vale-
dictory speaker from all applicants.

“President’s Honors at Graduation” is noted on the diploma of
a student who graduates (completion of an AA or AS degree)
from Napa Valley College with a cumulative grade point average
of 3.5 or higher.

Napa Valley College chartered a chapter of Phi Theta Kappa, the
international honor society of the two year college. Students
with a GPA of 3.5 or higher are eligible to join. Phi Theta Kap-
pa members are recognizable at commencement by their gold
stoles and tassels as they march across stage.

Napa Valley College also has a business honors society, Alpha
Beta Gamma. Students must have completed at least 12 units
of transferable or degree applicable business curricula with a
3.0 GPA or better to be admitted. Alpha Beta Gamma members
wear blue stoles at commencement.

Acceptance of Transfer Credits

Napa Valley College accepts many lower division college or
university units earned at other accredited institutions. These
transferred units may be used to satisfy graduation require-
ments. Official transcripts should be sent to:

Napa Valley College

Admissions and Records Specialist
Admissions and Records Office
2277 Napa-Vallejo Highway

Napa, CA 94558

The Admissions and Records Specialist will determine eligibility
for, and extent of, credit. In general, there are no limits to the
number of units a student may transfer to Napa Valley College.
Courses may be used to meet degree requirements at Napa Val-
ley College even if they have been used to meet requirements at
another college or even if they are several years old. Napa Val-
ley College does not grant college credit for courses completed
at non-accredited colleges/universities, for life experiences or
for upper division courses. See the graduation requirements for
more information.

Allow at least 8-10 weeks for evaluation of transcripts from oth-
er institutions during non-peak periods. During peak periods,
evaluations could take longer to process. Students who are re-
ceiving financial aid, veteran’s benefits, or who are currently en-
rolled will receive priority. To expedite an evaluatlon, students
must make an appointment with a counselor. Contact the Gen-
eral Counseling Center in Rm 1339A or call (707) 256-7220.

Adding and Dropping a Class

Registration for classes can be done and is encouraged through
the WebAdvisor system up to midnight before the first day of
classes. All students register according to their priority registra-
tion status. After the first day of classes, students will need an
add card from their instructor to register.

A student who finds it necessary to leave school during the se-
mester may drop classes online or submit a Drop Card to the
Admissions and Records Office. NOTE: It is the student’s respon-
sibility to drop a class. Non-attendance does not warrant a stu-
dent from getting dropped from the class.
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Withdrawal from a course shall be authorized through 75% of
the term. A student may withdraw and receive a “W” symbol
for a course a maximum of three times. Upon the fourth enroll-
ment the student will be required to receive a grade and will
not have the option to drop and receive a “W” (Title V, section
55024).

Students who do not drop before the deadline may receive a
letter grade of “F” in a course. Deadlines for dropping a class are
published and available online under the Admissions and Re-
cords calendar (www.napavalley.edu/admissions), in the online
class schedule, or in the Admissions and Records Office. Late
start and short term classes have different drop dates. Please
check with the Admissions and Records Office for further infor-
mation.

Attendance

It is assumed that each student will consider attendance an ab-
solute requirement and attend classes as assigned on a regular
basis. It is the student’s responsibility to attend every class for
the scheduled length of time. Excessive absences, tardiness,
and leaving class early is an important consideration for satis-
factory academic progress and may be taken into consideration
by instructors in assigning grades or dropping a student from
the course. Students who do not attend the first class meeting
may be dropped or lose priority on the waiting list.

Regular attendance in all classes is important for satisfactory
academic progress.

Students who do not attend the first class meeting may be
dropped or lose priority on the waiting list.

Absences

The Napa Valley College attendance regulations make provisions
for a limited number of unavoidable absences. However, a student
who is absent for as many times as a class meets each week will
have exhausted this provision. An instructor may request verifica-
tion of those absences. Further absences may cause the instructor
to drop the student from the class. Absences should be cleared
directly with the instructors.

Audit Policy

Students may audit many classes offered by Napa Valley Col-
lege. To audit a course, students must have an applicatlon for
admission on file and an Audit Request Form. The instructor
must approve and sign the audit form. The Audit Request Form
is submitted to the Admissions and Records Office on or after
the fost day of classes of each semester. Students may not later
change their enrollment status in any audited course to receive
credit for the course. Priority in class enrollment shall be given
to students desiring to take the course for credit towards a
degree or certificate.

The fee to audit a course is $15 per unit. The audit fee is
refundable only through the first two weeks of the semester

or session and only upon request. Students enrolled in six or
more units at NVC may audit three additional units at no extra
charge. Additional information and appropriate forms are avail-
able in the Admissions and Records Office, Building 1300.

Classification of Students

A full-time course load is 12 units or more per semester or 9
units per summer session. Since each unit generally entails 2-3
hours of preparation outside of class, an average load means
about 45-60 hours per week spent in classes and preparing for
classes. To do well academically, it is expected that students de-
vote this much time to preparation of assignments and study.
Students who are employed should limit their unit loads based
on the number of hours they spend on their jobs.

Students may register for more than 18 units per semester (9
units in summer) only with a counselor’s approval. Approval
may be denied based on the student’s academic history, field of
study and hours per week committed to employment.

The following classifications are used to determine eligibility for
certain programs and activities.

Freshman: A student who has completed fewer than 30 semes-
ter units.

Sophomore: A student who has completed 31-60 semester
units, or who has 60 or more units but does not hold a degree.

Full-Time: A student who is registered for 12 or more units per
semester, six or more units per summer session. Veterans on
full- Time benefits, athletes, and students with foreign student
visas must carry at least 12 units.

Part-Time: A student is registered for fewer than 12 units per
semester or fewer than six units per summer session.

Matriculated: A student who has completed assessment and
orientation at NVC or who has already received an AA/AS de-
gree or higher.

High School Dual Enrollment/Special Admit: High school stu-
dents with permission from parent and high school principal
or designee. Students may enroll in up to 11 units (to enroll in
more than 11 units, permission from the Associate Dean of Ad-
missions and Records is required). See page for more informa-
tion regarding high school students or go to www.napavalley.
edu/admissions.
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Course Repetition

Students may repeat credit courses in which substandard
grades were earned or when substandard academic progress
was made.

Students may also repeat credit courses in which satisfactory
grades were earned in special circumstances.

When course repetition occurs, the permanent academic re-
cord shall be annotated in such a manner that all work remains
legible, insuring a true and complete academic history, Students
may withdraw from credit courses without a “W” notation in
extraordinary conditions and if the withdrawal is authorized by
the district.

Course Repeatability

AR 4227

Only the following types of courses may be designated as re-

peatable, consistent with the requirements of Title 5 Section

55040 and 55041:

1. Courses for which repetition is necessary to meet the major
requirements of CSU or UC for completion of a bachelor’s
degree;

2. Intercollegiate athletics courses; and

3. Intercollegiate academic or vocational competition cours-
es.

Such courses may be repeated no more than four times for se-
mester courses or six times for quarter courses.

All courses designated as repeatable under these provisions will
be listed as such in the Napa Valley Community College District
catalog and on the Course Outline of Record. All enrollments in
a course so designated will count towards total allowable rep-
etitions. A student will be considered “enrolled” any time they
receive an evaluative or non-evaluative symbol on their record.

Acceptance of College Credit

College Level Entrance Program Exams (CLEP)
Napa Valley College does not award college credit for college
level entrance program (CLEP) exams.

Credit by External Examination

BP 4235

Board Policy 4235 establishes the awarding of credit toward the
Associate Degree General Education requirements at Napa Val-
ley College, California State University General Education (CSU
GE), and/or the Intersegmental General Education Transfer
Curriculum (IGETC) by earning qualifying scores for the College
Board Advancement Placement Exams (AP); International Bac-
calaureate Exams(IB); and College Level Examination Program
(CLEP) examinations.

Distance Education—Online, Hybrid,
TeleWeb

Another facet of the Napa Valley College experience is dis-
tance learning or online education. Distance learning students
and teachers engage in a cooperative learning experience by
accessing a virtual classroom, utilizing a variety of web-based
technologies, such as websites, videos, group discussions and
projects. Students partake in an interactive style of learning
that harnesses the distinctive knowledge and life experiences of
each participant. Distance Education classes require the same
rigor as their face-to-face equivalent. In addition they require
the student to apply self- discipline to stay on task, and a level of
technological knowledge to navigate and utilize a virtual learn-
ing environment. Not only are students discovering the course
material, they are often re- learning how to learn. Online classes
require as much or more work as a traditional face-to-face class.
Hybrid classes combine face-to-face instruction with online
components. Fully online and hybrid (elements of online and in-
class work combined at discretionary proportions) courses are
offered each semester and summer terms. Students must have
access to a computer and reliable Internet service throughout
the term of the course. For more information about the on-
line classes, certificates, and degree programs available, go to
www.napavalley.edu/online-ed<http://www.napavalley.edu/
online-ed>

Unit/Hours

A standard unit of college credit represents three hours per

week of class work and related activities over the course of our

standard eighteen-week semester. The number of hours spent

in class per week will vary based on the format of the course.

Each unit of credit is assigned as follows:

e Lecture: one hour per week of work in class, two hours of
outside work.

e Integrated Lecture/Lab: two hours per week of work in
class, one hour of outside work.

e Lab: three hours of work in class. Some lab classes, espe-
cially in the Sciences, do require outside work

Napa Valley College Catalog 2015-2016



22 Academic Information

Grading System
Napa Valley College assigns grades according to the following
standards of work performed by students:

Grades & Grade Point Average

excellent

good

satisfactory

barely passing

failed

satisfactory and credit awarded (passing) NP no credit
(not passing)

withdrawal and no credit

incomplete* IC incomplete* ID incomplete*
IF incomplete* INC incomplete* IP in progress
CIP course in progress

MW military withdrawal

T QOO W >

® 2

A student’s grade point average (GPA) is computed by dividing
the total grade points earned by the total units attempted. Units
attempted on a P/NP basis are not used for computing the grade
point average. Grade points are earned as follows: A=4; B =3; C
=2;D=1;,F=0;P=0; W=0;1=0.

For example, a student who earns 3 units of A, 3 units of B, 2
units of P, 5 units of C, 2 units of D, and 1 unit of F, has a grade
point average of 2.36.

3 units A 3x4=12
3 units B 3x3=9
2 units P* 2x0=0
5 units C 5x2=10
2 units D 2x1=2
lunitF 1x0=0

14 total units 33 grade points

33 grade points/14 units = 2.36 GPA

* CR units are not used for GPA

* Please see Incomplete Grade section for details.

Grade Change Appeal Process
A grade may only be changed within two calendar years of its
being awarded.

A grade assigned by an instructor is not a grievable matter,
except as outlined in Education Code section 76224(a) which
states that “when grades are given for any course of instruc-
tion taught in a community college district, the grade given to
each student shall be the grade determined by the instructor of
the course and the determination of the student’s grade by the
instructor in the absence of mistake, fraud, bad faith, or incom-
petence, shall be final.”

Pass/No Pass Policy

Students may choose, no later than the 10th Friday of the se-
mester, to change enrollment in a class to Pass/No Pass ba-
sis, rather than receive a letter grade. Academic performance
equivalent to a grade of “C” is required to earn credit (Pass- P).
Forms are available online and in the Admissions and Records
Office.

The total number of units taken for “Pass/No Pass” may not ex-
ceed 12 semester units in courses applicable to the associate
degree (courses numbered 90-399). Pass/No Pass courses must
be outside those required for a student’s major, unless this is
the only grading option for a course. There is no restriction on
the number of units that may be taken for Pass/No Pass in non-
degree applicable course work.

Pass/No Pass grading requires students to regularly attend class
and complete course work. A student will receive a “P” on his/
her transcript if class work is of “C” quality or better. An incom-
plete designation will be available to students using the P/ NP

option in conformance with the grading policy.

Non-Evaluative Grades
Non-evaluative grades are grades assigned that do not carry
credit for the student such as:

INC — Incomplete. Students who cannot complete academic
work by the end of the semester because of an emergency or
other justifiable reason may contract for an “I” (incomplete)
grade. The Incomplete Grade Agreement may be obtained at
the Admissions and Records Office and must be signed by the
student and the instructor. This form includes the conditions for
removal of the “IB, IC, ID, IF or INC.” The grade will be indicated
after the | (example “B” in IB). The grade will be assigned in the
event the conditions are not met.

A final grade shall be assigned when the work has been com-
pleted or when the time limit for completing the work has
passed. The final date of completion shall be a joint decision of
the instructor and student but shall, in no case, exceed a time
limit of one semester beyond the end of the semester in which
the work was originally to have been completed. A student may
petition the Vice President of Student Services for an extension
if there are unusual circumstances. The Vice President, with the
concurrence of the instructor, may grant the extension.

IP — In Progress. The “IP” symbol shall be used to denote that
the class extends beyond the normal end of an academic term.
It indicates that work is “in progress,” but that assignment of
an evaluative grade must await its completion. The “IP” sym-
bol shall remain on the student’s transcript in order to satisfy
enrollment documentation. An “IP” symbol shall not be used
in calculating grade-point averages. The student must register
in the same course for the next semester. Failure to do so will
result in an assignment of a grade by the instructor in place of
the “IP.”

Napa Valley College Catalog 2015-2016



Academic Information 23

MW — Military Withdrawal. Upon verification of military or-
ders, the symbol “MW” will be assigned to students who are
called to military service and withdraw from courses. Military
withdrawal shall not be counted in progress probation or dis-
missal calculations.

RD — Report Delayed. The “RD” symbol may be assigned by
the Dean of Admissions and Records only. It is to be used when
there is a delay in reporting the grade of a student due to cir-
cumstances beyond the control of the student. It is a temporary
notation to be replaced by a permanent symbol as soon as pos-
sible. “RD” shall not be used in calculating grade-point averages.

W — Withdrawal. A “W” is a grade indicated when the student
has withdrawn from a course. It is not included in the grade
point average computation. (See “Withdrawal Policy.”)

Assignment of Grades
The final grade is wholly within the responsibility of the instruc-
tor, regardless of whetheritisan A, B, C, D, F, P, NP, or I.

Please Note: In a number of courses, principally in English, for-
eign languages, science and mathematics, a student may not
progress to a more advanced study in that subject in which the
student has received a “D” grade for a prerequisite course.

Remedial Limitations

The State of California has implemented a regulation limiting
the number of units students can earn for remedial/pre-colle-
giate basic skills courses to 30 semester units.

Basic Skills Courses

Basic skills courses are defined as one or more levels below col-
lege level English and one or more levels below intermediate
algebra. Napa Valley College has designated certain courses as
remedial/pre-collegiate basic skills courses. These courses in-
clude reading, writing, computation, learning skills, and study
skills designed to ensure acquisition of those skills necessary for
successful completion of associate degree, transfer and occu-
pational courses.

Napa Valley College lists the following as its Basic Skills courses:
ENG 84; ENG 85; ENG 90; ENG 91; ESL 50; ESL 54; ESL 60; ESL 64:
ESL 66; ESL 70; ESL 74; ESL 80; ESL 84; ESL 106; ESL 110; LRNS 12;
LRNS 13; LRNS 16; LRNS 17; LRNS 18; LRNS 19; LRNS 50-55; LRNS
60; MATH 55; MATH 92; MATH 94; MATH 96; MATH 97, MATH
98; MATH 99.

Exemptions

All remedial courses taken by students enrolled in English as a
Second Language courses are exempted. Students identified by
the District for learning disabled programs are also exempted.
When, because of closed enrollment, students are unable to
enroll in the next higher level ESL course, they do not lose their

exemption status. Students with documented disabilities may
petition the Admissions and Records Office for exemption sta-
tus on a case-by-case basis.

Review and Release of Information
Family Educational Rights and Privacy Act of 1974

(FERPA)

Board Policy S6410

All student records are kept in accordance with the provisions
of the Family Educational Rights and Privacy Act of 1974. A stu-
dent may request access to his or her individual records and
may challenge the accuracy of the record or the appropriate-
ness of its retention.

A student’s consent is needed for the release of records cov-
ered by the act. Student consent is not required for release of
records to agencies entitled to access under the provisions of
the act, e.g., campus officials, other schools, federal educational
and auditing officers, and requests in connection with the ap-
plication or receipt of financial aid. These provisions apply to
records the student has requested or given consent to be re-
leased. Questions about the colleges records procedures should
be directed to the Associate Dean, Admissions and Records.
Complaints as to improper release of records may be filed with
the Department of Education, 600 Independence Avenue, S.W.,
Washington, D.C. 20202-4605.

Study Abroad

Napa Valley College offers its students study-abroad opportu-
nities during the summer session. To find out more about this
program, consult the current NVC Schedule of Classes or call
(707) 256-7150. Information is also available online at napaval-
ley.edu/Academics/StudyAbroad

Summer Session

The college offers day and evening programs during the
Summer Session. Classes in most subject fields are offered dur-
ing both day and evening hours. Because summer classes are
usually no more than 6-8 weeks in length, they meet up to three
times as many hours per week as during Fall or Spring semes-
ters. Students attending summer classes should be prepared
for an intensive period of study. The Schedule of Classes for the
Summer Session is published during the Spring Semester and
posted on the Napa Valley College website at napavalley.edu/
Academics/Schedule

Test/Exams

Class instruction includes frequent examinations throughout
the semester so that the students and their instructors can as-
sess a student’s progress. Final examinations are required in all
courses as a requirement for credit in the course. The final exam
schedule for the current semester can be found in the current
class schedule under the Class Schedule link.
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Credit Program

Every semester students can choose from hundreds of courses
for which they can earn college credit. Courses include gen-
eral education courses to enrich the student’s educational
background; courses used to transfer to four-year institutions;
courses which prepare the student for employment in business
and industry; and courses in basic skills which strengthen the
student’s educational foundation. Most courses are offered on
a full-semester basis, but there are also short- term courses be-
ginning throughout the semester.

Continuing Education

Napa Valley College encourages lifelong education. Working
with local businesses, service organizations, and interested citi-
zens, the Community Education Program offers noncredit and
community service (fee-supported) classes, Trips and Tours, and
activities, including kids’ classes and cooking classes, designed
to serve students of all ages whose educational goals do not
require college credit.

The flexible nature of Community Education programs allows
the college to be responsive to the expressed interests and
needs of specific populations or organizations. This includes
courses such as one-day workshops and seminars or classes
ranging from a few weeks to an entire semester. Classes are of-
fered on a “not for credit” basis and do not normally require
lengthy student preparation or regular exams.

The classes, trips, and activities provided under Community
Education are designed to stimulate personal and professional
growth, as well as create new interests and provide opportuni-
ties for continual learning.

The college functions as a community center, a gathering place
where campus facilities are made available for the use of com-
munity groups whenever possible. The college also maintains
such services as: 1) a program of public events and cultural ac-
tivities including lectures and forums, art exhibits, and concerts;
2) a series of seminars, workshops, and conferences to meet
special needs of diverse populations — business, industry, and
the professions; and 3) campus tours.

Community members interested in courses, programs, or ser-
vices may contact the Upper Valley Campus at (707) 967-2901.
Requests for courses, programs, or services not currently of-
fered may be submitted to the Upper Valley Campus. Current
courses and programs are published in the Community Educa-
tion Schedule of Classes available at the main campus or the
UVC prior to each semester.

The Upper Valley Campus is located at 1088 College Ave in St.
Helena. The facility contains general classrooms and specially
designed lab facilities for science, computer studies, business,
culinary arts, and fine arts.

Evening and Weekend Classes

Napa Valley College evening offerings provide opportunities for
students to pursue their education at night. Courses required
for many transfer programs, courses for in-service training, and
general self-improvement and enrichment courses are offered
at the main campus and various locations in the Napa Valley,
including our Upper Valley Campus, during the evening.

Evening classes are a part of the regular college curriculum and
carry the same college credit for degree and transfer purposes.
For the convenience of evening students, evening courses of
three hours generally meet only one night per week. Students
may enroll in day or evening classes, or both. All evening classes
are planned and scheduled through the instructional divisions.
To better serve students who find it difficult to attend classes
scheduled on weekdays, Napa Valley College offers a limited
number of courses scheduled on the weekend. Students should
refer to the current Schedule of Classes online each semester
for course offerings.

Noncredit Program

Napa Valley College offers noncredit classes and programs to
provide students with access to a variety of courses at no cost
to assist them in reaching their personal, academic and profes-
sional goals. Noncredit instruction serves as a key contributor
to “open access” for students with diverse backgrounds and
those seeking ways to improve their earning power, literacy
skills and access to higher education.

Napa Valley College noncredit programs are administered
through the Upper Valley Campus in St. Helena and classes are
often offered at community service organizations, business,
non-profit facilities and local high schools. Noncredit courses
are published in the Schedule of Classes available at the main
campus in Napa or the Upper Valley Campus in St. Helena prior
to each semester.

Community Education

Napa Valley College encourages lifelong learning. Working with
local businesses, service organizations, and interested citi-
zens, the Community Education Program offers noncredit and
fee-based community classes, Trips and Tours, and activities,
including kids’ classes and cooking classes, designed to serve
students of all ages whose educational goals do not require
college credit.

The flexible nature of Community Education programs allows
the college to be responsive to the expressed interests and
needs of specific populations or organizations. This includes
courses such as one-day workshops and seminars or classes
ranging from a few weeks to an entire semester. Classes are
offered on a “not for credit” basis and do not normally require
lengthy student preparation or regular exams.
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The classes, trips, and activities provided under Community
Education are designed to stimulate personal and professional
growth, as well as create new interests and provide opportuni-
ties for continual learning.

The college functions as a community center, a gathering place
where campus facilities are made available for the use of com-
munity groups whenever possible. The college also maintains
such services as: 1) a program of public events and cultural
activities including lectures and forums, art exhibits, outdoor
theater and concerts; 2) a series of seminars, workshops, and
conferences to meet special needs of diverse populations —
business, industry, and the professions; and 3) campus tours.

Community members interested in courses, programs, or ser-
vices may contact the Upper Valley Campus in St. Helena at
(707) 967-2901. Requests for courses, programs, or services not
currently offered may be submitted to the Upper Valley Campus
directly at UVC_StHelena@napavalley.edu.

The Upper Valley Campus is located at 1088 College Ave in St.
Helena. The facility contains general classrooms and specially
designed lab facilities for science, computer studies, business,
culinary arts, and fine arts. It is also home to the Napa Valley
Cooking School specializing in high quality, intensive training for
aspiring chefs.

To learn more about the Upper Valley Campus class offerings,
Campus Highlights and Special Events visit, http://www.napa-
valley.edu/AboutNVC/Campusinfo/Pages/UpperValleyCampus.
aspx
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Advanced Placement

Napa Valley College Advanced Placement Procedures
(Coordination with Counseling Division, Faculty and Admissions
Records)

Use of AP exams for GE, Majors and Prerequisites

1. Credit will be given for scores of 3 or higher and will be
used for associate degree general education according to
the chart on page two (unit values in parenthesis). Credit
will not be equated to specific courses, rather general edu-
cation areas.

2. Use of AP exams for the major will be determined by the
program coordinator.

3. Use of AP exams for satisfying prerequisites will follow the
prerequisite challenge process.

4. Official AP exams must be sent by College Board to NVC. Ex-
ams posted on High School transcripts will not be accepted
as official for credit.

* Passing scores for each exam appear on Napa Valley College

AP, IB, CLEP Equivalency List for

NVC Associate Degree GE, CSU GE, and IGETC

If you plan to complete an associate degree or a CSU or IGETC

certification with Napa Valley College, you must submit

Official AP, IB, or CLEP exam results to a Counselor AND com-

plete a request for an official Transcript Evaluation.

Advanced Placement Test Policy

Students passing AP Exams with a score of 3, 4, or 5 may obtain
college semester credits to be applied to the Associate Degree
general education requirements at Napa Valley College, the Cal-
ifornia State University General Education (CSU GE), and/or the
Intersegmental General Education Transfer Curriculum (IGETC)
certification. Chart below indicates general education areas to
be certificated followed by maximum number of units in paren-
thesis. Please consult your Counselor or Advisor for clarification.

General Education Statement of
Philosophy

Approved by the Academic Senate February 2010

A. Natural Science

Courses in the natural sciences are those that examine the
physical universe, its life forms, and its natural phenomena. To
satisfy the general education requirement in natural sciences,
a course will help the student develop an appreciation and un-
derstanding of the scientific method. These courses will also
impart to the student an understanding of the relationships
between science and the world around them. This category
will include introductory or integrative courses in astronomy,
biology, chemistry, general physical science, geology, meteorol-
ogy, oceanography, physical geography, physical anthropology,
physics and other scientific disciplines.

B. Social and Behavioral

Courses in the social and behavioral sciences are those that fo-
cus on people as members of society. To satisfy the general edu-
cation requirement in social and behavioral sciences, a course
will develop an awareness of the methods of inquiry used by the
social and behavioral sciences. It will be designed to stimulate
critical thinking about the ways people act in response to their
societies and should promote an appreciation of how societies
and social subgroups operate. This category will include intro-
ductory or integrative courses in cultural anthropology, cultural
geography, economics, history, political science, psychology, so-
ciology and related disciplines.

C. Humanities

Courses in the humanities are those that study the cultural ac-
tivities and artistic expressions of human beings. To satisfy the
general education requirement in the humanities, a course will
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help the student develop an awareness of the ways in which
people throughout the ages and in different cultures have re-
sponded to themselves and the world around them with artis-
tic and cultural creation. These courses will help the student
develop aesthetic understanding and an ability to make value
judgments. This category will include introductory or integra-
tive courses in the arts, foreign languages, literature, philoso-
phy, religion, and related disciplines.

D. Language and Rationality

Courses in language and rationality are those that develop the
principles and applications of language, whether it be written,
spoken or symbolic. These courses will explore language in all
its various stages, from logical thought to a clear and precise
expression of that thought, including critical evaluation of the
process. Three components of this area will be required.

D1. English Composition

Courses fulfilling the English composition requirement will focus
on written language. To satisfy the general education require-
ment in English composition, a course will to include substantial
instruction and practice in both expository and argumentative
writing.

D2. Communication and Analytical Thinking:

Courses fulfilling the communication and analytical thinking re-
quirement will focus on spoken or symbolic language. To sat-
isfy the general education requirement in communication and
analytical thinking, a course will help the student achieve an
understanding of the relationship between language and logic,
leading to the ability to communicate ideas, analyze and solve
problems, and identify the assumptions upon which particular
conclusions depend. This category will include introductory or
integrative courses in oral communication, mathematics, logic,
statistics, computer languages and programming, and related
disciplines.

D3. Mathematical Concepts and Quantitative Reasoning
Courses fulfilling the mathematical concepts and quantitative
reasoning requirement will focus on symbolic language. To sat-
isfy the general education requirement in mathematical con-
cepts and quantitative reasoning, a course will help a student
successfully process information requiring quantitative analy-
sis, calculation, and the ability to use and criticize quantitative
arguments. This category will include courses in mathematics,
specifically those which meet or exceed the math competency
requirement, including statistics.

E. Multicultural/Gender Studies

Courses in multicultural/gender studies introduce students to
multiple cultural and gendered analyses of contemporary social
life. To satisfy the general education requirement in multicul-
tural/ gender studies, a course shall analyze of the contributions
and perspectives of underrepresented cultures. Such analysis is
to be explicit, not implicit, in the course of study. Courses shall
include at least three of the following groups: African Ameri-
can, Chicano/Latino, Asian American, Native American, those
defined exclusively by sex, sexual/affection groups, disabilities

and those defined by age. A significant portion of the course of
study shall offer gendered analysis, with special attention paid
to the perspectives and contributions of women. Historical per-
spectives may be used to provide background and context and/
or to reflect contemporary social conditions. This category will
include introductory courses in a variety of disciplines that re-
flect multiple cultural and gendered analyses of contemporary
social life.

Associate Degrees

The associate degree consists of two main elements:

1. general education, which gives students a broad base of
knowledge and

2. an academic program, in which a student specializes in a
particular field of study. Depending on the academic pro-
gram selected, the student will be awarded an Associate of
Arts (A.A.) or Associate of Science (A.S.) Degree.

At Napa Valley College, the A.S. degree is earned in occupation-
al programs that provide students with skills and training for
immediate entry into the workforce, or in the fields of Science,
Technology, Engineering or Mathematics. The A.A. Degree is
earned for all other academic areas.

An Associate Degree documents students’ educational achieve-
ments and provides them with a foundation for future learning.
Since most jobs in the future will require some education be-
yond high school, the associate degree will make students more
competitive in the job market.

Associate Degrees for Transfer

California Community Colleges are now offering associate de-
grees for transfer to the CSU. These may include Associate in
Arts (AA-T) or Associate in Science (AS-T) degrees. These de-
grees are designed to provide a clear pathway to a CSU major
and baccalaureate degree. California Community College stu-
dents who are awarded an AA-T or AS-T degree are guaranteed
admission with junior standing somewhere in the CSU system
and given priority admission consideration to their local CSU
campus or to a program that is deemed similar to their commu-
nity college major. This priority does not guarantee admission
to specific majors or campuses.

Students who have been awarded an AA-T or AS-T are able to
complete their remaining requirements for the 120-unit bacca-
laureate degree within 60 semester or 90 quarter units.

To view the most current list of Napa Valley College Associate
Degrees for Transfer and to find out which CSU campuses ac-
cept each degree, please go to www.sb1440.org. Current and
prospective community college students are encouraged to
meet with a Counselor to review their options for transfer and
to develop an educational plan that best meets their goals and
needs.
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Multiple Associates Degrees

Students can complete the requirements for more than one
academic program upon graduation, providing that all require-
ments are met for each academic program.

Independent Study

Students may earn up to a total of twelve units over the total
period of student residency through independent study. Inde-
pendent study courses are planned by the instructor and stu-
dent together. The course will include weekly meetings to dis-
cuss the student’s progress. In a typical program, 50 hours of
work in a semester will earn one unit. The independent study
option may not be used in lieu of existing credit courses which
cover the same or similar subject matter. Independent study
must be approved by the instructor, division chair, and the Vice
President of Instruction. Independent Study Forms are available
in the Office of Instruction, Room 1531. Once the form is ap-
proved by the instructor and division chair, the student must
enrollin the class.

Prerequisites

Napa Valley College strives to guide students into courses in
which they will have the greatest chance for academic success.
To achieve this goal, the catalog listings include statements con-
cerning prerequisites, co-requisites or other limitations on en-
rollment.

1. A “prerequisite” means a course that a student is required
to take prior to enrolling in a specific course or program.

2. A “co-requisite” means a course that a student is required
to take at the same time as another course.

3.  An “advisory” or “recommended preparation” means a
condition of enrollment that a student is advised, but not
required, to meet before enrolling in a course or program.

The Board of Governors of the California Community Colleges
adopted Title 5 regulations affecting limitations on enrollment.
Accordingly, the Academic Senate and the Board of Trustees of
Napa Valley College jointly approved a general policy to con-
form to the state regulations concerning prerequisites and oth-
er limitations on enroliment.

The college has developed procedures to ensure that such limi-
tations be established, reviewed, and enforced in a fair and con-
sistent manner. The following applies to all courses offered at
Napa Valley College:

a. no student may receive credit for a course which is
a prerequisite to a course he/she has already
completed.

b. in order for a course to count as a prerequisite, a
minimum grade of “C” must be earned. (Exceptions
may be made only by instructor assessment of
relevant background experience.)

Challenging a Prerequisite

Prerequisites may be challenged for the following reasons:

1. You have the knowledge or ability to succeed in the course
or program despite not meeting the prerequisite.

2. You have not completed the health and safety prerequisite,
but can demonstrate that you do not pose a threat to your-
self or others.

3. You will suffer undue delay (a semester or more) in attain-
ing your degree or certificate, as specified in your educa-
tional plan, because:

a. A course has not been made reasonably available or

b. The course has limitation on enrollment due to
intercollegiate competition or public performance or

c. Enrollment has been limited to a set group of students.

4. The prerequisite or condition on enrollment is in violation
of Title 5.

5. The prerequisite has not been established in accordance
with the district’s process for establishing prerequisites an
co-requisites.

6. The prerequisite is either unlawfully discriminatory or is
being applied in an unlawfully discriminatory manner.

Contact the Counseling Office, (707) 256-7220 regarding infor-
mation and forms for challenging prerequisites.

Graduation Requirements

All candidates for graduation must file a petition in the Admis-
sions and Records Office in the semester PRIOR to the semes-
ter in which they wish to graduate. Graduations petition dead-
lines are posted on the Admissions and Records website (www.
napavalley.edu/ admissions (select the Admissions and Records
online calendar). Applying for graduation a semester ahead
ensures that students have ample opportunity to enroll in any
classes in their final semester they may be missing for gradua-
tion.

Only eligible students earning a degree or certificate of achieve-
ment from the previous summer and fall semester, as well as
in the spring, are eligible to attend the annual commencement
which is traditionally held on the last Friday in May.

Transcripts

Transcripts are confidential records of a student’s academic
history and will be released only upon written request by the
student. Transcripts may be requested through the Admis-
sions and Records website at www.napavalley.edu/admissions.
Transcripts will not be released for students with outstanding
college debts.

The first two official copies of a student’s transcript will be is-
sued at no charge but must be ordered in person; each addi-
tional copy is $4.00. Students should allow at least 7-10 working
days to process a transcript request. Rush transcripts are avail-
able for pick-up or to be mailed regular USPS Mail the next busi-
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ness day after 12:00 noon for a fee of $10. Transcripts of records
prior to 1978 that are on microfilm are not available within this
timeline. Certifications of UC and CSU (IGETC and GEC) are not
available with a rush transcript.

Recording on Transcripts

No “W” shall be recorded on the student’s transcript when

with-drawing from a course according to the following guide-

lines:

A. Full Term Courses: withdrawal prior to the third week of the
term.

Short Term Courses (meeting less than the full term length):
withdrawal by the 20% point of the length of the course.
“W” will be recorded on the student’s transcript when
with-drawing from a course according to the following
guidelines:

Semester Length Courses: withdrawal during the third
week through the 12th week of the term.

Short Term Courses (courses less than a semester in length):
withdrawal after the 20% point through 75% point of the
course.

Advanced Placement Exams (AP)

Students passing AP Exams with a score of 3, 4, or 5 may obtain college semester credits to be applied to the Associate Degree general
education requirements at Napa Valley College, the California State University General Education (CSU GE), and/or the Intersegmental General
Education Transfer Curriculum (IGETC) certification. Chart below indicates general education areas to be certificated followed by maximum
number of units in parenthesis. Please consult your Counselor or Advisor for clarification.

AP Exam NVC Associate Degree GE CSU GE IGETC

ART HISTORY C Humanities (3) C1 orC2(3) 3A or 3B (3)
BIOLOGY A Natural Sciences (3) B2 & B3 (4) 5B w/lab (4)
Calculus AB D.2 Mathematics (3) B4 (3) 2A (3)
Calculus BC D.2 Mathematics (3) B4 (3) 2A (3)
Calculus BC/AB D.2 Mathematics (3) B4 (3) 2A (3)
CHEMISTRY A Natural Sciences (4) B1 & B3 (4) 5A wilab (4)
CHINESE LANGUAGE & CULTURE C Humanities (3) C2 (3) 3B & 6A (3)
ENGLISH LANGUAGE & D.1 English (3) A2 (3) 1A (3)
COMPOSITION
ENGLISH LITERATURE & D.1 English (3) A2 & C2 (6) 1A or 3B (3)
COMPOSITION or

D.3 Communication &

Analytical Thinking (3)

or

C Humanities (3)
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AP Exam NVC Associate Degree GE CSU GE IGETC
ENVIRONMENTAL SCIENCE A Natural Sciences (3) B1&B3 (4) 5A w/ lab (3)
GOVERNMENT & POLITICS / B Social and Behavioral D8 (3) 4H (3)
COMPARATIVE Sciences (3)

GOVERNMENT & POLITICS/ B Social and Behavioral D8 & 4H &
UNITED STATES Sciences (3) Us-2Us US -2 US

Constitution (3)

Constitution (3)

EUROPEAN HISTORY B Social and Behavioral C2 or D6 (3) 3B or4F (3)
Sciences (3)
or
C Humanities (3)
FRENCH LANGUAGE C Humanities (3) C2 (3) 3B and 6A (3)
FRENCH LITERATURE C Humanities (3) N/A 3B and 6A (3)
GERMAN LANGUAGE C Humanities (3) C2 (3) 3B and 6A (3)
HUMAN GEOGRAPHY B Social and Behavioral D5 (3) 4E (3)
Sciences (3)
ITALIAN LANGUAGE & CULTURE C Humanities (3) C2(3) 3B and 6A (3)
JAPANESE C Humanities (3) C2 (3) 3B and 6A (3)
LANGUAGE & CULTURE
LATIN LITERATURE C Humanities (3) N/A 3B and 6A (3)
LATIN VERGIL C Humanities (3) C2(3) 3B and 6A (3)
MICROECONOMICS B Social and Behavioral D2 (3) 4B (3)
Sciences (3)
MACROECONOMICS B Social and Behavioral D2 (3) 4B (3)
Sciences (3)
PHYSICS 1 (new) A Natural Sciences (4) B1& B3 (4) N/a
PHYSICS 2 (new) A Natural Sciences (4) B1 & B3 (4) N/a
PHYSICS B* A Natural Sciences (4) B1 & B3 (4) 5A with lab (4)
*Removed F15
PHYSICS C A Natural Sciences (3) B1 & B3 (4) 5A with lab (3)
MECHANICS
PHYSICS C A Natural Sciences (3) B1& B3 (4) 5A with lab (3)
ELECTRICITY/MAGNETISM
PSYCHOLOGY B Social and Behavioral D9 (3) 41 (3)
Sciences (3)
SPANISH LANGUAGE C Humanities (3) C2 (3) 3B and 6A (3)
SPANISH LITERATURE C Humanities (3) C2 (3) 3B and 6A (3)
STATISTICS D.2 Mathematics (3) B4 (3) 2A (3)
UNITED STATES HISTORY B Social and Behavioral C2 or D6 3B or 4F
Sciences (3) & US-1US & US-1US
History (3) History (3)
WORLD HISTORY B Social and Behavioral C2 or D6 (3) 3B or 4F (3)

Sciences (3)
or
C Humanities (3)
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International Baccalaureate Exams (IB)
Students passing IB Exams with a score of 5, 6, or 7 may obtain college semester credits to be applied to the Associate Degree general
education requirements at Napa Valley College, the California State University General Education (CSU GE), and/or the Intersegmental General
Education Transfer Curriculum (IGETC) certification. Chart below indicates general education areas to be certificated. Please consult your
Counselor or Advisor for clarification.
IB Exam — HL EXAMS NVC Associate Degree GE CSU GE IGETC
3 semester units toward AA/AS 3 semester units toward CSU 3 semester units toward
GE GE IGETC

BIOLOGY HL A Natural Science B2 5B (without lab)
CHEMISTRY HL A Natural Science B1 5A (without lab)
ECONOMICS HL B Social and Behavioral D2 4B

Sciences
GEOGRAPHY HL B Social and Behavioral D5 4E

Sciences
HISTORY HL B Social and Behavioral C2or D6 3B or 4F
( ANY REGION) Sciences

or

C Humanities
LANGUAGE A1 HL C Humanities C2 3B & 6A
(ANY LANGUAGE EXCEPT
ENGLISH)
LANGUAGE A2 HL C Humanities C2 3B & 6A
(ANY LANGUAGE EXCEPT
ENGLISH)
LANGUAGE A1 HL C Humanities c2 3B and, for any language other
(ANY LANGUAGE) tarz)?)ll'lielznghsh, credit for 6A is also
LANGUAGE A2 HL C Humanities c2 3B and, for any language other
(ANY LANGUAGE) ;r:)a[u)rl}elzngllsh, credit for 6A is also
LANGUAGE B HL C Humanities N/a 6A
MATHEMATICS HL D.2 Mathematics B4 2A
PHYSICS HL A Natural Science B1 5A (without lab)
PSYCHOLOGY HL B Social and Behavioral D9 4

Sciences
THEATRE HL C Humanities C1 3A
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College Level Examination Program (CLEP)
Students may obtain college semester credits to be applied to the Associate Degree general education requirements at Napa Valley College or
the California State University General Education (CSU GE). Chart below indicates general education areas to be certificated and scores
required for each exam. CLEP cannot be applied to IGETC. Please consult with your Counselor or Advisor for clarification.

CLEP Exam

NVC GE
3 semester units toward AA/AS GE

CSU GE

3 semester units toward CSU GE

AMERICAN GOVERNMENT

passing score of 50
B Social and Behavioral Sciences

passing score of 50
D8

AMERICAN LITERATURE

passing score of 50
C Humanities

passing score of 50
C2

ANALYZING & passing score of 50 passing score of 50

INTERPRETING C Humanities Cc2

LITERATURE

BIOLOGY passing score of 50 passing score of 50
A Natural Sciences B2

CALCULUS passing score of 50 passing score of 50
D.2 Mathematics or B4
D.3 Communication and Analytical Thinking

CHEMISTRY passing score of 50 passing score of 50
A Natural Sciences B1

COLLEGE ALGEBRA passing score of 50 passing score of 50
D.2 Mathematics or B4
D.3 Communication and Analytical Thinking

COLLEGE ALGEBRA-TRIG | passing score of 50 passing score of 50

D.2 Mathematics or
D.3 Communication and Analytical Thinking

B4

ENGLISH LITERATURE

passing score of 50
C Humanities

passing score of 50
C2

FRENCH LEVEL 2

passing score of 59
C Humanities

passing score of 59
C2

GERMAN LEVEL 2

passing score of 60
C Humanities

passing score of 60
C2

HISTORY, UNITED
STATES |

passing score of 50
B Social and Behavioral Sciences

passing score of 50
D6 & US-1 US History

HISTORY, UNITED
STATES Il

passing score of 50
B Social and Behavioral Sciences

passing score of 50
D6 & US-1 US History

HUMAN GROWTH AND

passing score of 50

passing score of 50

DEVELOPMENT B Social and Behavioral Sciences E

HUMANITIES passing score of 50 passing score of 50
C Humanities Cc2

INTRODUCTORY passing score of 50 passing score of 50

PSYCHOLOGY B Social and Behavioral Sciences D9

INTRODUCTORY passing score of 50 passing score of 50

SOCIOLOGY B Social and Behavioral Sciences DO

NATURAL SCIENCES

passing score of 50
A Natural Sciences

passing score of 50
B1 or B2
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PRE-CALCULUS

passing score of 50
D.2 Mathematics or
D.3 Communication and Analytical Thinking

passing score of 50
B4

PRINCIPLES OF
MACROECONOMICS

passing score of 50
B Social and Behavioral Sciences

passing score of 50
D2

PRINCIPLES OF
MICROECONOMICS

passing score of 50
B Social and Behavioral Sciences

Passing score of 50
D2

SPANISH LEVEL 2

passing score of 63
C Humanities

passing score of 63
C2

TRIGONOMETRY

passing score of 50
D.2 Mathematics or
D.3 Communication and Analytical Thinking

passing score of 50
B4

WESTERN CIVILIZATION 1

passing score of 50

passing score of 50

B Social and Behavioral Sciences or C2 or D

C Humanities

WESTERN CIVILIZATION Il | passing score of 50 passing score of 50

B Social and Behavioral Sciences D6

Additional Information on AP/IB/CLEP Exams:

The application of units for admission and the use of external exams to meet major requirements is complex and specific to the
transfer institution. Students are strongly encouraged to thoroughly research this information. Please consult with your Counselor
or Advisor.

The information here indicates how Napa Valley College applies AP, IB, and CLEP credit toward associate degree general
education requirements, CSU GE, and IGETC only. This chart does not provide information about transfer credit generated by
external exams for the purpose of admissions. Students who have earned credit through AP, IB, and/or CLEP should not take a
comparable college course because credit will not be granted for both the external examination and the comparable college
course.

The chart does not provide information about if or how external exam results apply to major course requirements. Applying AP, 1B,
or CLEP credit to meet major requirements is determined by each transfer institution. At Napa Valley College, each instructional
division determines if or how the AP, IB, and/or CLEP credit is applied to associate degree major or certificate requirements.

References used for external exams:

CSU External Exam Credit information www.calstate.edu/acadAff/codedmemos/AA-2014-07.pdf

UC External Exam Credit information admission.universityofcalifornia.edu/counselors/exam-credit/index.html

IGETC Standards Version 1.4 www.ccctransfer.org/igetc

CSU Credit - http://www.calstate.edu/app/general-ed-transfer.shtml (find “use of external exams”)

Please refer to the college catalog of your transfer destination to learn more about how external exam credit is applied on that
campus.

Applying AP, 1B, or CLEP credit to meet major requirements is determined by each transfer institution. At
Napa Valley College, each instructional division determines if or how the AP, IB, and/or CLEP credit is
applied to associate degree major or certificate requirements
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ADMISSIONS AND
REGISTRATION

Academic Accommodations for
Students with Disabilities

The Disabled Students Programs and Services (DSPS) is a pro-
gram that is designed to ensure that students with disabilities
have equal access to all educational offerings at Napa Valley
College, including instructional programs, student services and
extracurricular activities. College students with a documented
disability (ies) have the right to reasonable educational accom-
modations based upon their educational limitations.

Eligibility for Admission
High School Graduates: Persons who have completed twelfth
grade are eligible for admission to Napa Valley College.

Non-High School Graduates: Persons who are at least 18 years
of age are eligible for admission to NVC. Those under 18 years of
age who have a GED or have passed the California High School
Proficiency Examination are eligible for admission.

High School Students: Students currently enrolled in the tenth
grade or higher or who are at least 15 years old may take college
courses for college credit at Napa Valley College with permis-
sion from their high school principal and a parent or guardian.

Transfer Students: Applicants who are eligible for standard
read- mission to another accredited college may be admitted
with advanced standing in accordance with the evaluation of
their transcripts by the Admissions and Records Office. Units
earned elsewhere may be applied toward fulfillment of Napa
Valley College graduation requirements only if they are lower
division units.

Course Load

A full-time course load is 12 units or more per semester or 9
units per summer session. Since each unit generally entails 2-3
hours of preparation outside of class, an average load means
about 36-48 hours per week spent in classes and preparing for
classes. To do well academically, it is expected that students de-
vote this much time to preparation of assignments and study.
Students who are employed should limit their unit loads based
on the number of hours they spend on their jobs.

Students may register for more than 18 units per semester (9
units in summer) only with a counselor’s approval. Approval
may be denied based on the student’s academic history, field of
study and hours per week committed to employment. Students
must meet with a counselor, complete an Excess Unit Limit
Form, and have counselor’s approval and signature before reg-
istering for an overload. Contact the General Counseling Center
in Room 1339A or call (707) 256-7220.

Cashier’s Office

The Cashier’s Office collects and processes payment for reg-
istration, associated student fees, parking tickets/fines, lab
fees and purchase of ASNVC cards. It is located in Bldg. 1500,
Rm 1542, 707-256-7188

ATM

The campus has two full-service Automated Teller Machines
(ATMs) with 24-hour access. One is located in the Gymnasium
(600 Building)-first floor lobby outside PE office. The second is in
the McCarthy Library (1700 Building) first floor lobby
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STEP 1

Apply Online

Admissions and Records
(707) 256-7200
Bldg. 1300 North Lobby

Complete the Application for Admissions by selecting the
“Enroll Now” link at www.napavalley.edu. After submitting
your application, you will receive a “Welcome to NVC”
email at which time you will be in the system and can
proceed to Step 2: Orientation.

It is very important to include a current email address.

If you are returning after one or more years, you must
update your NVC Student Application.

Students returning after an absence of 3+ years are
considered a New Student and must complete the 5 Steps to
Successfully Enroll.

Have you applied for Financial Aid2 Contact the Financial
Aid Office at www.napavalley.edu/financialaid.

Students with transcripts from other colleges and universities
must submit official sealed copies to Admissions and
Records.

STEP 2

Orientation

General Counseling Center
(707) 256-7220
Bldg. 1300, Rm 1339A

All students must complete an orientation regardless of
educational goal.

Complete the online orientation session at

www.napavalley.edu/orientation.

In orientation, students learn about academic programs,
services, regulations and student services.

Testing and Tutoring
Center
(707) 256-7434 or
256-7437
Bldg. 1700, Rm 1764

STEP 3

Assessment Process

Complete the assessment process in the Testing and
Tutoring Center (TTC) to determine course placements for
Math and English classes. No appointment is necessary.
Check website for drop-in hours
www.napavalley.edu/testingandtutoringcenter.

Practice tests are available on the TTC website to
better prepare for these assessment tests.

For Math classes, students can use their high school

transcript to demonstrate they have met a prerequisite for
a course. For certain classes this requires a Prerequisite
Equivalency Petition with the high school transcript attached,
available through Admissions and Records.

Students who have completed assessment at another
college within the last 3 years must bring a copy of the test
results to the Testing and Tutoring Center for evaluation.
Students with an AA/AS or higher degree from a US
institution are exempt from the placement test. (Complete
the assessment waiver form at the General Counseling
Center.)

STEP 4

Counseling/Advising

General Counseling Center

(707) 256-7220
(Ed Planning)

1. All new students must complete an abbreviated (one
semester) Educational Plan. New students must declare a
major by the completion of 15 units and develop «a
Comprehensive Ed Plan by 30 units. Counselors and
Specialists are available to all students on a drop-in only
basis during registration periods.

2. Appointments are available during the non-registration
periods for students who would like to develop an
Educational Plan that reflects their career/academic goails.

3. Counselors will assist students with selection of their first
semester courses, based on their academic goal and
assessment results. Students should bring in their assessment
test results to the advising session.

4. Counselors and Specialists are available for all students in
the General Counseling Center, Transfer Center and Career
Center.  Participants enrolled in EOPS, CARE, Student
Support Services (SSS) TRiO, Umoja, HSI-STEM, and DSPS
can meet with their respective program Counselors/
Specialists.

5. Students with transcripts from other colleges and universities
must bring official sealed copies to their counseling
appointment if not previously submitted.

STEP 5

Register

Admissions and Records
(707) 256-7200
Bldg. 1300 North Lobby

1. Students are ready to register online through WebAdvisor
or in person, based on the A-G Priority Registration dates.

2. First time users can refer to the WebAdvisor Start Page
“Quick Log-in Instructions.”

3. If aclass is full, students may sign up to “waitlist” for classes
through WebAdvisor up until midnight before the first day
of the semester.

4.  You must attend the first class meeting, including students on
the waitlist, or you may be dropped from the class. For
online classes, refer to the Online Education webpage.

5. Payment is due immediately following registration.
Students can be dropped for nonpayment. Please refer to
the Pay to Stay website for grace periods. Contact the
Cashiers Office at (707) 256-7188.

Prerequisite Equivalencies:

Prerequisites completed through another college can be
submitted to the Admissions and Records Office on a Prerequisite
Equivalency Petition in advance of their priority registration date
for approval. Prerequisites completed in high school must be
submitted in person to the Admissions and Records Office on a
Prerequisite Equivalency Petition on their Priority Registration
date. High school courses cannot be cleared in advance. All
petitions must be accompanied by a transcript.

Prerequisite Challenges:

For a student challenging a course prerequisite, they will need
to meet with a counselor to complete the challenge petition
Students will be required to submit supporting
documentation.

process.

Revised 4/8/15
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Corrections to Student Information

Students are responsible for providing Napa Valley College with
updated and accurate student information. Corrections to stu-
dent information must be made by completing and submitting
the Information Change Form found on the Forms page of the
Admissions and Records website. Any correction to a student’s
name or Social Security number requires appropriate evidence,
such as a current Driver’s License or Social Security card.

Assessment (All new students)

The Testing and Tutoring Center (TTC) offers placement testing
services to new students. New students must complete assess-
ment for proper placement into English, math and English as a
Second Language (ESL) classes. College counselors evaluate as-
sessment results to recommend appropriate course placement
and support services. Placement assessment is free and offered
year round on a drop in basis. Information on assessment tests
and practice assessment tests can be found on the TTC website
www.napavalley.edu/testingandtutoringcenter.

Hours are posted on the TTC website or call 256-7434.

Mathematics Assessment Testing

Assessment sessions gather vital student information using
tests and other measures to help predict courses in which stu-
dents will be successful. Assessment may include, but is not
limited to, information about the student’s math, reading and
writing skills, study habits, English language proficiency, learn-
ing skills and aptitudes, educational goals, career aspirations,
academic performance and need for special services. College
counselors evaluate assessment results and recommend appro-
priate course placement and support services. Students need
to contact the Testing and Tutoring Center at (707) 256-7434 or
256-7437 or at www.napavalley.edu/testingandtutoringcenter
for information regarding English and Math assessment.

Orientation (All new students)

The orientation session provides new Napa Valley College stu-
dents with information on programs, support services, policies
and procedures, use of the catalog, and student rights and re-
sponsibilities.

Students will also receive information about submitting official
transcripts from other previously attended colleges and univer-
sities.

Please refer to the Online Orientation website at www.napaval-
ley. edu/orientation.

Counseling/Advising (Educational
Planning for all new students)

Students must complete an abbreviated educational plan. Coun-
selors and specialists can assist students with academic plan-
ning needs to help them successfully meet educational goals.

During the advising session, counselors and Student Service
Specialists help students understand their assessment scores,
select courses and develop class schedules. The enrollment
advice is based on multiple measures, including English and
math assessment scores, high school GPA, work hours, personal
goals, life experience, motivation and attitude, study skills as-
sessment, and previous course work and its recency.

During the advising session, counselors will also review official

college and university transcripts previously submitted to Ad-

missions and Records Office for inclusion into the student edu-

cational plan.

Napa Valley College will:

1. Orient students to NVC programs, services, policies, and
facilities.

2. Sensitively assess the aptitudes, interests, and skills of stu-

dents.

Thoughtfully counsel and advise students.

4. Assist students in the development of an educational plan.

w

Napa Valley College students will:

State a broad educational goal upon admission.

Complete an abbreviated educational plan.

Regularly attend class.

Complete assigned homework.

Participate actively in counseling, and orientation/advising.

Declare a specific course of study (major) after 15 units

have been completed.*

7. Make progress toward the declared educational goal in or-
der to maintain enrollment priority status and BOGW fee
waiver (effective Fall 2014).

8. Actively seek support services as needed.

9. Make progress towards the declared educational goal.

oOuhsWwWN e

Napa Valley College believes that students who meet their re-
sponsibilities will enhance their success in college.

* Students must submit all college transcripts to Admissions and
Records Office after applying to NVC.

Student Success and Support Program
(SSSP)

Students have completed the Student Success and Support Pro-
gram when they have:

1. Completed orientation at NVC.
2. Completed assessment through one of the following:
e Completed testing at NVC within the last 3 years
e Completed testing at another college within the last
3 years. (Assessment scores should be presented to
the Testing and Tutoring Center for evaluation.)
e Students may be exempt from assessment testing if
they have earned an A.A./A.S. degree or higher.
e Specific assessment requirements may differ based on
declared educational goal. and
3. Completed an abbreviated educational plan based on initial
educational goal stated on application.
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Student Success and Support Program
(Matriculation)

Please refer to the “5 steps to Successfully Enroll as a New Stu-
dent” for details.

Student Success and Support Program (SSSP) (formerly Matricu-
lation) is a process that enhances student access to the Califor-
nia Community Colleges and promotes and sustains the efforts
of students to be successful in their educational endeavors. The
goals of the Student Success and Support Program are to ensure
that all students complete their college courses, persist to the
next academic term, and achieve their educational objectives
through the assistance of the student-direct components which
include admissions, assessment/testing orientation, counseling,
and student follow-up.

At Napa Valley College, our admission process includes more
than filling out an application to the college. We have a spe-
cial admission program designed to help you succeed in college.
This program is called Student Success and Support Program
(SSSP). It includes: admissions, assessment, orientation, coun-
seling, and development of an educational plan.

All students are required to participate in each of these activi-
ties. Students who have earned an A.A./A.S. degree or higher
may be exempt from participating in some SSSP activities. Stu-
dents may waive their right to participate in any of the SSSP
activities how- ever waiving this right may result in a lower reg-
istration priority.

SSSP Appeals

A student may appeal any portion of the SSSP procedures to the
Vice President, Student Services, Rm 1300.

Students have the right to file a written complaint on the
grounds that SSSP has the alleged purpose or effect of subject-
ing any person to unlawful discrimination.

Priority Registration
Upon successful completion of the SSSP process, students will
be eligible for registration priority.

New Students: Must complete Assessment, Orientation, and an
abbreviated educational plan to obtain priority.

Program Based New Students: Must complete Assessment, Ori-
entation, and an abbreviated educational plan to obtain prior-
ity. If you have qualifying status at Napa Valley College as active
duty military, veteran, current or former foster youth, DSPS,
and/or EOPS, complete assessment, orientation and an abbrevi-
ated educational plan to get enrollment priorities.

Continuing Students: If you have a cumulative GPA under 2.0
for two consecutive semesters, you will lose enroliment priority
until your accumulated GPA is 2.0 or higher. If 50% or more of all
the units you have attempted end up as W, I, NP, or NC grades,
you will be on Progress Probation. If you are on Progress Pro-
bation for two consecutive semesters, you will lose enrollment
priority.

Students who have lost priority registration and have been
moved to open registration may appeal to have it reinstated
based on variable evidence of factors outside their control.
Priority registration and appeal information is available on the
Admissions and Records website (www.napavalley.edu/ admis-
sions), select the Priority Registration link.

Waitlist

Waitlists are established for some classes. Waitlists open as soon
as a class becomes full. When a seat becomes available, stu-
dents will be notified and given permission via email to add the
class, based on their rank on the waitlist. Students are allowed
three days to complete registration. Failure to enroll before the
deadline provided in the email will result in removal from the
waitlist. Waitlists are generally limited to 5-10 students.

A student must attend the first class meeting to be considered
for admission to a closed class. If a class is full it is the instruc-
tor’s prerogative to accept students from the waitlist into the
class. Should an instructor choose to include students from a
waitlist, students need to obtain an add card signed by the in-
structor and pay enrollment fees. Contact the Admissions and
Records Office for more information, Building 1300, 707-256-
7200

Process for Withdrawing from Courses
A student who finds it necessary to leave school during the se-
mester may drop classes online or submit a Drop Card to the
Admissions and Records Office. NOTE: It is the student’s respon-
sibility to drop a class.

Withdrawal from a course shall be authorized through 75% of
the term. A student may withdraw and receive a “W” symbol
for a course a maximum of three times. Upon the fourth enroll-
ment the student will be required to receive a grade and will
not have the option to drop and receive a “W” (Title V, section
55024).

Students who do not drop before the deadline may receive a
letter grade of “F” in a course. Deadlines for dropping a class are
published and available online under the Admissions and Re-
cords calendar (www.napavalley.edu/admissions), in the online
class schedule, or in the Admissions and Records Office. Late
start and short term classes have different drop dates. Please
check with the Admissions and Records Office for further infor-
mation.
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Military Withdrawal

The “MW” (Military Withdrawal) grading symbol shall be as-
signed only for students who are members of an active or re-
serve military services and who receive orders compelling a
withdrawal from courses. Upon verification of such orders, this
symbol will be assigned during the term and no other notation
will be made for withdrawals. The “MW” shall not be counted
in progress probation and dismissal calculations. This section is
retroactive to January 1, 1990.

Residence Requirements

Residents of California may be admitted to Napa Valley College
provided they meet entrance requirements. Some programs
have additional prerequisite requirements. Call the Admissions
and Records Office at (707) 256-7200 for additional information.

Out-of-State: Applicants whose legal residence is outside the
state of California are required to pay non-resident tuition in
addition to the enrollment fees.

California residence: To qualify as a resident of California, ap-
plicants must have lived in California for at least a year and a
day prior to the start of any semester/session. In addition, ap-
plicants must demonstrate that they intend to make California
their permanent residence. Military personnel, public school
employees, and state employees may be exempt from residen-
cy requirements.

Applicants who cannot verify residency may be exempted from
payment of the non-resident tuition if they meet the following
condition: attended high school in California for three or more
years and graduated from a California high school or attained
the equivalent thereof. If the applicant is not a lawful immi-
grant, a California Non-Resident Tuition Exemption Request
(AB540) should be completed and submitted to the Admissions
and Records Office. Forms can be found online and in the Ad-
missions and Records Office. Applicants must also provide the
college with a copy of their high school transcript showing three
years of enrollment in a California high school, and graduation
from a high school in California.

For complete information about residency requirements, ap-
plicants should contact the Admissions and Records Office, at
(707) 256-7200.

International Students

International students at Napa Valley College make a valuable
contribution to campus life by enriching the cultural, social, and
academic experience of the local students and the community.

To qualify for admission, students must complete the equiva-
lent of high school with better than average grades and pass the
Test of English as a Foreign Language (TOEFL) with a minimum
score of 173 on the computerized test, or 500 on the paper ver-
sion and 61 on the IBT (Internet Based Test). In addition, they

must demonstrate adequate financial resources to complete
their education without outside employment.

International students must pay nonresident tuition fee of
$193 per unit (plus the $46 per unit enrollment fee) and are
required to have health and accident insurance. Approximate
expenses for one school year are:

Housing/Tuition $ 14,760.00
Enrollment Fee $1,170.00
(24 units x $46 + required fees)

Books $1,566.00
Health Insurance $672.00
Transportation $1,116.00
Miscellaneous $2,754.00
Grand Total : $22,038.00

*There is no financial aid available for international students.

For more information, please refer to the Admissions and Re-
cords website (www.napavalley.edu) and select the Fees and
Refunds link.

How to Apply
To be considered as an international student at Napa Valley
College, you must submit the following documents:

1. In addition to the college’s CCC Apply application, inter-
national students must also complete n international stu-
dent application

2. Official copies of transcripts from all secondary schools
and colleges you have attended. These transcripts must
be in English and correspond to the American Grading Sys-
tem.*

3. Afinancial statement or tax documents showing that you
or your sponsor has the financial resources to pay your
tuition and related expenses while you attend Napa Valley
College.

4. A certified Health evaluation form completed by a physi-
cian.

5. A transfer notification form if you are transferring from
another United States School.

When to Apply
Be sure to meet the following deadlines when you are applying
to Napa Valley College:

Fall Semester: Submit all materials by May 1. Spring Semester:
Submit all materials by October 1.

English Proficiency

Most classes will be conducted in English, so you must dem-
onstrate English Proficiency when you apply for admissions. If
your native language is not English, you must take the TOEFL.
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International students are provided with an orientation to the
college and with academic and personal counseling. Additional
information regarding admission may be obtained by contact-
ing the Admissions and Records Office, Napa Valley College,
2277 Napa-Vallejo Highway, Napa, California 94558, by e-mail at
dlarson@napavalley.edu or via their website at www.napaval-
ley. edu/admissions, select International Students.

* Note: Foreign transcripts must be evaluated by an Internation-
al Evaluation Service. Although we neither endorse nor recom-
mend any particular service, we will provide links to professional
services we have accepted evaluations from in the past for the
convenience of our students: World Education Services Website:
www.wes.org. E-mail: info@wes.org

High School or Special Admit Students

Students who are in the 10th grade and above or 15 years of
age or older may be eligible to enroll at Napa Valley College. Stu-
dents must complete a High School Permit to Attend Form, have
a high school counselor or principal and a parent signature to
be able to enroll. A new form is required each semester. All high
school students must register in person during the published
open registration periods.

High school students enrolling in a physical education course
must first attend the course, obtain an Add Card from the in-
structor and Dean of Physical Education, and submit the Add
Card along with the High School Permit to Attend Form to the
Admissions and Records Office.

Students can choose to receive high school or college credit for
a course. Students who choose college credit do not pay the col-
lege enrollment fees of $46 per unit. However, students must
pay Accident Insurance, Student Activities Fee, Student Repre-
sentation Fee, Student Health Fee and Technology Fee. Lab and/
or materials fees must also be paid by students. Students may
be dropped for non-payment if fees are not paid. Students who
choose high school credit may later submit a request for to re-
ceive college credit.

For more information, contact the Admissions and Records
Office, (707) 256-7200, or go to www.napavalley.edu/admis-
sions, and click on “High School Students”.
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FEES AND REFUNDS

Enroliment fee

All students enrolling in credit classes are required to pay an en-
rollment fee when they submit their registration requests. The
current enrollment fee is $46 per unit, but is subject to change
without prior notice.

Students who cannot pay the fee may be eligible for financial
aid or a fee waiver. For more information about fee waivers,
scholarships, loans, and grants, students should contact the Fi-
nancial Aid Office, (707) 256-7300, Room 1132.

Note: Students who receive General Assistance, TANF, SSI or
who are low income may apply for a fee waiver. See the Finan-
cial Aid Section for more information.

Non-Resident Tuition Fee

In addition to the enrollment fee, students who are non-resi-
dents of California are required to pay tuition of $193 per unit.
International students pay tuition of $193 per unit. These fees
are subject to change without prior notice. Check the current
online class schedule for more information or refer to the Ad-
missions and Records website (www.napavalley.edu/ admis-
sions); select the Fees and Refunds link.

Auditing Fee

Students may audit many classes offered by Napa Valley Col-
lege. To audit a course, students must have an application for
admission on file and an Audit Request Form. The instructor
must approve and sign the audit form. The Audit Request Form
is submitted to the Admissions and Records Office on or after
the first day of classes of each semester. Students may not later
change their enrollment status in any audited course to receive

credit for the course. Priority in class enroliment shall be given
to students desiring to take the course for credit towards a de-
gree or certificate.

The fee to audit a course is $15 per unit. The audit fee is refund-
able only through the first two weeks of the semester or session
and only upon request. Students enrolled in six or more units
at NVC may audit three additional units at no extra charge. Ad-
ditional information and appropriate forms are available in the
Admissions and Records Office, Building 1300.

Accident Insurance Fee
(Mandatory)

All students are required to pay an Accident Insurance Fee of
$1 per semester when they register for courses. The policy pro-
vides secondary insurance coverage for injuries and accidents,
not illnesses, sustained by a registered student while involved
in a class or other college sponsored activity. This fee is non-
refundable once the term begins. A copy of the policy is avail-
able from the Facilities Services and Risk Management Services
offices in Bldg. 4100, (707) 256-7584.

Student Health Services Fee

(Mandatory)

Students taking more than 3 units are required to pay a semes-
ter health services fee of $17. Students taking 3 or fewer units
are required to pay a semester health services fee of $8. Stu-
dents taking only off-campus training classes which do not ex-
ceed a total of 40 hours of class time will be exempt from paying
the fee.
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Note: Only students who depend exclusively upon prayer for
healing may request a refund of the Student Health Fee. The
refund form is available at the Student Health Center located
in Building 2250 Building. This fee is non-refundable once the
semester begins.

Student Representation Fee
(Mandatory)

All credit students are required to pay a $1 Student Representa-
tion Fee. This fee will be used so that ASNVC Officers may rep-
resent student’s views at positions at city, county and district
governments, as well as state legislative offices and other gov-
ernment agencies. This fee is non-refundable once the semester
begins. A student may, for religious, political, financial or moral
reasons refuse to pay the fee. The refund/op-out form is avail-
able online under the Admissions and Records website (www.
napavalley.edu/admissions); select the Fees and Refunds link.

For more details or if you have questions regarding the $1 Stu-
dent Representation Fee, please contact the Coordinator of
Student Life at (707) 256-7341 or visit the Student Life Office
located in Room 1342.

Technology Fee

(Optional)

The Technology Fee of $10 is automatically charged to all credit
students during the fall and spring semesters at the time of reg-
istration. The Technology fee supports technology specifically
for student use. The funds generated will help replace and re-
fresh student computers, assist with establishing and maintain-
ing campus wide Wi-Fi, and help pay for support staff on cam-
pus to maintain these services.

Instructions on how to request a refund of the Technology Fee
can be found online under the Admissions and Records website
(www.napavalley.edu/admissions; select the Fees and Refunds
link). A refund/op-out form must be submitted to the Business
Office by the deadline to receive a refund of fees for the current
registered semester.

Student Activities Fee

(Optional)

Students taking credit classes will be automatically charged
S5 per semester (Fall and Spring). This fee is optional. This fee
will support student organizations and student government at
Napa Valley College. These funds allow student clubs and orga-
nizations to provide events and activities on campus as well as
award scholarships and promote an active campus life. For de-
tailed information, contact the ASNVC Office at (707) 256-7340.

A refund/op-out form must be submitted to the Business Of-
fice by the deadline to receive a refund of fees for the current
registered semester.

Student Activity Card

(Optional)

The card is $5.00 per semester, payable at the time of regis-
tration and is non-refundable. The card displays the student’s
name, birthdate, student I.D. number and photo. Students get
on-and off-campus discounts with this card.

Transcript Fee

Transcripts can be ordered on line or in person. The first two
copies (in a student’s lifetime) of a transcript are free. Thereaf-
ter a $4.00 fee is charged for each copy of a transcript. An ad-
ditional $10.00 is charged for rush orders (up to five transcripts
in a single order). This fee is non-refundable

Materials Fee

This a fee to covers the cost of materials associated with specific
courses. Depending on the course the fee varies from as few as
$20.00 to as many as $450.00 or more and is subject to change
from term to term. Materials fees are posted in the class sched-
ule for courses that have them. The fee is payable at the time
of registration.

Appealing Fees

Students who wish to appeal Enrollment Fee decisions must
file a Petition for Late Add, Drop, or Refund by the end of the
term in which the fee is charged. Forms for this petition can be
obtained through the Admissions and Records Office located
in Building 1300. More information concerning these appeals
can be obtained through the Admissions and Records Office in
Building 1300 or call (707) 256-7200.

Enroliment Fee Refunds

It is the responsibility of the enrolled student to drop their
class(s) online through Web Advisor or by submitting a drop
card at the Admissions and Records Department no later than
the last day to drop a class with a “W.” Classes dropped by the
deadline date to receive a refund of fees will automatically be
refunded and the amount of the refund is based on the num-
ber of units dropped. Refunds for students who have received
a Credit Waiver or Board of Governors Fee Waiver to help pay
the enrollment fee will be returned to the appropriate district
account. Canceled classes are automatically refunded. Please
note that late starting classes will have a different refund date.
Please consult the class schedule for specific term refund dates.
For late start classes, please contact the Cashier’s Office.

Processing of Refunds

All refunds processed (excluding canceled classes and refunds
of optional fees) are charged a $5 processing fee per student
per semester. Credit card payments can only be refunded to
the original credit card charged within 30 days of original pay-
ment. Refunds are processed approximately six weeks after
late registration ends to the student whose name appears on
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the enrollment receipt regardless of who paid the fees. Refund
checks will be mailed to the student’s address that appears in
their student record. Please notify the Admissions and Records
Office with any address changes to ensure that you receive your
refund check in a timely manner.

Tuition Refund
(Out-of-State and Foreign)

Refunds for out-of-state and foreign tuition will automatically
be refunded. To determine the amount of the tuition fee for
out- of- state and foreign students to be refunded, please refer
to the following schedule:

Date drop request submitted: Regular Summer
Semester Session

During the first two

weeks of instruction 100% 100%
3rd week of instruction 75% 50%
4th week of instruction 50% 25%
5th week of instruction 25% 0%
After 5th week of instruction 0% 0%

Students who are unable to apply for a refund prior to the dead-
line due to personalillness or injury may apply for a late refund.
A Petition for Late Add, Drop, or Refund Form must be submit-
ted prior to the end of the semester/summer session and must
include documentation of the circumstances which warrant ap-
proval of a late refund. Any petition without documentation at-
tached will automatically be denied.
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FEES AND REFUNDS

Fee Type

Amount
(Subject to change)

Required of

Refund Deadline

Fee Information/Details

Enrollment Fee

$46 per unit

All credit students.

By the last day to
receive a refund of fees
for the current
registered semester.

Refer to the Admissions

and
Records Calendar.

The Board of Governors Enrollment Fee Waiver
(BOGW) is available to qualified California
residents and AB540 students.

A $5.00 processing fee will be charged for all
refunds.

NO processing fee will be charged for cancelled
classes or refund of optional fees if requested
within the current semester by the deadline to
receive a refund of fees.

Non-Resident
Tuition Fee

$198 per unit plus the
$46 per unit
enrollment fee and
any required fees in
addition to the non-
resident fees

U.S. Citizens and
immigrants who are not
California residents

By the last day to
receive a refund of fees
for the current
registered semester.

Refer to the Admissions

and
Records Calendar.

For questions on residency, consult the College
Catalog or call the Admissions and Records Office
at

(707) 256-7200.

A $5.00 processing fee will be charged for all
refunds. Please see “Tuition Refunds for Non-
resident and International Students Only” below

for additional information.

International
Tuition Fee

$198 per unit plus the
$46 per unit
enrollment fee and
any required fees in
addition to the
international fees

Non-immigrant and F-1
visa international
students.

By the last day to
receive a refund of fees
for the current
registered semester.

Refer to the Admissions

and
Records Calendar.

For questions on residency, consult the College
Catalog or call the Admissions and Records Office
at

(707) 256-7200.

A $5.00 processing fee will be charged for all
refunds. Please see “Tuition Refunds for Non-
resident and International Students Only” below
for additional information.

Accident Insurance
Fee

$1 per semester
(charged in Fall,
Spring and Summer

All credit students

THIS FEE IS NON-
REFUNDABLE ONCE THE
SEMESTER BEGINS.

This is a secondary insurance which covers
injuries or accidents sustained during sponsored
or supervised classes or activities.

semesters)
Audit Fee $15 per unit Students approved to Refundable through the | A $5.00 processing fee will be charged for all
audit a course. first two weeks of refunds. Students must complete the
classes upon request.

Application for Audit
formand return to Admissions and Records for
approval.

52 per day NON-REFUNDABLE.

Parking Permit Fee|

(available from
coin-operated
dispensers)

$32 per semester
(Fall & Spring)

$16 Summer
semester

All vehicles using the
parking lots at NVC
between the hours of
6:002.m.-10:00 p.m.,
Monday through
Thursday and 6:00 a.m.-
5:00 p.m. on Fridays.

Semester parking permits are available ONLY ONLINE at
www.nvcpd.org. For more details, refer to the website.
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Fee Type

Amount
(Subject to change)

Required of

Refund Deadline

Fee Information/Details

Student Health Fee

$17 (if taking
more than 3
units)

$8 (if taking 3 or
less units)

(Fall and Spring)

All students taking credit
classes.

This fee will not be waived by
the Board of Governors Grant

THIS FEE IS NON-
REFUNDABLE ONCE THE
SEMESTER BEGINS.

Only students who depend exclusively
upon prayer for healing may request a
refund of the Student Health Fee. Formis
available at the Student Health Center,
Bldg. 2250. For more information call

(707) 256-7780.

Student
Representation Fee

$1 per semester

(charged in Fall,
Spring and
Summer
semesters)

All credit students

This fee will_not be waived by
the Board of Governors
Grant.

THIS FEE IS NON-
REFUNDABLE ONCE THE
SEMESTER BEGINS.

Students may refuse to pay this fee
for religious, political, financial, or
moral reasons.

This fee will be used so that students may
represent students’ views and positions at
city, county and district governments, as
well as state legislative offices and other
government agencies.

Click here for the Fee waiver/Refund

Form.

Student Activities
Fee

S5 per semester (Fall
and

Students taking credit classes
will be automatically charged

By the last day to
receive a refund of fees
for the current

This fee will support student organizations
and student government in providing

Optional fee.

This fee will not be waived by
the Board of Governors
Grant.

registered semester
and you must complete
the Refund/Opt Out
Form.

Refer to the Admissions

and
Records Calendar.

Spring) regardless of unit load. o
registered semester events and activities on campus as well as
Optional fee. and you must complete | scholarships. For more details, click here or
the Refund/Opt Out contact ASNVC at (707) 256-7340.
This fee will not be waived by | Form.
the Board of Governors T e Click here for theRefund/Opt out Form.
Grant. -
and
Records Calendar.
: : By the last day to
Technology Fee $10 per Students taking credit classes . .
i The fee is used to help establish and
semester (Fall will be automatically charged a | "€c€!vea refund of fees SUpport technology ch))r S entle
and Spring) $10 fee regardless of unit load. | for the current )

For more details, click here or contact
ASNVC at (707) 256-7340.

Click here for the Refund/Opt out Form.

Transcript Fee

$4 Online order or
In person at
Admissions &
Record

$10 Rush fee for
up to 5 transcripts
in a single order
(plus the $4 per
transcript fee if
applicable)

Students purchasing a
transcript.

NON-REFUNDABLE

The first two copies (in your lifetime) are
free if ordered in person. If you have an
outstanding debt with the college, you will
need to clear all outstanding debts to the
CollegeBEFORE your transcript will be
released. Please contact the Cashier’s
Office at (707) 256-7188 with questions
regarding your account balance.
Outstanding balances are subject to
district collection processes.
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Fee Type Amount Required of Refund Deadline Fee Information/Details
(Subject to change)
Materials Fee $20 - $450

See Schedule of Classes
online for courses that
have a materials fee.

NON-REFUNDABLE ONCE
THE CLASS BEGINS.

Fee is payable at registration. Fees subject
to change without notice and may be non-
refundable. See Cashiers Office in Bldg.
1500

S5 per semester Optional fee

Student
Activity Card

(ASNVC Card)

NON-REFUNDABLE.

The card displays the student's name, birth
date, student I.D number, and photo.
Students get on and off-campus discounts

tale al: _|

NOTE: Fees are subject to change at any time by action of the State Legislature, Board of Governors of the California Community Colleges, or the

District Board of Trustees.

Enrollment Fee Refunds

It is the responsibility of the enrolled student to drop their class(s) online through Web Advisor or by submitting a drop card at the Admissions
and Records Department no later than the last day to drop a class without a "W." Classes dropped by the deadline date to receive a refund of
fees will automatically be refunded and the amount of the refund is based on the number of units dropped. Refunds for students who have
received a Credit Waiver or Board of Governors Fee Waiver to help pay the enrollment fee will be returned to the appropriate district account.
Canceled classes are automatically refunded. Please note that late starting classes will have a different refund date. Please consult the class
schedule for specific term refund dates. For late start classes, please contact the Cashier's office.

Processing of Refunds

All refunds processed (excluding canceled classes and refunds of optional fees) are charged a $5 processing fee per student per semester.
Credit card payments can only be refunded to the original credit card charged within 30 days of original payment. Refunds are processed
approximately six weeks after late registration ends to the student whose name appears on the enrollment receipt regardless of who paid
the fees. Refund checks will be mailed to the student’s address that appears in their student record. Please notify the Admissions and Records
Office with any address changes to ensure that you receive your refund check in a timely manner.

Tuition Refunds — Non-resident and International Students Only

Out-of-state and international student tuition will be refunded according to the application date

based on the following schedule: During the first two weeks of instruction................ 100%
Third week of instruction.........ccecvviiiiiiiiiiiiiinnnnnn. 50%

Fourth week of

instruction........c...cco.oe..

................... 25% After
Fourth week of

Appealing Your Fees

To appeal a decision concerning your fees, file a Petition for Late Add, Drop, or Refund by the end of the semester the fees are incurred. For more

information, call the Admissions and Records Office at (707) 256-7200.

Revised 8/25/14
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COLLEGE POLICIES,
REGULATIONS AND GUIDELINES

Academic Freedom

Board Policy 117100

Academic freedom in a free society is the right, indeed the ob-
ligation, of professionally qualified persons to inquire about and
teach the truth as they see it. Exercised within a framework of ac-
ademic discipline, it includes respect for the rights and opinions
of others. The Napa Valley College Community College District
Policy (I-7100) protects the selection of textbooks and all teach-
ing material, diverse speakers in the classroom, and the right of
teachers and students to inquire freely into any area of human
thought.

Accident Insurance

The college provides injury and accident insurance to registered
students who are injured in class or while participating in other
college sponsored activities, subject to the terms of the policy.
Coverage information is available at the Facilities Services and
Risk Management Services offices, Bldg. 4100, (707) 256-7584.
All accidents should be reported immediately to your instructor
and the Risk Management Services office.

Campus Facilities: Access,

Security & Safety

Buildings

Most campus buildings are open Monday through Thursday 7:00
a.m. to 10:00 p.m., and from 7:00 a.m. to 5:00 p.m. on Fridays.
Campus buildings will normally be locked from 6:00 pm Friday
to 7:00 a.m. Monday. Facility and College Police personnel will
only unlock doors for weekend classes and other events in ac-
cordance with Napa Valley College Board Policy.

It is the responsibility of those who use rooms or offices to lock
access doors, turn off lights, and close windows. College Police
personnel will check many of these areas during off hours, but
the primary responsibility for security rests with the user.

Grounds

The Facilities Department works closely with the College Police
Department to ensure that the campus is as safe as possible.
Lighting, landscaping, and other safety related aspects of the
campus are continually monitored, maintained, and repaired.
Members of the campus community are encouraged to report
any lighting deficiencies or other safety issues to the College Po-
lice Department at (707) 256-7770.

Crime Prevention

It is the intent of Napa Valley College to use reasonable means
to prevent crimes from occurring rather than to react to them
after the fact. One of the essential ingredients of any successful
crime prevention program is to encourage students and staff
to be aware of their responsibility for their own security and
the security of others. This is accomplished through information
pamphlets, posters and programs.

Another critical element of a safe campus is crime prevention
training and information. The College Police provides crime
prevention training on topics ranging from personal safety to
protecting personal property. These classes are conducted
throughout the year and done upon request. Crime and safety
information is available throughout the campuses via printed
pamphlets and from the College Police website (www.nvcpd.

org).
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Finally, an effective crime prevention program includes elimi-
nating or minimizing criminal opportunities whenever possible
and encouraging students and employees to be responsible for
their own security and the security of others. All staff and stu-
dents are asked that if you SEE SOMETHING — SAY SOMETHING
by calling the College Police at 777 (on-campus) or 256-7770
(off-campus or cell phone).

Crime Reporting Procedures

Students, faculty, staff, and visitors can all help to create an
atmosphere which is as safe and crime free as possible by re-
porting criminal or suspicious behavior and emergencies to
the Napa Valley College Police Department. The College Police
responds to all reports of criminal behavior, misconduct, and
emergencies on the Main Campus. College Police officers are
generally on duty on the Main Campus:

e Monday —Thursday 6:00 am to 11:00 pm

e Friday 6:00 am to 6:00 pm
e Saturday 7:30 am to 5:30 pm
e Sunday No Officers on Duty

e College Holidays No Officers on Duty

College Police officers are not assigned to the Upper Valley Cam-
pus, Adult Education Center, or the Center at American Canyon
on a regular basis and only respond to crimes or issues upon
request. Crimes that are not “in-progress” are handled by the
College Police Department from the Main Campus.

The College has agreements with local law enforcement agen-
cies to respond to “in-progress” crimes at these satellite facili-
ties. In progress crimes and emergencies should be reported to
911. The College Police should also be notified, after the local
police agency, so we can ensure that appropriate services are
provided.

Upper Valley Campus — Saint Helena Police Department

e  Adult Education Center — Napa Police Department

e NVC Center at American Canyon — American Canyon Police
Department

The College encourages anyone who is a victim or witness to
any crime, threatening behavior, or misconduct on College
property, including satellite campuses, to promptly report the
incident to the College Police.

e A report of criminal activity or other emergency can be
made by calling extension 7777 (on campus) or 256-7777
(off campus) or on the Main Campus by appearing in person
at the College Police Department (located in building 2250).

e On the Main Campus, the College Police can be contacted
via the emergency phones located throughout the public
areas. The emergency phone allows the user to call 911 or
the College Police.

e The College Police office hours are generally 8:00 a.m. to
5:00 p.m., Monday through Friday. However, office hours
may vary depending on staffing levels.

e After 5:00 p.m. on weekdays or on weekends, call 7777 (on-
campus) or (707) 256-7777 (off-campus) to contact the on
duty police officer.

e Anonymous reports of crimes or misconduct can be made
via:
o The Internet at www.napavalleycrimestoppers.org
o By texting information to 274637
o Or by calling 800-450-9543

Substance Abuse

In accordance with Public Law 101 226, “Drug Free Schools and
Communities Act Amendment of 1989,” the Board of Trustees
of the Napa Valley Community College District prohibits the un-
lawful possession, use, or distribution of illicit drugs and alcohol
on college property and as part of any activity sponsored or
sanctioned by the college. As a condition of employment, all
college employees shall abide by the college’s policy of main-
taining a drug free workplace.

The possession, use and sale of alcoholic beverages by anyone
on property controlled by Napa Valley College, except as per-
mitted by law for instructional purposes, is a misdemeanor, as
per Section 25608 of the California Business Code, and a vio-
lation of the Standards of Student Conduct. The use, sale, or
possession of any illegal drug is a violation of the law and any
person found in violation may be subject to arrest by federal,
state, local or campus law enforcement authorities.

Any student violating this policy is subject to disciplinary action
as outlined in Standards of Student Conduct, Board Policy 6310.
Any employee of Napa Valley College Community College Dis-
trict is subject to disciplinary action under Board Policy D1420,
Establishment of a Drug Free Workplace. Criminal prosecution
is separate from any administrative discipline that may be im-
posed by Napa Valley College.

All students and employees who feel that they have a drug or
alcohol problem are urged to voluntarily seek confidential as-
sistance through rehabilitation programs. For confidential as-
sistance:

On Campus
Counseling Center
Human Resources
Health Services

(707) 256-7220
(707) 256-7100
(707) 256-7780

Off Campus
Napa County Drug & Alcohol
Alcoholics Anonymous

(707) 253-4063
(707) 500-7001

Drug-Free Workplace

Board Policy D1420

It is an objective of Napa Valley Community College District to
achieve a drug-free educational environment. Any student or
employee will be expected to behave in accordance with this
objective because the use of illegal drugs is inconsistent with
the policies of the district and the laws of the state.
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Equal Employment Opportunity

Board Policy D1130

The Napa Valley Community College District is committed to the
principles of equal employment opportunity and willimplement
a comprehensive program to put those principles into practice.
It is the district’s policy to ensure that all qualified applicants
for employment and employees have full and equal access to
employment opportunity, and are not subjected to discrimina-
tion in any program or activity of the district on the basis of
ethnic group identification, national origin, including status as
a non-native English speaker, religious creed, age, sex, gender,
gender identity, gender expression, genetic information, race,
color, ancestry, marital status, sexual orientation, military or
veteran status, or physical or mental disability, or on the basis
of these perceived characteristics, or based on association with
a person or group with one or more of these actual or perceived
characteristics.

The district will strive to achieve a workforce that is welcoming
to men, women, persons with disabilities and individuals from
all ethnic and other groups to ensure the district provides an
inclusive educational and employment environment. Such an
environment fosters cooperation, acceptance, democracy and
free expression of ideas. An Equal Employment Opportunity
Plan will be maintained to ensure the implementation of equal
employment opportunity principles that conform to federal
and state laws.

Emergency Telephones

Emergency phones are located throughout the campus. The
phones allow you to contact the College Police or the Napa
County 911 Center for help. The phones are very distinctive
with the word “EMERGENCY” written on their sides and have
a blue light marking their location. For 911 emergencies, such
as violence, ambulance, or fire, use the large red “emergency”
button. For urgent help such as a suspicious situation or assis-
tance, use the small black “college police” button. To get help
on campus via cell phone, call (707) 256-7777.

Family Educational Rights and Privacy
Act of 1974 (FERPA)

Board Policy S6410
All student records are kept in accordance with the provisions
of the Family Educational Rights and Privacy Act of 1974. A stu-
dent may request access to his or her individual records and
may challenge the accuracy of the record or the appropriate-
ness of its retention.

A student’s consent is needed for the release of records cov-
ered by the act. Student consent is not required for release of
records to agencies entitled to access under the provisions of
the act, e.g., campus officials, other schools, federal education-
al and auditing officers, and requests in connection with the
application or receipt of financial aid. These provisions apply
to records the student has requested or given consent to be re-

leased. Questions about the colleges records procedures should
be directed to the Associate Dean, Admissions and Records.
Complaints as to improper release of records may be filed with
the Department of Education, 600 Independence Avenue, S.W.,
Washington, D.C. 20202-4605.

Field Trips and Excursions

Board Policy BP 4300

Throughout the semester, the District may sponsor voluntary
off-campus co-curricular field trips/excursions. If you choose
to participate, be advised that pursuant to California Code of
Regulations, Subchapter 5, Section 55450, you have agreed to
hold the District, its officers, agents and employees harmless
from any and all liability or claims which may arise out of or in
connection with your participation in the activity. In addition,
please be advised that the District is in no way responsible and
does not assume any liability for any injuries or losses resulting
from any transportation which the District did not directly pro-
vide (i.e. your personal vehicle or a public carrier) used to travel
to a field trip meeting site.

Guests in the Classroom

Adult guests: Occasionally a student will ask to bring a guest
to class on a one-time-only basis. Instructors may allow guests
who ordinarily cause no interference with instruction. However,
if someone wants to attend the class regularly, the instructor
should direct the person to officially enroll in the class or to au-
dit the class. The decision whether to allow adults guests in the
class room is solely the instructor’s.

Child guests: It is not appropriate to have children in the class-
room because instructors and students may be distracted from
the teaching/learning process. Safety considerations must be
taken into account. The campus is an adult community, nor or-
ganized for the safety of young children. Faculty should discour-
age parents from bringing children into college classes.

Non-Smoking Areas

Board Policy D3410

Napa Valley Community College District has designated the inte-
riors of all campus buildings and all exterior areas as non- smok-
ing areas. Smoking on the NVC campuses will be permitted only
in designated outdoor areas at least 30 feet from doorways,
windows, and ventilation systems that minimize exposure to
secondhand smoke and will not interfere with travel between
buildings. If parking lots are used, smoking will not be permit-
ted near the Child Development Center, athletic Fields, or the
health services clinic. The term smoking in this policy refers to
cigarette, cigar, pipe or other means of smoking tobacco.

Open Classes

Board Policy 17500

It is the policy of the Napa Valley Community College District
that, unless specifically exempted by statute, every course,
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course section or class, the average daily attendance of which
is to be reported for state aid, whether offered and maintained
by the district, shall be fully open to enroliment and participa-
tion by any person who has been admitted to the college. En-
rollment may be subject to any priority system that has been
established. Enrollment may also be limited to students meet-
ing properly validated prerequisites and co-requisites, or due
to other practical considerations such as exemptions set out in
statute or regulation.

Parking and Traffic Guidelines

Campus Parking and Traffic Guidelines
Parking permits are required on all vehicles which park on the
Napa Valley College Campus during the following hours:

e Monday through Thursday, 6 a.m. to 10 p.m.
e Friday,6a.m.to 5 p.m.

No permit is required on Saturdays, Sundays and college- rec-
ognized holidays.

Semester parking permits can only be purchased via the inter-
net by going to www.nvcpd.org and look for the parking permit
link. To order your permit you will need to know your vehicle
license number, make, model, color, and year of your vehicle.
Daily parking permits can be purchased from the parking ma-
chines located throughout the college’s parking lots.

Colored curbs (blue for disabled, red for no stopping, etc.) have
the same meaning on the campus as those found in any city.
The California Vehicle Code is enforced at all times. Speeding on
campus may result in the issuance of a moving citation.

Designated Parking

Visitor parking is located in parking lot B near the flag poles, and
in front of the library adjacent to James Diemer Drive. Time is
limited to thirty minutes. If you need longer than thirty minutes
you need to purchase a daily parking stamp from the stamp dis-
pensers in the parking lots.

e  Parking Lots, 10 MPH

e  Maximum, 20 MPH

For more information and complete parking regulations, con-
tact the College Police Department (707) 256-7770 or www.
nvcpd.org.

Staff parking is marked by orange signs or markings and is re-
stricted to those cars with a Staff Parking Permit.

Parking designated for use by disabled persons is available
throughout the Napa Valley College campus.

Parking Advisory Permit entitles parking on campus when space
is available. At peak class periods (9:00 a.m. to 1:00 p.m.), all lots
may be full. Alternate methods of transportation and carpool-
ing are strongly encouraged and appreciated.

Speed limits:
e  Parking Lots, 10 MPH
e Maximum, 20 MPH

For more information and complete parking regulations, con-
tact the College Police Department (707) 256-7770 or www.
nvcpd.org.

Transportation
Bus service: Four VINE Routes to Napa Valley Campus.

To/from Napa Valley Campus: VINE Routes 29, 21, 11, & 10
To/from upper valley campus: St. Helena VINE Shuttle

For more information, call 1-800-696-6443 or visit www.Napa-
ValleyVINE.

Carpooling: Students offering or looking for rides may post a
sign on the campus bulletin board at the ASNVC Office. Stu-
dents, faculty, or staff may also call 1-800-53-KMUTE (1-800-
535-6883) during business hours, or visit Solano Napa Com-
muter Information at www.communterinfo.net to sign up for
the 511.

Bicycling: Napa Valley College encourages bicycling and has
provided bike racks throughout the campus. Cyclists are ad-
vised to wear a properly fitted helmet, obey traffic regulations,
and use a bicycle lock. To obtain a free BikeLinks Map that
covers Solano County, Yolo County and portions of southern
Napa County, contact Solano Napa Commuter Information at
1-800-53-KMUTE (1-800-535-6883) or visit www.commuter-
info.net.

Release of Student Information

Board Policy 6410

The following statements serve as public notice that informa-
tion regarded by Napa Valley Community College District as
“Student Information” can be released for distribution unless a
student submits a Napa Valley College “Student Information Re-
lease” form available at the Office of Admissions and Records.

Directory information includes: student’s name, phone num-
ber, date and place of birth, major Field of study, current enroll-
ment, participation in officially recognized activities and sports,
weight and height of members of athletic teams, dates of at-
tendance, degrees and awards received, and the most recent
institution at- tended. The above categories of information will
not be released if the college determines that such release is
not in the best interests of the student. For more information
on this policy, contact the Admissions and Records Office (707)
256-7200.

Pursuant to the Solomon Amendment (Public Law 104-208 and
104-206), directory information, including student addresses,
will be released to the Department of Defense if requested for
recruiting purposes. Students who do not want their name re-
leased should complete a denial of release form.
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SaVE Act

Sexual misconduct and sexual violence on college campuses is
significant problem that according to some government reports
will affect one in every five women who attend college, and in
many cases you will know the person who is responsible. Most
of those incidents happen during the student’s freshman or
sophomore year, and many of the cases go unreported.

Domestic or dating violence, sexual violence, or stalking can
happen to anyone regardless of race, age, sexual orientation,
religion, or gender. These crimes affect people of all socioeco-
nomic backgrounds and education levels, and can occur in both
opposite-sex and same-sex relationships

Napa Valley College is committed to providing a safe environ-
ment that is free of sexual misconduct and sexual violence. The
College does not condone nor will it specifically tolerate domes-
tic or dating violence, sexual violence, or stalking. Information
about the College’s policies regarding these issues can be found
on the College’s website on the Student Health Center and Col-
lege Police webpages.

Service and Other Animals on Campus
Board Policy 3440

The Napa Valley Community College District recognized that
occasionally owners of domestic animals may bring their ani-
mals to District property. The District also recognizes that wild
or feral animals may select the District grounds as their habitat.
However, the District considers the safety and health of Napa
Valley College students and employees to be the utmost pri-
ority. Therefore, no student, employee, or other person shall
bring, feed, or cause to be brought upon any campus or building
of the Napa Valley Community College District any animal ex-
cept as specified in the administrative regulations to this policy.
According to the Americans with Disabilities Act (ADA), a “ser-
vice animal” is a common domestic animal individually trained
to work or perform tasks for the benefit of qualified individu-
als with disabilities, including psychiatric, cognitive, or mental
disabilities. Disabled Student Programs and Services (DSPS) ad-
dresses student requests for accommodation of a service ani-
mal. DSPS reviews documentation, evaluates the disability, and
recommends accommodations appropriate to the functional
limitations of the student. Reasonable behavior, cleanliness of
the service animal, and consideration of others must be taken
into account when these animals are approved as accommoda-
tions.

Shared Governance

Board Policy D1140

Shared governance is defined as the collaborative participation
of appropriate members of the college in planning for the future
and in developing policies, regulations, and recommendations
under which the college is governed and administered. The
Board of Trustees of Napa Valley Community College District
embraces shared governance as the means of continuously im-

proving programs and services, drawing upon the expertise of
the college community.

The college’s shared governance policy requires that standing
and ad hoc committees and Academic Senate committees in-
clude appropriate representation from all constituent groups,
including students, when matters being considered are within
their purview.

Speech: Time, Place and Manner

Board Policy 3900

Napa Valley Community College District welcomes the free ex-
change of ideas and recognizes the legal protections rightfully
afforded to free speech in public colleges. At the same time, the
District expects those on the campus to conduct their expres-
sive activities in a manner that promotes education and main-
tains the ideals of respect, equality, diversity, and freedom from
harassment.

District students, employees and members of the public shall be
permitted to exercise their rights of free expression subject to
the time, place and manner policies and procedures contained
in Board Policy 3900 and these procedures.

The campuses of the District are non-public forums, except for
designated areas which are reserved for expressive activities
which do not violate District policy and which are lawful (here-
inafter “Designated Zones”). These areas are chosen so as to
provide visibility and allow communication to a large number
of students, administrators, faculty, and others walking or trav-
eling on campus but also so as not to disrupt educational and
other activities of the District on behalf of students. For a list
of the Designated Zones, please refer to the academic regula-
tions. For questions on this policy, please contact the Office of
the President at (707) 256-7160.

Standards of Student Conduct

Board Policy S6310

The students, faculty, staff and administrators of Napa Valley
College are expected to respect the rights of all individuals in
the campus community. Every individual operating within the
law is guaranteed his/her basic freedoms.

Students may participate in demonstrations or protests as long
as they do not prevent or restrict students, faculty members,
or other employees of Napa Valley College from pursuing the
normal functions essential to the well-being of the college. No
Students may participate in demonstrations or protests as long
as they do not prevent or restrict students, faculty members,
or other employees of Napa Valley College from pursuing the
normal functions essential to the well-being of the college. No
person is to endanger the safety of others or the security of
college property. Students are expected to obey all local, state,
and federal laws and the campus regulations prescribed for the
effective operation of Napa Valley College.
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The Standards of Student Conduct provide uniform procedures
to assure due process when a student is charged with a viola-
tion of these standards. All proceedings held in accordance with
these regulations shall relate specifically to an alleged violation
of the established Standards of Student Conduct. Students may
obtain a copy of the Standards of Student Conduct from the Of-
fice of Stu- dent Services in Room 1330 or via the Student Ser-
vices website at www.napavalley.edu/studentservices (select
the “Student Rights and Responsibilities” link).

Student Complaint and Grievance

Board Policy $6320

The college believes that all students shall be afforded fair and
equitable treatment in the application of all district procedures
and regulations. Students who claim that there has been a viola-
tion or misapplication of the regulations in the college catalog,
board policies, or operating procedures or who feel they have
been denied due process may file a complaint or grievance.
Napa Valley College does not tolerate harassment on the basis
of ethnic group identification, national origin, religion, age, sex,
gender, gender identity, gender expression, genetic condition,
genetic information, race, color, ancestry, sexual orientation, or
physical or mental disability, or on the basis of these perceived
characteristics or based on association with a person or group
with one or more of these actual or perceived characteristics,
including status as a non-native English speaker. The college
encourages any student who believes he or she has been sub-
jected to such harassment to report the harassment, includ-
ing complaints regarding gender equity, to the college’s Dean
of Human Resources. In addition, college employees are obli-
gated to report alleged, suspected or known harassment to the
Dean of Human Resources (Title IX Coordinator). Reports may
be submitted to the Dean of Human Resources, Laura Ecklin, in
Room 1544. The Dean may also be reached by phone at (707)
256-7100. Reports must be filed within one year of the date of
the alleged unlawful discrimination or within one year of the
date on which the complainant knew or should have known the
facts underlying the allegation of unlawful discrimination. The
college will conduct a prompt investigation of any reports of un-
lawful discrimination.

Any person who has a disability and is alleging failure to accom-
modate should contact the Section 504 Coordinator, Rebecca
Scott, Dean of Library and Learning Resources, (707) 256-7417.

All complaints, except for harassment as described above, must
be filed during the semester in which the problem occurs. The
complainant/grievant is asked to first address the concern di-
rectly to the person or office causing the complaint/grievance.

A grade assigned by an instructor is not a grievable matter, ex-
cept for specific reasons, as outlined in the California Education
Code (Section 76224): “When grades are given for any course
of instruction taught in a community college district, the grade
given to each student shall be the grade determined by the in-
structor of the course and the determination of the student’s

grade by the instructor, and in the absence of mistake, fraud,
bad faith, or incompetency, shall be final.

For a copy of the Student Complaint and Grievance Policy and
Procedures Booklet, please refer to the Student Services web-
site at www.napavalley.edu/studentservices. Select the “Stu-
dents Rights and Responsibilities” link. The district agrees that
there will be no harassment of complainants/grievants or other
students because of participation in the complaint/grievance
procedure or as a result of filing a complaint/grievance.

Complete clarification and explanation of the student com-
plaint/ grievance process can be obtained from the Office of
Student Services in Room 1330, (707) 256-7363 or from the Of-
fice of Instruction in Room 1531, (707) 256-7150. To file a non-
instructional complaint, contact the Office of Student Services.
To file an instructional complaint, contact the Office of Instruc-
tion. If a student wishes to follow a grievance under Stage 2
and 3 of the Student Complaint and Grievance Policy $6320, the
student must fully complete a student grievance form found
online under the Student Rights and Responsibilities website.
This form will be accepted only after completing the informal
complaint process

Student Records Retention and

Destruction

Board Policy 3500 and 6410

Education records are those records that are directly related to a
student and maintained by an educational agency or institution
or by a party acting for the agency or institution. Records are
retained and destroyed pursuant to Napa Valley College Board
Policies 3500 and 6410 and sections 59020 through 59029 of
Title 5, California Administrative Code. For information on pro-
cedures for student records retention or destruction, contact
the Admissions and Records Office in Building 1300.

Student Right-to-Know Information

and Campus Security Act

Board Policy 3500 and 6410

To comply with the federal Student Right-to-Know (SRTK) and
the Campus Security Act (Public Law 101-542), Napa Valley Col-
lege provides information to the public on the safety and se-
curity of the campus at www.nvcpd.org and 2) the educational
outcomes of a specific group of students. These students are
first-Time, full-Time freshmen entering in the fall and seeking
a degree, certificate, or transfer to another institution. For in-
formation on these students, please refer to the Research and
Data Analysis section on the Research, Planning and Institution-
al Effectiveness website www.napavalley.edu/RPIE.

The campus safety information describes security procedures,
laws in effect on campus, and crime statistics. For information
on NVC campus safety and security, please go to www.nvcpd.
org or call (707) 256-7770 to obtain a paper copy of the Safety
and Security Report.
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SUPPORT PROGRAMS AND
SERVICES

Admissions and Records

1300 Bldg., North Lobby — (707) 256-7200
www.napavalley.edu/admissions

Typically the first point of contact for your college career, the
Admissions and Records office offers a wide range of services in-
cluding but not limited to the following: admissions application
support, help with registration for credit courses, student pe-
titions, processing of graduation petitions, transcript requests,
residency updates, international student applications and sup-
port, student enrollment or degree verification, registration for
high school students with a permit to attend, etc.

Assessment

1700 Bldg., Rm 1764 — (707) 256-7434
www.napavalley.edu/testingandtutoringcenter

The Testing and Tutoring Center (TTC) offers placement testing
services to new students. New students must complete assess-
ment for proper placement into English, math and English as a
Second Language (ESL) classes. College counselors evaluate as-
sessment results to recommend appropriate course placement
and support services. Placement assessment is free and offered
year round on a drop in basis. Information on assessment tests
and practice assessment tests can be found on the TTC website
or call 256-7434.

Associated Students of Napa Valley
College

1300 Bldg., Rm 1342 — (707) 256-7340
www.napavalley.edu/ASNVC

The Associated Students of Napa Valley College (ASNVC) pro-
vides the following services and resources to students through
the ASNVC Office which enhances student life at Napa Valley
College:

e ASNVC Executive Board

e Student Representation

e ASNVCID Card

e Housing Board

e Lost/Stolen Textbook Replacement Program
e  Participation in Shared Governance

e Leadership Opportunities

e Clubs and Organizations on Campus

e Activities Center

For more information on the services and resources offered by
the ASNVC Office, please refer to the Student Activities chapter.

Bookstore

900 Bldg., Rm 932 — (707) 256-7480
www.napavalley.bncollege.com

The Napa Valley College bookstore offers textbooks, books,
instructional materials, clothing items, convenience and mis-
cellaneous supplies for sale as economically and efficiently as
possible. The bookstore stocks required and recommended
textbooks and supplies for all scheduled classes in order to
fulfill requirements of the Higher Education Opportunities Act
(HEOA). It offers a large rental program, as well as a digital plat-
form (Yuzu), in addition to textbook sales. Rental prices vary de-
pending on whether the book is new or used. Faculty and staff
receive a 15% discount on all items (excluding snack items and
textbooks).

The bookstore, located in the 900 building adjacent to the quad,
is open from 7:30 a.m. to 5:00 p.m., Monday through Thursday;
Fri- day 8:00 a.m. to 1:00 p.m. Extended evening hours are of-
fered the first few weeks of a semester. It is open for evening
hours during the Fall and Spring Semesters only. Call (707) 256-
74380 for hours and other specific information about the book-
store.
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CalWORKs

1100 Bldg., Rm 1132 - (707) 256-7312
www.napavalley.edu/calworks

California Work Opportunity and Responsibility to Kids Act (Cal-
WORKSs) assists welfare recipient students and those in transi-
tion off of welfare to achieve long-term self sufficiency through
coordinated student services including: counseling, work study,
job placement and child care. CalWORKs students must be en-
rolled in an approved program of study. To qualify, students
must be receiving CalWORKs cash aid from the County Health
and Human Services Agency and must be enrolled in at least 1.0
unit at NVC. For more details, please refer to CalWORKs section
under the Financial Aid chapter.

CARE: Cooperative Agencies Resources

for Education

1300 Bldg., Rm 1333 — (707) 256-7312
www.napavalley.edu/care

Cooperative Agencies Resources for Education (CARE) - CARE
is part of EOPS and provides support services to assist eligible
single parents in meeting their goals. CARE provides grants and
financial aid for books, transportation and child care, as well as
counseling and other support services to single parents who
qualify. For more details, please refer to CARE section under the
Financial Aid chapter.

Career Center
1300 Bldg., Rm 1335 - (707) 256-7330
www.napavalley.edu/careercenter

The Career Center provides information and assistance for stu-
dents in career and educational planning and in job develop-
ment and job referrals. It offers students counseling, classes
and information to help plan their careers. Students learn to use
a variety of assessment tools to clarify their interests, values,
skills, and personality style in relationship to work and choosing
a college major. Library and online career materials are avail-
able for student use. Career planning courses are available for
students and community members Off-campus employment
services offer referrals to full-Time, part-Time and temporary
off-campus jobs for college students and community members.
Students receive assistance in goal identification and the job
search process. Workshops and individual appointments are
available to help students with job-hunting skills, resume-writ-
ing, and interviewing techniques. One large job fair is offered to
students and community members each year.

Child Development Center
3000 Bldg. — (707) 256-7040
www.napavalley.edu/CDC

The Child Development Center, located in Building 3000, pro-
vides early childhood care and education for children ages 2
months to 5.7 years. The program is available for qualifying NVC

student families, campus faculty and staff, as well as the general
community.

The State subsidized Infant/Toddler, and Preschool classrooms
operate from 7:45 a.m. to 3:15 p.m. Monday - Thursday and
7:45 to 2:15 on Fridays. The tuition based Community Preschool
serves children ages 2-5.7 and operates from 7:30 a.m. - 5:30
p.m. Monday-Friday. The program provides a nutritious break-
fast, lunch and snack are daily.

The staff focuses on the emotional and social development of
each child in a warm, nurturing environment. An age-appropri-
ate program of cognitive and physical development is provided.
Daily activities include art, music, dramatic play, science, litera-
ture, language development, and creative problem-solving.

Parents are considered an integral part of the program and are
encouraged to help in the classrooms as time permits. Each par-
ent is provided with the results of a desired results develop-
mental profile (DRDP) which assesses their child’s progress and
are offered a parent-teacher conference each semester.

The Child Development Center serves as the campus lab school
for Napa Valley College students in the Child and Family Stud-
ies Department. These students, who are pursuing careers in
the teaching field, complete their student teaching hours at
the center. We also serve as a child observation site for health
occupations and other programs on campus. The center staff
consists of specialists certificated in Early Childhood Education.

Counseling Center
1300 Bldg., Rm 1339A - (707) 256-7220
www.napavalley.edu/counseling

Counseling and Advising

Counselors at Napa Valley College are dedicated to enhancing
student learning, recognizing diversity, and supporting students
in their personal development and the realization of their edu-
cational goals. Faculty and staff in the Counseling Division are
available to assist students with a variety of academic, finan-
cial, career and personal needs that may affect their educa-
tional success. In order to meet the needs of our students and
our community, we are committed to providing comprehensive
support services that will enhance our students’ educational
experiences.

Academic Counseling

e Orient students to Napa Valley College’s academic policies,
procedures, programs and services.

e Provide a holistic assessment of students, including their
academic strengths and weaknesses, in order to assist
them with class selection.

e Help students clarify their academic goals, select a major,
and develop realistic academic work loads.

e Provide information on vocational degree and transfer
programs, including general education and major course
requirements.
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e  Assist students in developing educational plans that satisfy
graduation and transfer requirements.

e Offer workshops on special career topics, including nursing,
teaching, and engineering.

e Provide activities and services to assist students in their
transition to a four-year institution.

Career Counseling

e  Provide students with an assessment of their skills, inter-
ests, work values and personality style.

e Provide information on current and future employment
trends.

e Helpstudents develop effective models for career decision-
making and goal-setting.

e Provide instruction and guidance in job search techniques.

e Teach counseling classes which emphasize career explora-
tion and college success.

Personal Counseling/Crisis intervention

e Provide short-term counseling. Refer students to appropri-
ate community resources.

e Assist students with personal, family, or other issues that
may impact their educational progress.

e  Offer support to students with a respect and understand-
ing for their backgrounds, cultural values, gender, commu-
nications styles, abilities and/or limitations.

e Qutreach/Pre-enrollment Advising

e Advise potential students and community members of the
college’s programs and services.

e Participate in community activities that promote the col-
lege.

e Act as liaison between the community’s schools/agencies
and the college.

e Provide activities and services to recent high school gradu-
ates to ease the transition from high school to college.

Counseling Appointments

Regular appointments: 45-60 minutes in length and are used
for the formulation of educational plans, course planning, trans-
fer planning, and other academic, personal or career concerns.
Counselors are provided with your record when you schedule a
regular appointment.

Since appointments are limited and fill quickly, students are ad-
vised to make appointments as early in the week as possible.

Drop-in counseling/advising: Brief drop-in sessions are available
to students during peak registration periods. (November-Febru-
ary and May-September).

Counseling appointments can be scheduled in person or over
the phone in any of the following locations:

Career Center

Student Services 1 Building (Room 1335)
(707) 256-7330

General Counseling Center

Student Services 1 Building (Room 1339A)
(707) 256-7220

Disabled Students Programs and Services
McCarthy Library, Building 1700 (Room 1766E)
(707) 256-7348

Financial Aid/EOPS/CalWORKs/Veterans

Student Services 2 Building (Room 1132) (707) 256-7300

Note: Students enrolled in the EOPS, and/or CalWORKs pro-
grams may schedule appointments in this office.

Student Support Services (SSS) TRiO

Student Services 1 Building (Room 1333)

(707) 256-7350

Note: Students enrolled in the SSS TRiO program may schedule
appointments in this office.

Transfer Center
Student Services 1 Building (Room 1335)
(707) 256-7333

Ensuring a Successful Counseling Appointment

Student’s Responsibility:

e Arrive ontime for the appointment or meeting. Understand
the purpose of the appointment.

e Make sure that all other college transcripts are on file and
have been evaluated by Napa Valley College’s evaluator
who is located in Admissions and Records. Come to the ap-
pointment prepared with pencil, paper

e and alist of questions/concerns.

e Bring any academic materials you possess that are relevant
to the appointment.

e Be prepared to answer counselor questions

e related to your academic history, educational goals, career
ideas and personal problems as they impact your educa-
tional progress.

e Inform secretarial staff of special needs when scheduling
your appointment (e.g. note taker, interpreter, etc.).

Counselor’s Responsibility:

e Be prepared for the student appointment.

e Maintain confidentiality that is within legal mandates.*

e Provide accurate and Timely information within a safe and
secure environment.

e Make appropriate referrals for additional information or
support.

e Research issues as they relate to student concerns.

e  Follow-up on student inquiries.

*What is discussed in a counseling session is confidential, with

two exceptions:

1. When a student signs a “Release of Information” form, in-
formation can be released to those persons/ agencies pro-
grams identified on the release.

2. The counselor, teacher, or advisor is required by law to re-
port if you indicate that:

a. you are in danger of harming yourself or another per
son; and/or
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b. you have indicated injury upon a child or elder by other
than accidental means.

Disabled Student Programs and

Services

(DSPS) - Special Services

1700 Bldg., Rm 1766E — (707) 256-7348
www.napavalley.edu/DSPS

To ensure that all students have an equal opportunity to develop
their potential at NVC, the DSPS office provides assistance to stu-
dents who have verified disabilities, including physical limitations
or learning disabilities. Off-campus non-credit classes for per-
sonal enrichment are available, as are on-campus credit classes
in basic English, math, and adaptive physical education.

The college campus is physically accessible, and the technical and
occupational labs are designed and equipped to accommodate
students with special needs.

Accommodations for eligible students include, but are not limit-
ed to, note takers, books in alternate format, and testing accom-
modations. For more information, please make an appointment
with the DSPS Counselor, Sheryl Fernandez, (707) 256-7220, in
the General Counseling Center, Building 1300.

Educational Talent Search (TRiO)

1100 Bldg., Rm 1133 - (707) 256-7390
www.napavalley.edu/ETS

Educational Talent Search (ETS) is a federally funded pre-college
TRiO program designed to provide academic support to low- in-
come, potential first-generation college students in grades 6th
through 12th from designated schools within the Napa Valley
Unified School District. The ETS Program’s primary objective is
to assist students in graduating from high school and to success-
fully transition into a post-secondary institution. Program par-
ticipants will benefit from the following services: academic coun-
seling, college and Financial aid application assistance, essential
skills workshops, tutoring, mentoring, college visits, and cultural
activities.

EOPS: Extended Opportunity Programs
and Services

1100 Bldg., Rm 1332 - (707) 256-7301
www.napavalley.edu/EOPS

EOPS is a state funded program established to address the is-
sues of equal access to a quality education. The over-all inten-
tion of EOPS is one of providing services “over, above, and in ad-
dition to” regular college programs and services. Services that
EOPS offers include academic, personal and career counseling,
registration assistance, book vouchers, outreach activities, assis-
tance with transfer to 4-year schools or transition to work. Other
services include referrals to the many social service agencies in
the community. The staff offers individualized attention with a

personal approach. Bilingual counseling is provided. For more
details, please refer to the EOPS section under the Financial Aid
chapter.

Financial Aid Office

1100 Bldg. — (707) 256-7300
www.napavalley.edu/financialaid

The Financial Aid and EOPS office provides assistance with fi-
nancial aid information, applications, grants, loans, work study,
scholarships, emergency book vouchers, support and counsel-
ing for EOFS, CARE, CalWORKs students and veterans. Please
refer the Financial Aid section for more details.

Housing

1300 BIdg., Rm 1342 - (707) 256-7340
www.napavalley.edu/housing

There are no residence halls or dormitories on the campus.
Students make their own arrangements for housing within the
community. Housing information is available online based on
housing add placed by community members. NVC does not
endorse any of these housing listings. It is the responsibility of
the student looking for housing to do all necessary background
checks/references during their search.

HSI STEM

1800 Bldg., Rm 1808 — (707) 256-7286
www.napavalley.edu/hsistem

HSI STEM (Hispanic Serving Institution Science Technology Engi-
neering Mathematics) is focused on strengthening and expand-
ing educational opportunities for all students and striving to
close the educational achievement gap in our community. STEM
provides specialized STEM tutoring, mentoring and Supplemen-
tal Instruction in STEM courses. We also provide academic de-
velopment, bilingual STEM counseling, enhanced student sup-
port services, and a Summer Bridge Program for incoming high
school students.

Institutional Advancement

1500 Bldg., Rm 1532 — (707) 256-7110
www.napavalley.edu/institutionaladvancement

The mission of the Napa Valley College Office of Institutional
Advancement is to develop resources to support the College
and its students through donations made to the NVC District
Auxiliary Services (DAS) Foundation and the NVC Foundation,
both of which are 501c3 non-profit organizations. Investments
in Napa Valley College through the generosity of community
members ensure that Napa Valley College and its students have
the means to realize the college’s services and the potential
within each student.

Working with the President’s Office, the Office of Institutional
Advancement also serves as the primary institutional source
of internal and external communications for the College and is
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responsible for media relations, advertising, and marketing as
well as College participation in community events.

Learning Services

1700 Bldg., Rm 1766 — (707) 256-7442
www.napavalley.edu/dls

The Learning Services department, formerly known as Diagnos-
tic Learning Services, serves the educational needs of students
experiencing difficulties learning, including those with learning
disabilities.

NVC students may refer themselves to meet with a Learning Dis
abilities Specialist to determine diagnostic testing. Information
from the assessment process is used to verify academic accom-
modations to support student success in the college environ-
ment.

Students can make an appointment through self-referral or by
contacting Learning Services at (707) 256-7442.

Library Café

1700 Bldg., - (707) 256-7431

www.napavalley.edu/librarycafe

The café is located on the first floor of the McCarthy Library,
Bldg. 1700. Operating hours are 7:30 a.m. to 8:00 p.m., M-Th
and 7:30 a.m. — 12 noon on Fridays during the Spring and Fall
semesters and limited hours during the Summer semester. The
café hours are subject to change.

Library and Learning Services

1700 Bldg. — (707) 256-7400

www.napavalley.edu/library

The Library and Learning Resource Center (LLRC) houses the
McCarthy Library and a multitude of additional support services
for students. Under one roof, students have access to Learning
Services, Media Services, the Testing and Tutoring Center and a
variety of classrooms with the most current technology.

McCarthy Library

The college library is a place of research, study, causal reading
and browsing. It is open to students as well as the public. Users
will find a wealth of information at their fingertips as they utilize
the “SNAP” online catalog. In addition to having access to over
900,000 books and materials (e.g. DVDs, CDs, videos) linked
through the Solano, Napa and Partners (SNAP) consortium li-
brary system, the library maintains a collection of 58,000 books
as well as an online and print periodical collection. This collec-
tion includes local Napa County newspapers which are available
on the shelves at the college library. Students may place holds
on books and materials and have them sent via interlibrary loan
to their nearest SNAP library for convenient pick-up. All that is
required to check out materials is a library card from the col-
lege library or from any Napa/Solano County library. For online

access to the catalog of these materials, go to www.napavalley.
edu and click on the Library link at the top of the screen, then
choose the McCarthy Library tab, and select the “Books and
Media Quick Search” tab.

A large selection of online databases is also available through
the library’s website. Select the link “Find Articles and Databas-
es” to access these resources. Eighty computers, both PC and
MAC, are available for student use. Computers have software
programs specific to courses, Microsoft Office Suite, as well as
Internet Access. Printing is available for 10 cents/page in black/
white and $1.00/page in color in the library copy center. Stu-
dents may purchase a “Go Print” card for $1.00 to receive 50
cents worth of copies and increase the card’s value as needed.

in addition, laptops with Wi-Fi may be check out for use within
the library. Media viewing rooms and group study rooms sup-
port students engaged in collaborative learning.

The Student Success Center, located in the library, provides
workshops to help students gain the skills necessary to navigate
the demands of college life. Several workshops are offered each
semester: A calendar of weekly scheduled workshops can be
found online at the LLRC website. To sign up for any one of these
50 minute workshops, visit us at the Library Reference Desk.
Stop in and become familiar with the library’s services. You'll
find friendly and helpful personnel to answer your questions
and assist you.

The library is located in Building 1700 on the south side of
campus. The library opens at 7:30 a.m. to 8:00 p.m., Monday
through Thursday and 7:30 a.m. to 12:00 pm Friday during fall
and spring semesters. It is closed weekends and holidays. Sum-
mer hours vary. Library Circulation Desk: (707) 256-7400. Refer-
ence Desk: (707) 256-7430.

Media

Media equipment is available in the main area of the library.
Students can check out media materials as DVDs, video and au-
dio tapes, and CDs to do independent, group and supplemental
work with a variety of media learning tools.

Lost and Found

2500 Building — (707) 256-7770

www.nvcpd.org

College Police acts as the repository for personal property that
is lost on the campus. Found property is held for 90 days, af-
ter which time it is processed through PropertyBureau.com. To
claim found property, please come to the College Police Depart-
ment during business hours.

Math Center

800 BlIdg., Rm 839 —(707) 256-7635
www.napavalley.edu/academics/mathcenter

The Math Center provides instructional math support to cur-
rent NVC students. Our goal is to serve the needs of current
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math students by assisting them with assignments and review-
ing their math skills. Hours of operation are posted in the Center
each semester.

Mathematics, Engineering, Science
Achievement (MESA)

1800 Bldg. lower level, Rm 1806 — (707) 256-7281 www.nhapa-
valley.edu/MESA

The MESA California Community College Program (CCCP) pro-
vides science, technology, engineering and math (STEM) aca-
demic development to educationally disadvantaged community
college students so they will excel academically and transfer to
four-year institutions in calculus- based majors. Main compo-
nents of the MESA CCCP include: Academic Excellence Work-
shops (AEW) and/or Supplemental Instruction (Sl); Orientation
Workshops; academic advising; student study center; assistance
in the transfer process; career advising; links with student and
professional organizations; and tutoring services.

Ombudsperson

1300 Bldg., Rm 1335 — (707) 256-7331

The ombudsperson is a neutral and confidential source of in-
formation and assistance for students. The college has various
methods to resolve complaints and appeal decisions at NVC.
The ombudsperson does not interfere with these established
procedures but can help advise students who do not know what
the procedures are or who have tried to solve a problem and are
not satisfied with the results.

Jose Hurtado, a college counselor, serves as the campus om-
budperson. To make an appointment, please contact the Career
Center secretary at (707) 256-7331.

Orientation

1300 BIdg., Rm 1333A - (707) 256-7220
www.napavalley.edu/orientation

The orientation session provides new Napa Valley College stu-
dents with information on programs, support services, policies
and procedures, use of the catalog, and student rights and re-
sponsibilities. Students will also receive information about sub-
mitting official transcripts from other previously attended col-
leges and universities.

Puente Project

1300 Bidg., Rm 1339-A — (707) 256-1754
www.napavalley.edu/puente

The Puente Project is an academic preparation program whose
mission is to increase the number of educationally disadvan-
taged students who: enroll in four-year colleges, earn college
degrees, and return to the community as mentors and leaders
for future generations.

The one-year program begins with English 90 and Counseling
100 in the fall semester and resumes in the spring semester
with English 120 and Counseling 105. The Puente approach is
unique in that the reading is focused on Latino and Mexican-
American literature, essays and cultural writings in both the fall
and spring semester classes.

Student Health Center

2500 Bldg. — (707) 256-7780
www.napavalley.edu/healthcenter

The Student Health Center is located in Building 2250 in the
same building as the Campus Police Office. Student Health Ser-
vices provides medical services including injuries and illnesses,
reproductive health, preventive health, vaccines and TB testing,
and health education programs such as stress reduction to reg-
istered students. We provide laboratory tests off campus for
a small fee. Mental health services are also provided. A highly
trained and experienced Nurse Practitioner and licensed Mar-
riage Family Therapist (MFT) are dedicated to your health and
well-being. To contact the Student Health Center or schedule an
appointment, call (707) 256-7780.

California state law and the federal Health Insurance Portabil-
ity and Accounting Act of 1996 (HIPAA) ensure all visits to the
health center are confidential in accordance with federal law.
Your medical records cannot be given to anyone, including par-
ents and/or spouses, without your express written permission.

Blood Drives: -The Blood Centers of the Pacific mobile unit
comes to Napa Valley College several times a year, usually in
April, August, and December. All students and employees of
Napa Valley College, as well as members of the general pub-
lic, are welcome to make donations whenever it is on campus.
Information about the blood bank and donations should be di-
rected to the Student Health Center.

Student Support Services (SSS) TRiO
1300 Bldg., Rm 1333 — (707) 256-7350
www.napavalley.edu/SSStrio

Student Support Services (SSS) TRiO is a federally funded pro-
gram designed to provide academic support to low-income,
first generation, and students with disabilities to enhance their
success in college. Students must apply, meet federal eligibility
requirements and must have a goal of obtaining a certificate,
and/or A.A./A.S. degree, and transferring to a four-year institu-
tion.

Program participants will receive services that include: academ-
ic advising, transfer assistance, career guidance, tutorial assis-
tance, financial and economic literacy, cultural and academic
field trips. Students accepted into the SSS TRiO program are re-
quired to enroll in the COUN 97 course: “Managing the College
Experience”.
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Testing and Tutoring Center

1700 Bldg., Rm 1764 — (707) 256-7434
www.napavalley.edu/testingandtutoringcenter

The Testing and Tutoring Center (TTC) offers a variety of assess-
ment and academic testing services to potential and enrolled
NVC students and members of the community, with particular
emphasis on providing testing accommodations for students
with disabilities. Information on assessment tests and practice
assessment tests can be found on the TTC website.

Additionally, the TTC provides CRLA certified tutors to work with
students in the Math and Writing Centers to assist students in
becoming successful and independent learners. Tutoring ser-
vices are free to NVC students.

Transfer Center

1300 Bldg., Rm 1333 - (707) 256-7350

www.napavalley.edu/transfercenter

The Transfer Center provides friendly, highly informed coun-

seling and advising to our NVC students planning to transition

on to a four-year university. Our special focus is on helping stu-

dents transfer to the college of their choice at the junior level.

The following resources are provided by the Transfer Center:

e Transfer advisement for transfer requirements

e Transfer counseling for decision making

e Transfer education plans

e Visiting university representatives

e Transfer Admission Guarantees (TAGS)

e Web access to transfer information

e Workshops about applications, TAG, and Personal State-
ments and Educational Plans

e  Fall Transfer Day with over 50 colleges

e Van and bus tours of local colleges

e Spring Transfer Celebration

e (Classroom presentations about transfer options

Umoja

800 Bldg., Rm 865 — (707) 256-7494
www.napavalley.edu/academics/umoja

The UMOJA Community is a learning community and critical
resource, dedicated to enhancing the cultural and education-
al experiences of African American and other students. The
UMOIJA community seeks to educate the whole student--mind,
body, and spirit. We believe that when the voices, and histories
of African American students are deliberately and intention-
ally recognized, the students will view themselves as valuable,
and worthy of an education. The program provides Counseling
courses, Speech courses; workshops (Math, English), career re-
lated assessments, tutoring, leadership opportunities, cultural
fieldtrips, college tours, and academic counseling that will as-
sist students in learning the following: a certificate, degree, and/
or in transferring to a baccalaureate degree-granting college or
university.

Veterans Resource Center

1200 Bldg., Rm 1233 — (707) 256-7300
www.napavalley.edu/va

The Veterans Resource Center was developed to provide stu-
dent veterans with the resources they need to achieve success
in their educational goals. NVC is coordinating with the U.S.
Department of Veterans Affairs and area Veterans Centers to
increase services available to veterans on campus. The Veter-
ans Resource Center provides a place for veterans to use the
computer lab, study, meet other student veterans, attend work-
shops, or meet with Veterans support staff for information or
services.

Welcome Center

1300 Bldg., North Lobby - (707) 256-7215
www.napavalley.edu/welcomecenter

The Welcome Center serves both new and returning students,
in addition to current students. Full-Time staff and Student Am-
bassadors are available to provide hands-on assistance with the
admissions process and guide students through the setup of
their Web Advisor Student Portal Account. Using a comprehen-
sive and personal approach to assist students, Welcome Center
staff and Ambassadors provide general information about finan-
cial aid and the matriculation processes, guide students through
the necessary steps that they need to complete as part of their
entry or re-entry to college life. They can also provide informa-
tion that will connect students with appropriate student sup-
port services and answer general questions about the college,
it’s programs and services; schedule and conduct campus tours;
coordinate and conduct outreach activities at area middle- and
high schools, college fairs and other events on request; coordi-
nate and host on-campus events that help to raise awareness of
campus services.

The goal of the Welcome Center is to create clearly marked
pathways that will help to connect students with the resources
and information that is most crucial for their educational suc-
cess.

Writing Center

800 Bldg., Rm 832 — (707) 256-7494

www.napavalley.edu/wc

Students may take 30 minute appointments in the Writing Cen-
ter, to get feedback on essays and other writing projects. Those
wishing to combine such feedback with more intensive work on
their writing skills and on specific areas of grammar, sentence
structure, punctuation, spelling, and vocabulary may enroll in
the Writing Center class, English 84, a .5 unit credit class which
provides self-paced coursework individually tailored to stu-
dents’ needs. The Writing Center’s day and evening hours are
posted on the door of Room 832 and on the Writing Center
website.
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Financial Aid/EOPS Office

1100 Bldg., Rm 1132 - (707) 256-7300
www.napavalley.edu/financialaid

The mission of the Financial Aid/EOPS programs is to promote
student access and success by providing academic support and
financial assistance to eligible students who want to pursue
higher education.

As a result of participating in one or more of the Financial Aid,

EOPS, or related programs, students will:

e Possess communication and social skills to success- fully in-
teract with family, friends and in the community;

e Integrate self-management skills that promote confidence,
personal responsibility and active participation in any envi-
ronment;

e Apply appropriate job seeking and employment retention
skills in the ever-changing world of work;

e Develop collaborative relations that are respectful of diver-
sity and individual differences;

e Discern, analyze, evaluate, and solve problems in all as-
pects of their lives; and

e Possess an esteemed sense of self and identity with confi-
dence in one’s heritage, upbringing, and personal charac-
teristics.

7 Steps to Financial Aid

Students must apply for financial aid each year. The priority
application period is January 1st through March 2nd for the
following academic year; however, applications are available
throughout the year. It is a good idea to plan ahead as the pro-
cess is lengthy.

Step1 Apply online with the FAFSA

Apply for financial aid using the online FAFSA at www.fafsa.gov
or by selecting “FAFSA” logo on the Financial Aid webpage at
www.napavalley.edu/financialaid.

Step 2 Apply for Admissions to NVC

Complete the online Application for Admission by selecting the
“Enroll Now” link at www.napavalley.edu. Be sure to provide
your social security number, current mailing address, and email
addresses.

Step 3 NVC Receives FAFSA Data

Once NVC receives your application data, you will receive an
email/letter requesting documents to complete the application
process. Be sure your email address is correct. Most correspon-
dence will be sent to you through your email address. Submit
an address change to the Financial Aid/EOPS Office if you have
changed your home mailing address and/or e-mail address.

Step4 Check WebAdvisor for Status of Application

Check your status and required documents on WebAdvisor un-
der “Communications/My Documents”. Forms are available on-
line for download on the Financial Aid webpage at www.napa-
valley.edu/financialaid under the “Forms” link.

Step5 Submit Documents

Return required documents to the Financial Aid office to com-
plete your file. You may qualify for a fee waiver before you
register. Documents are processed on a first come, first served
basis. Submit requested documents as soon as possible. Aver-
age processing time is 6-8 weeks. During PEAK periods (June
— September), processing time may be 12-16 weeks or longer.

Step 6 Choose a Financial Aid Refund Option

Watch for a bright green envelope in the mail! Beginning Fall
2014, NVC will partner with Higher One to provide electronic
deposit options for financial aid refunds (disbursements) to stu-
dents. You must use the information provided to you in your
green envelope to choose how you want to receive your money.

Step 7 Award Notification Financial Aid Funds Paid

NVC sends you an award notification email. You may view and
print your award letter on WebAdvisor. Financial aid refunds are
paid on regularly scheduled payment dates. See Important Pay-
ment Information at www.napavalley.edu/financialaid for more
information.

Awards

Priority for financial aid funding is given to students who dem-
onstrate the highest need. Students who file applications by
March 2nd and complete their file by submitting all required
documents will be considered first priority for the Fall semester.
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Aid will then be awarded based on need. Applications will be ac-
cepted throughout the academic year, and awards will be made
throughout the year as long as funds are available.

Qualifications

In order to qualify, students must:

e be aregular student enrolled in a financial aid eligible pro-
gram leading to a degree or certificate;

e bein good academic standing;

e demonstrate Financial need;

e bea U.S. citizen, or eligible non-citizen;

e certify compliance with Selective Service Registration re-
quirements;

e not be in default on any loan or owe a repayment on any
grant made under any Title IV program;

e have a Social Security number; and

e have a high school diploma or recognized equivalent.

State financial aid including the BOG Enrollment Fee Waiver,
and scholarship are also available to students who meet the AB
540 criteria. More information is available in the Financial Aid
web page.

Eligibility

Financial aid eligibility begins with an assessment of a family’s
ability to contribute to the cost of education. Based on informa-
tion provided on the FAFSA, an Expected Family Contribution
(EFC) is calculated. This amount determines eligibility for Finan-
cial aid.

The FAFSA is processed by the U.S. Department of Education.
The family contribution is based on a standard methodology es-
tablished by the federal government. This methodology evalu-
ates a number of factors which includes student’s income and
assets (and those of student’s parents, if applicable) and family
size. The Financial Aid Office will review the results of the analy-
sis and make appropriate awards.

In determining eligibility, students may be asked to provide ad-
ditional documents such as high school diploma, federal tax
forms, untaxed income verification, etc.

Students enrolling in a program of study abroad approved for
credit at NVC may be eligible for Financial aid. Students are en-
couraged to contact the Financial Aid Office early in their plan-
ning process.

Expenses

The following budget offers a guideline of expenses for a school
year at NVC:
Estimated 9-Month Standard Budget

Fees $ 1,344
Books and Supplies $ 1,764

Room and Board $11,970
Transportation $ 1,269
Personal/Miscellaneous $ 2,898

Total $19, 245
Note: Budget based on student living away from home.

Any student or parent who would like to discuss detailed ex-
penses should contact the Financial Aid/EOPS Office, Building
1100, Room 1132 at (707) 256-7300.

Financial Aid Disbursement

The Federal Pell Grant is disbursed twice each semester. Federal
SEOG, EOPS Grant, CARE Grant, Cal Grant B, Cal Grant C, and
other grants are disbursed once each semester. Federal Direct
Loans are disbursed in multiple payments during the eligible
loan enrollment period. Loan payment dates vary by individual
borrower eligibility and may require supplemental documenta-
tion prior to each disbursement. Financial aid refunds are pro-
cessed on regularly scheduled payment dates throughout the
academic year. For more information see Important Payment
Information on the Financial Aid web page at www.napavalley.
edu/financialaid.

Beginning Fall 2014, students will choose one of three ways to
receive their grant and loan funds: 1) electronically deposited
to a NVC student debit card; 2) electronically deposited to a
personal checking or savings account; or 3) through the mail by
paper check (checks will not be forwarded). Federal and District
Work Study checks are issued at the end of each month, based
on the number of hours worked during the pay period, and are

picked up at the Cashier Office, Room 1542.

Repayment Regulations

Students who receive Financial aid payments are subject to re-
payment rules as outlined by the federal government. A student
who withdraws, drops out, or receives all failing grades (F, NC,
NP, W) at the end of the term, may be required to repay all or
part of any Financial aid funds received.

Students who owe a repayment of Financial aid funds will be
ineligible to receive additional aid at this or any college until the
student makes satisfactory arrangements for repayment. Stu-
dents may have their repayment reduced or canceled if they
attend an academic related activity or re-enroll and complete
at least 1/2 unit during the term from which they withdrew.
Students who owe a repayment of federal Financial aid will be
referred to the Department of Education for collection. Contact
the Financial Aid/EOPS Office for more information.

Programs

Work Study

Federal Work Study Jobs are available to students who qualify
for Financial aid. These are positions on-campus. The pay rate
begins at $9.25 and varies according to the job description. Eli-
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gible students may work up to 20 hours per week while school
is in session. Students must work to earn a Federal Work Study
award.

Student Assistant Jobs are available to students who do not
qualify for other federal and state funds. The pay rate begins
at $9.25 and varies according to the job description. Eligible
students may work up to 20 hours per week while school is in
session. In addition, job placement services through the Career
Center are available to any student enrolled at NVC.

Tutoring Jobs are available both on-campus and at off-campus
school sites. For those students considering a career in teach-
ing, tutoring is an excellent opportunity to gain valuable experi-
ence in a school setting.

CalWORKs Work Study Jobs are available to CalWORKs stu-
dents. These are positions on-campus and off-campus. The pay
rate be- gins at $9.25 and varies according to the job description

Grants

Board of Governor’s Enroliment Fee Waivers (BOGW) are avail-

able to students in need of enrollment fee assistance. To be eli-

gible, a student must be a California resident or eligible under

AB540 criteria (beginning January 1, 2013), and:

e complete the FAFSA and be determined eligible (most com-
mon method); or

e be arecipient of Temporary Assistance for Needy Families
(TANF), Supplemental Security Income (SSI) or General As-
sistance, or

e meet special classification standards; or

e meet the following income standards

BOGW Income Standards
NUMBER TOTAL FAMILY IN-HOUSEHOLD INCOME

1 $17,505 or less
2 $23,595or less
3 $29,685or less
(Add $6,090 for each additional dependent.)

Federal Pell Grants of up to $5,730 per academic year are avail-
able to qualified students. This federal aid program is designed
to provide assistance to those who demonstrate a Financial
need while attending college .

Federal Supplemental Educational Opportunity Grants (FSEOG)
of $100 to $4,000 per academic year from federal funds may
be available for Pell Grant eligible students who have Financial
need.

Cal Grant Awards are available to students who meet specific
criteria and apply by March 2nd each year. Entitlement grants
are awarded to high school seniors and students who gradu-
ated from high school the previous year. Competitive grants
are awarded to students who are not eligible for an entitlement
grant and who meet specific scoring criteria. California Commu-

nity College students who missed the March 2nd deadline may
apply for additional Cal Grant consideration. The deadline to ap-
ply is September 2nd. There are three types of awards available:

Cal Grant A Awards are available to students who will attend a
4-year California college or university, but will be held in
reserve for a community college student until they transfer.

Cal Grant B Awards are available to students from low- income
households and average up to $1,551 per year. This award may
be used at both California Community Colleges and at four-year
California colleges or universities.

Cal Grant C Awards of up to $576 per year for training related
costs are available to students pursuing a vocationally-orient-
ed course of study of no more than 2 years in length. CHAFEE
Grants of up to $5,000 are available to current or former foster
youth who have not reached their 22nd birthday as of July 1 of
the award year. Contact the Financial Aid Office at (707) 256-
7300 for additional information.

Bureau of Indian Affairs Grants are available to students who
are at least one-quarter Native American. These grants provide
supplemental funds for educational expenses. Contact the Bu-
reau of Indian Affairs at (916) 978-4329 or the local tribal coun-
cil for application information.

CARE Grants are available for single parent EOPS students re-
ceiving CalWORKs/TANF (with at least one child under fourteen
years of age) to help pay for books, transportation, and child
care. Support services to assist students in meeting their goals
are part of the program.

Extended Opportunity Programs and Services Grants (EOPS)
are available to eligible students with financial need. Additional
support services are available through the program. A separate
application is required.

Scholarships

Scholarships ranging from $100 to $5,000, are awarded each
year to students through an open-call application process over-
seen by the NVC Office of Financial Aid and the NVC Scholarship
Committee. Annual workshops, along with individual assistance
are provided to help students with the application process. All
students are encouraged to apply. Applications are accepted
in December and January for the following academic year. For
more information contact the Financial Aid/EOPS Office at
(707) 256-7300.

Loans

Federal Direct Loans are available to eligible students who have
completed the financial aid application process. These loans
have a low interest rate and are repayable six months after
the borrower ceases to be a half-Time student. Loan applica-
tions are available in September of the Fall semester with an
application deadline of April 1st. Additional Direct Loan infor-
mation is available at the Financial Aid/EOPS Office or online at
www. napavalley.edu/financialaid.
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Financial Aid Satisfactory Academic
Progress Policy

The complete Financial Aid Satisfactory Academic Progress
(SAP) Policy is available in the Financial Aid/EOPS Office and on
their website at www.napavalley.edu/financialaid.

Each recipient of Financial aid at Napa Valley College (NVC) must
maintain Satisfactory Academic Progress in order to remain eli-
gible for aid. Financial Aid refers to all federal, state, and local
funds administered by the Financial Aid/EOPS Office. Satisfac-
tory Academic Progress means the completion of the minimum
number of units required by federal, state, and local guidelines,
a 2.0 GPA, and progress towards completing an eligible degree
or certificate.

Itis the responsibility of all financial aid recipients to understand
the terms and conditions of the NVC Financial Aid Satisfactory
Academic Progress (SAP) Policy in order to maintain their eli-
gibility to receive aid.

Three standards are used for the assessment of Satisfactory

Academic Progress:

1. GPA, or required minimum grade point average. Stu- dents
are required to maintain a 2.0 minimum cumulative GPA.
The GPA will include all aided and unaided terms at NVC.

2. Pace, or required minimum completion rate. The mini-
mum pace rate is 67% of all cumulative units attempted.
Pace is the rate at which a student completes requirements
for their educational goal and is calculated by dividing the
number of cumulative units completed by the number of
cumulative units attempted. Remedial units do count when
calculating Pace for SAP.

3. Timeframe, or maximum number of attempted units the
student is allowed to reach his/her educational objective.
The maximum Timeframe is 150% of the published length
of the student’s declared program. Timeframe includes
transfer units and all aided and unaided terms of atten-
dance. Students pursuing an AA/AS degree or transfer pro-
gram are expected to complete their academic program at
the end of 90 units. Students enrolled in a Certificate pro-
gram are expected to complete their academic program in
the equivalent of 150% of the published units required for
completion.

A recipient may be immediately disqualified from Financial aid if
he/she withdraws from all units during a semester or completes
all units with “F” “NP,” “I,” and/or “W” grades. If this occurs,
the student may be required to repay all or part of the funds
received. Students who have a cumulative GPA of less than a
2.0, pace rate below 67%, or who have exceeded the allowable
Timeframe may be disqualified from Financial aid.

Students experiencing academic difficulties are encouraged to
use the college’s support services to maintain satisfactory aca-
demic progress and to remain in good standing. Students who
fail to meet Satisfactory Academic Progress standards may have
their aid disqualified. Documented extenuating circumstances

that adversely affect academic performance (e.g., iliness, family
problems) will be considered through an appeal process.

Financial aid may be denied for any one of the following rea-

sons:

1. Student fails to meet SAP standards;

2. Student has already completed an AA/AS degree, vocation-
al certificate, BA/BS degree or higher, or 90 semester units;

3. Student cannot mathematically finish the declared pro-
gram of study with the required cumulative GPA and pace
within The allotted timeframe;

4. Student has already received 6 or more full-time equivalent
years of Federal Pell Grant;

5. Student changes major multiple Times.

6. Students on NVC dismissal (no appeal while on dismissal)

Students in the above categories will be required to submit a
Financial Aid Appeal to be considered for financial aid at NVC.
The Appeal process requires that academic transcripts from all
prior schools be on file in the Admissions and Records Office
and evaluated for educational plan development. All appeal de-
cisions are final and incontestable.

EOPS: Extended Opportunity Program

and Services

1100 Bldg., Rm 1332 - (707) 256-7301
www.napavalley.edu/EOPS

EOPS is a state funded program established to address the is-
sues of equal access to a quality education. The over-all inten-
tion of EOPS is one of providing services “over, above, and in ad-
dition to” regular college programs and services. Services that
EOPS offers include academic, personal and career counseling,
registration assistance, book vouchers, outreach activities, as-
sistance with transfer to 4-year schools or transition to work.
Other services include referrals to the many social service agen-
cies in the community. The staff offers individualized attention
with a personal approach. Bilingual counseling is provided.

Eligibility: Students must apply to be determined eligible. In or-

der to qualify, students must:

e be a California resident (AB 540 students are eligible),

e Dbe eligible for BOGW under Method A or B or have a zero
EFC for federal Financial aid,

e register as a full Time student,

e have completed fewer than 40 units of degree applicable
credits, and need educational support services

CARE: Cooperative Agencies Resources

for Education

1300 Bldg., Rm 1333 — (707) 256-7301
www.napavalley.edu/care

Cooperative Agencies Resources for Education (CARE) is part of
EOPS and provides support services to assist eligible single par-
ents in meeting their goals. CARE provides grants and financial
aid for books, transportation and child care, as well as counsel-

Napa Valley College Catalog 2015-2016



Financial Aid 63

ing and other support services to single parents who qualify. To
qualify, a student must apply and be eligible for EOPS, single/
head of the household, have at least one child under fourteen
years old and currently receive CalWORKs/TANF for him/herself
and/or his/her child(ren).

CalWORKs

1100 Bldg., Rm 1132 - (707) 256-7301
www.napavalley.edu/calworks

California Work Opportunity and Responsibility to Kids Act (Cal-
WORKs) CalWORKSs assists welfare recipient students and those
in transition off of welfare to achieve long-term self sufficiency
through coordinated student services including: counseling,
work study, job placement and child care. CalWORKs students
must be enrolled in an approved program of study.

To qualify, students must be receiving CalWORKs cash aid from
the County Health and Human Services Agency and must be en-
rolled in at least 1.0 unit at NVC.

To apply for the CalWORKs program:

Schedule an intake appointment with the CalWORKs Counselor,
Maricel Ignacio. Call 707-256-7301 or stop by the Financial Aid/
EOPS/CalWORKs Office during regular business hours. Bring the
following to your appointment:

e  Current verification of CalWORKs cash aid

e Copy of your county Welfare-to-Work plan (if completed)

e NVC English and Math assessments results (if completed)

e Current class schedule

Veterans Services

The Office of Veteran Affairs, Room 1132, exists to aid veteran
students and dependents who receive educational benefits
from the Veterans Administration. Students who intend to use
VA educational benefits must contact the office each semester
to complete all necessary forms. It takes the Veterans Adminis-
tration a minimum of eight weeks to process the documents for
benefits, and students should plan accordingly. Those seeking
four year degrees are advised to keep track of their entitlement
and anticipate any funding limitations.

Educational Plans: Students who apply for educational benefits
from the Department of Veterans Affairs (VA) must be ma-
triculated. At Napa Valley College (NVC), this is accomplished
by completing assessment and orientation, and meeting with
the Veterans Counselor to develop an educational plan. All stu-
dents wishing to receive VA educational benefits at NVC must
submit for evaluation, official copies of military transcripts, and
transcripts from all previously attended colleges, universities
and vocational schools. Military transcripts include, but are not
limited to, DD-214 Member Copy-4, Community College of the
Air Force, Sailor/Marine American Council on Education Regis-
try Transcript (SMART), Army/American Council on Education
Registry Transcript System (AARTS), United States Coast Guard
(USCG) Transcript. Credit for experiences in the military service
may be allowed as recommended by the American Council on

Education and in accordance with the provisions of the NVC
Catalog. All applicable transcripts must be on file and evalu-
ated prior to developing an educational plan. An educational
plan is required before NVC can submit a student’s enrollment
certification to the VA. The process may take several months.
Students should have transcripts from all other institutions sent
to NVC as early as possible.

Satisfactory Academic Progress: Federal regulations state that
NVC is required to report a termination of benefits for any
veteran or eligible dependent who is subject to dismissal. See
pages of the catalog for details regarding college probation and
dismissal. Payment of educational benefits to a student termi-
nated for unsatisfactory satisfactory progress may resume at
NVC once the student has been reinstated after dismissal.

Veterans Resource Center

1200 Bldg., Rm 1233 - (707) 256-7300
www.napavalley.edu/va

The Veterans Resource Center was developed to provide stu-
dent veterans with the resources they need to achieve success
in their educational goals. NVC is coordinating with the U.S.
Department of Veterans Affairs and area Veterans Centers to
increase services available to veterans on campus. The Veter-
ans Resource Center provides a place for veterans to use the
computer lab, study, meet other student veterans, attend work-
shops, or meet with Veterans support staff for information or
services.

Financial Aid for Non-Standard or
Clock Hour Programs

A “non-standard program” for financial aid purposes is a pro-
gram with courses that extend over more than one semester
or programs that must be measured in clock hours for Federal/
State approval or licensure. If enrolled in a non-standard pro-
gram, financial aid will be prorated based on the length of the
program and the number of units or hours earned. Financial aid
disbursements for non-standard programs may be paid at dif-
ferent intervals than payments for semester-based, credit pro-
grams. Students attending non-standard programs may be re-
quired to verify attendance and the number of hours and weeks
completed in the program prior to receiving Financial aid pay-
ments. Contact the Financial Aid/EOPS Office at (707) 256-7300
for more information.

The following financial aid eligible programs have been identi-

fied as “non-standard” at NVC:

e  Basic Police Academy

e EMT-P: Paramedic

e Napa Valley Cooking School Psychiatric Technician Voca-
tional Nursing
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Activities Center

900 Bldg. — (707) 256-7340

The Activities Center is located in Building 900 (the former Caf-
eteria). Students can check out games and equipment through
the ASNVC Office for the duration of one hour at a time (subject
to availability) with a current Student ID Card. Games such as
Ping pong, Fosse ball, air hockey and an assortment of board
games available for checkout.

ASNVC ID Card

With the purchase of an ASNVC ID card, students are entitled
to discounts on and off campus, and the use of the Activities
Center equipment and games. The ASNVC ID Card allows stu-
dents to check out athletic equipment (at the window of the
equipment room) and to use the following facilities during spe-
cific Times (posted in the P.E. Office and outside the racquetball
courts and weight room): jogging trails, outdoor lighted tennis
courts, indoor racquetball/handball courts, Weight rooms, and
track. In addition, students are granted free entry to athletic
games and indoor athletic activities at NVC.

ASNVC ID Cards are purchased for $5.00 each semester at the
Cashiers Office, Building 1500, Room 1542. Students must bring
their receipt to the ASNVC Office to have their picture taken and
pick up their Student ID card. The card displays the student’s
name, birth date, expiration date, student ID number, and a
photograph. Visit the ASNVC website at www.napavalley.edu/
ASNVC for a list of discounts.

Napa Valley College
Viticulture & Winery
Technology Program

Associated Students of Napa Valley
College (ASNVC)

1300 Bldg., Rm 1342 - (707) 256-7340
www.napavalley.edu/ASNVC

The Associated Students of Napa Valley College (ASNVC) pro-
vides the following services and resources to students through
the ASNVC Office which enhances student life at Napa Valley
College:

e ASNVC Executive Board

e Student Representation

e ASNVCID Card

e Housing Board

e Lost/stolen textbook Replacement Program

e  Participation in Shared Governance

e Leadership Opportunities

e  Clubs and Organizations on Campus

e Activities Center

Associated Students Board

The Associated Students of Napa Valley College is a body of
student-elected officers. Officers of the ASNVC Board include
a President, Vice President, Secretary, Chief Financial Officer,
Public Relations Officer, Student Trustee, External Affairs Offi-
cer, Internal Affairs Officer, Events Coordinator, Clubs Coordina-
tor, Sergeant at Arms and several Senators representing each
academic area of study.

The elected student trustee, also serves on the College Board
of Trustees. The ASNVC Office and Executive board is managed
and advised by the Coordinator of Student Life.

The ASNVC Board has the responsibility for financing and or-
ganizing co-curricular and non-curricular activities, such as
lectures and various cultural events. It manages funds derived
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from, the sale of ASNVC ID cards, the student Activities fee, and
student technology fee, student representation fee, vendor so-
licitation fee, and the profits from the sale of ASNVC T-shirts at
the NVC bookstore.

The ASNVC Board strives to be a representative of the college’s
student body. All registered students have the right to vote in
the annual elections. Any student, who has a cumulative GPA of
2.0 or better and is currently enrolled in at least 5 units and who
follows lows other guidelines set by the ASNVC constitution and
bylaws may run for office.

Leadership Opportunities
One of the skills so vital to success in today’s world is leader-
ship. While there are certainly some individuals with a natural
flair for leadership, you don’t have to be a natural born leader to
become an effective leader. Skills can be learned through experi-
ence. Napa Valley College offers many leadership opportunities
for students such as:

e  Officer role in Student Government or Club

e Student Representative on Campus Senate and Hiring Com-
mittees

e Student Ambassador

e  For ASNVC Board members:

e Attendance at the CA Community College Student Affairs
Leadership Conference or at the Student Senate General As-
sembly

e Attendance at leadership retreats

Participation in Shared Governance

At NVC, students can participate in shared governance as rep-
resentatives appointed by the ASNVC Executive Board. There is
student representation on the Board of Trustees, and Academic
Senate Committees: Planning, Budget, Facilities, Student Success
and Support Program, Student Standards and Practices, Academ-
ic Standards and Practices as well as screening and hiring com-
mittees.

Student Offices — Eligibility

Requirement

Student leadership is recognized as a most important facet of
decision-making at Napa Valley College whether it be for plan-
ning Associated Student projects or participation with adminis-
trators and faculty in shared governance or overall college devel-
opment. It is important to the student body, the college and the
individual student that student leaders do satisfactory work in
their courses of study and are able to carry sufficient units to be
true representatives of their constituents.

To review the complete minimum eligibility requirements, please
contact the Office of Student Life (707) 256-7340, stop by Room
1342, or visit the ASNVC website at www.napavalley.edu/ASNVC.

Center of Student Activities

Student activities are centered primarily in three locations on
campus, the Library Plaza (front of the McCarthy Library) and
the Quad (the courtyard in front of the Bookstore) and the Ac-
tivities Center (Building 900). These locations are often used
by students for planned and impromptu concerts, meetings,
and speakers. Student activities and community events are an-
nounced on the bulletin boards located throughout campus in-
cluding bulletin boards in the Quad area and the Library Plaza.

For information on campus activities or the Activities Center,
contact the Student Life/ASNVC Office at (707) 256-7340 or
visit the ASNVC website.

Clubs and Organizations

On campus clubs and organizations vary from year to year ac-
cording to student interest. Each year, at least 25 different stu-
dent clubs and organizations are formed ranging from:

e Campus (Potters Guild, Garden, Tennis, Anime, QSA)

e QOrganization (Phi Theta Kappa, Umoja, AAUW, Rotaract)

e Field related (Respiratory Care, Psychiatric Tech (PTECH)
Apprentices, Nursing (ADN)

New clubs are frequently organized throughout the year. Ac-
tive clubs are advertised on the ASNVC website. To qualify for
official club status, student clubs and organizations must have
seven active NVC students and a faculty/staffadvisor. Clubs
must participate in the Inter-Club Council. Students wishing to
establish a club should contact the ASNVC Office or visit the
ASNVC website.

Lost/Stolen Textbook Replacement
Program

In the event that educational items are lost or stolen on the
NVC campus, students may apply for up to a $300 grant per
student. Applications are available in the ASNVC Office; other
conditions may apply.

Student Activities Fee

The Student Activities Fee is a $5 fee that is automatically
charged to all credit students during the fall and spring semes-
ters at the Time of registration. The Student Activities fee sup-
ports all student clubs and student organizations at Napa Valley
College. These funds allow student clubs and organizations to
provide events and activities on campus as well as award schol-
arships and promote an active campus life. Instructions on how
to request a refund of the Student Activities Fee can be found
online under the Admissions and Records website (www.napa-
valley.edu/admissions) by selecting the Fees and Refunds link.
Refunds must be submitted by the deadline to receive a refund
of fees within the current semester the fee is charged.
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Student Representation Fee

All credit students are required to pay a $1 Student Representa-
tion Fee. This fee will be used so that ASNVC Officers may rep-
resent students’ views and positions at city, county and district
governments, as well as state legislative offices and other gov-
ernment agencies.

The Student Representation fee allows ASNVC to:

e Send 10 ASNVC Board members to the Fall California
Community College Student Affairs Association Student
Leadership Conference (may vary)

e Send 2 ASNVC Board members to the Fall and Spring Stu-
dent Senate General Assembly (may vary)

e Send 2 ASNVC Board members to monthly Student Senate
Region 2 meetings (may vary)

e Sponsor club members to attend Statewide Latina Lead-
ership Conference, Black Caucus Leadership Conference
and other Leadership Conferences that may happen in the
future

Education Code section 76060.5 says that a student may, for
religious, political, financial, or moral reasons refuse to pay the
fee. The refusal must be submitted in writing. Instructions on
how to request a refund of the Student Representation Fee can
be found online under the Admissions and Records website
(www.napavalley.edu/admissions; select the Fees and Refunds
link).

If you have questions about the $1 Student Representation Fee,
please contact the Coordinator of Student Life at (707) 256-
7341.

Recreation

Although there is no intramural sports program at NVC, the
Physical Education and athletic facilities are open to students
for recreational use at designated Times. Students are encour-
aged to supplement their physical education classes by taking
advantage of recreational opportunities. An ASNVC card allows
students to check out athletic equipment at the window of the
equipment room and to use the following facilities during spe-
cific Times (posted in the P.E. Office and outside the racquetball
courts.

e Jogging Trails

e Eight outdoor lighted tennis courts

e Four indoor racquetball/handball courts

* Track

Honors Societies

Alpha Beta Gamma

Napa Valley College has a business honors society, Alpha Beta
Gamma. Students must have completed at least 12 units of
transferable or degree applicable business curricula with a 3.0
GPA or better to be admitted. Alpha Beta Gamma members
wear blue stoles at commencement. For more information,
please contact Dr. Julie Hall, the Alpha Beta Gamma Chapter ad-
visor, at (707) 256-7762.

Phi Theta Kappa

Phi Theta Kappa is the official honor society at Napa Valley Col-
lege; it is the largest international honor society of the two year
colleges. Students with a G.P.A. of 3.5 or higher and at least 12
transferrable units are eligible to join each semester during
open enrollment. Phi Theta Kappa members are recognizable at
commencement by their gold stoles and tassels as they march
across stage. For more information, visit the Phi Theta Kappa
webpage at www.napavalley.edu/HonorSociety.
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TRANSFER INFORMATION

Transferability of Courses

Napa Valley College offers curriculum that helps students com-
plete the first two years of a four-year degree program. A ma-
jority of courses offered at Napa Valley College are transferable
to four-year colleges and universities. When a course can be
counted for total unit accumulation or towards credit to meet
any type of requirement at the four-year institution, it is consid-
ered “transferable”.

Napa Valley College is authorized to designate CSU transferable
courses numbered 100-299. UC institutions designate courses
approved for transferable credit on an annual review and those
courses are fewer and more selective. All courses that trans-
fer from a California Community College to all public four-year
CSU or UC institutions are published on a statewide repository
online database called ASSIST (www.assist.org). Four-year insti-
tutions can only accept a maximum between 60 and 70 units
of community college credit, not including remedial and voca-
tional courses usually not intended for transfer. Transferability
of courses to private and out-of-state institutions vary greatly
and are published on the NVC articulation website.

A community college course can be counted for transfer to a

four-year institution in the following ways:

1. To meetlower-division requirements in the major. To be ac-
cepted for this purpose, the course must be articulated or
accepted in lieu of the comparable course at the four-year
institution’s course by meeting the terms of rigor, content,
prerequisites, and unit value. All courses must be transfer-
able before they can be articulated. Napa Valley College
has established a considerable number of course-to-course
agreements in many majors that transfer as core prepara-
tion to various universities. These course agreements are
referred to as articulation agreements and are published
on ASSIST.

2. Tocomplete general education requirements. This informa-
tion is published on ASSIST as well as the NVC Articulation
website. Keep in mind that there are multiple general edu-
cation patterns with which to choose from. Consultation
with a Counselor is strongly advised.

3. To be applied as elective credits. An elective course is one
that is not acceptable as part of a major, support for the
major, or as general education credit. Elective course units
will apply to the total unit requirement for the four-year
degree at the four-year institutions. Four-year institutions
are generally liberal in accepting courses for elective credit.

4. To satisfy subject-credit only. Acceptance of a course for
subject credit only, without unit accumulation, usually
takes place when:

a. The student has accumulated as many units as the
four-year institution will accept from a community
college.

b. The course at the four-year institution is upper-division
level course.

c. The course is a prerequisite for a required course in
the student’s major, but the prerequisite is normally
completed in high school.

Students planning to transfer are recommended to seek assis-
tance from the Counseling Center and/or the Transfer Center
since transfer institution requirements vary significantly. Trans-
fer Students are encouraged to meet with a counselor each
academic year to review any possible changes in transfer ad-
mission, general education, major and/or major supplemental
requirements. Students are also recommended to take a Trans-
fer Success counseling course (COUN 105).

Course Identification Numbering
System (C-ID)

The Course ldentification Numbering System (C-ID) is a state-
wide numbering system independent from the course numbers
assigned by local California community colleges. A C-ID number
next to a course signals that participating California colleges
and universities have determined that courses offered by other
California community colleges are comparable in content and
scope to courses offered on their own campuses, regardless of
their unique titles or local course number. Thus, if a schedule of
classes or catalog lists a course bearing a C-ID number, for ex-
ample COMM 110, students at that college can be assured that
it will be accepted in lieu of a course bearing the C-ID COMM 110
designation at another community college. In other words, the
C-ID designation can be used to identify comparable courses at
different community colleges. However, students should always
go to www.assist.org to confirm how each college’s course will
be accepted at a particular four-year college or university for
transfer credit.

The C-ID numbering system is useful for students attending
more than one community college and is applied to many of the
transferable courses students need as preparation for transfer.
Because these course requirements may change and because
courses may be modified and qualified for or deleted from the
C-ID database, students should always check with a counselor
to determine how C-ID designated courses fit into their educa-
tional plans for transfer.

Below is a list of Napa Valley College courses that articulate with
C-ID descriptors. Students may consult the ASSIST database at c-id.
net for specific information on C-ID course designations. Counsel-
ors can always help students interpret or explain this information.

General Education Breadth Require-
ments for College and University

The information contained in this section of the catalog is cor-
rect to the best of our knowledge at the time of publication.
The requirements for degrees and certificates may change at
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C-1D# NVC Course C-1D# NVC Course C-1D# NVC Course C-1D# NVC Course
ACCT 110 ACCT-125 CHEM 110 CHEM-120 MATH 110 MATH-232 PSY 115 PSYC-124
CHEM-120 and
ACCT 120 ACCT-126 CHEM 1205 CHEM-121 MATH 140 MATH-115 PSY 120 PSYC-126
AJ 110 ADMJ-120 COMM 110 SPCOM-122 MATH 210 MATH-120 PSY 130 PSYC-135
AJ 120 ADMIJ-121 COMM 120 SPCOM-128 MATH 220 MATH-121 PSY 170 SOCI-123
A) 122 ADMIJ-122 COMM 130 SPCOM-120 MATH 230 MATH-221 PSY 170 PSYC-123
Al 124 ADMIJ-125 COMM 140 SPCOM-130 MATH 240 MATH-222 PSY 180 PSYC-125
AJ 140 ADMIJ-124 COMM 150 SPCOM-126 MATH 250 MATH-220 PSY 200 SOCI-220
Al 160 ADMJ-123 COMM 170 SPCOM-132 MATH 851 MATH-108 PSY 200 PSYC-220
AJ 220 ADMJ-130 COMP 122 COMS-215 MUS 110 MUSI-110 SOCI 110 SOCI-120
ANTH 120 ANTH-121 ECE 120 CFS-122 MUS 120 MUSI-121 SOCI 115 SOCI-122
ANTH 150 ANTH-130 ECE 130 CFS-165 MUS 125 MUSI-120A SOCI 120 SOCI-220
ARTH 110 ARTH-105 ECE 200 CFS-123 MUS 130 MUSI-122 SOCI 160 SOCI-154
ARTH 120 ARTH-106 ECE 210 CFS-223 MUS 135 MUSI-120B SPAN 100 SPAN-120
ARTH 150 ARTH-118 ECE 220 CFS-121 MUS 140 MUSI-221 SPAN 100 SPAN-110, SPAN-111
ARTS 100 ARTS-101 ECE 230 CFS-184 MUS 145 MUSI-120C SPAN 110 SPAN-121
ARTS 101 ARTS-102 ECON 201 ECON-101 MUS 150 MUSI-222 SPAN 200 SPAN-240
ARTS 110 ARTS-110 ECON 202 ECON-100 MUS 155 MUSI-120D SPAN 210 SPAN -241
ARTS 200 ARTS-111 EDUC 200 EDUC-100 MUS 160 MUSI-116 SPAN 220 SPAN-280
ARTS 205 ARTS-112 ENGL 100 ENGL-120 MUS 180 MUSI-160 SPAN 230 SPAN-281
ARTS 210 ARTS-120 ENGL 105 ENGL-125 MUS 180 MUSI-176 THTR 111 THEA-100
ARTS 220 ARTS-130 ENGL 110 ENGL-123 MUS 180 MUSI-179 THTR 151 THEA-110
ARTS 230 ARTS-140 ENGL 120 ENGL-121 MUS 180 MUSI-181 THTR 171 THEA-141
ARTS 240 ARTS-150 ENGL 130 ENGL-215 PHIL 120 PHIL-125 THTR 171 THEA-141
ARTS 250 DART-120 ENGL 135 ENGL-216 PHIL 130 PHIL-120 THTR 173 THEA-143
ARTS 260 PHOT-121 ENGL 160 ENGL-213 PHIL 140 PHIL-121 THTR 174 THEA-142
ARTS 260 PHOT-150 ENGL 165 ENGL-214 PHYS 105 PHYS-120 THTR 191 THEA-151
ARTS 270 ARTS-105 ENGL 200 ENGL-200 PHYS 110 PHYS-121 THTR 191 THEA-153
BIOL 1208 BIOL-219 ENGL 200 ENGL-201 PHYS 205 PHYS-140 THTR 191 THEA-152
BIOL 190 BIOL-120 ENGL 200 ENGL-202 PHYS 210 PHYS-240 THTR 191 THEA-154
BUS 110 BUSI-100 GEOL 100 GEOL-110 PHYS 215 PHYS-241 THTR 191 THEA-155
BUS 120 BUSI-103 GEOL 100 GEOL-111 POLS 110 POLI-120 THTR 191 THEA-156
BUS 125 BUSI-103 HIST 160 HIST-123 POLS 120 POLI-125 THTR 191 THEA-166
BUS 140 CISA-101 ms 120 CISA-101 POLS 130 POLI-135 THTR 191 THEA-167
CDEV 100 CFS-120 KIN 100 PHYE-201 POLS 140 POLI-140 THTR 191 THEA-168
CDEV 110 CFS-140 KIN 101 HELH-100 PSY 110 PSYC-120 THTR 192 THEA-140
CHEM 101 CHEM-110
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any time. Students are strongly encouraged to consult with a
counselor regarding academic/vocational decisions and trans-
fer information.

General Education Certification

Napa Valley College is authorized to offer general education cer-
tification patterns. The CSU GE Certification is a 39 minimum
unit pattern which fulfills the lower division general education
requirements for the Bachelor Degree at the California State
University. The IGETC (Intersegmental General Education Trans-
fer Curriculum) is a 37-39 minimum unit pattern which fulfills
the lower division general education requirements for the Bach-
elor Degree at either the University of California or the Califor-
nia State University.

Certification of transfer general education indicates completion
of lower division general education requirements. Certification
is based on the qualification of a course at the time when it was
completed by the student. If the student transfers without cer-
tification, the university may require the student to complete
additional lower division general education. Please refer to the
CSU GE and IGETC patterns in consultation with an NVC Coun-
selor for detailed information.

Upon completion of requirements, students should request an
evaluation for Certification to be included with the online of-
ficial transcript request to be sent to the university. (Refer to
Transcript section on page 27 for additional information.)

California State University and
University of California Campus
Specific General Education/Breadth

Requirements

There are several ways that a transfer student may fulfill the
CSU and UC lower division general education requirements
prior to transfer. Depending on a student’s major, it may be
more beneficial to take courses fulfilling the transfer campus
specific or college specific general education pattern. Students
in high unit majors may not find it appropriate to complete the
Intersegmental General Education Transfer Curriculum or the
CSU General Education Certification; instead, they are recom-
mended to focus on their major course requirements and fulfill
general education patterns of the specific transfer campus.

Students are strongly advised to review the prospective four-
year institution’s catalog in consultation with their NVC Counsel-
or. More information can be obtained from the NVC Counseling
Center or the Transfer Center to obtain additional information
regarding CSU and UC campus specific transfer general educa-
tion course qualifications.

California State University Transfer

Admission Requirements

The California State University system works closely with the
California Community Colleges to develop articulation for lower
division courses. Refer to www.assist.org. First priority for ad-
mission to a CSU campus at the upper division level is given to
transfer students from the California Community College Sys-
tem. Students should plan carefully with a Counselor to insure
that they meet all transfer requirements. A maximum of 70
transferable units are acceptable from California Community
Colleges.

To transfer in junior standing, a student must complete at least:

e 60 transferable semester units with a minimum GPA of 2.0
(all NVC courses numbered between 100 and 299 are trans-
ferable to the CSU system) and

e atleast 30 semester units of the 39-unit CSU General Edu-
cation pattern with grades of “C” or better, (not “C-“), in-
cluding areas A-1, A-2, A-3, and B-4.

A new CSU General Education list is published each academic
year since courses may be added or deleted. Catalog rights do
not apply to general education certification, so students must
consult the new list each year. A course may be used to satisfy
only one General Education area. The list of courses approved
for the CSU General Education pattern is available online at the
college’s articulation website which can be accessed via the col-
lege homepage www.napavalley.edu. Please consult a Counsel-
or in using this pattern.

Please note:

e Students are advised to complete the lower division prepa-
ration for the major prior to transfer. High demand majors
may require lower division preparation completion as pro-
gram entrance criteria.

e Students are encouraged to complete an entire general
education pattern prior to transfer so they can request to
have their general education certified as complete. This
means that no additional lower division general education
courses will be required to graduate from the transfer in-
stitution. The IGETC pattern, which can also be used for UC
transfer, can be used in lieu of the CSU GE pattern. Consult
with a Counselor.

University of California Transfer

Admission Requirements

The University of California system also works closely with the
California Community Colleges to develop articulation for lower
division courses. Refer to www.assist.org. Like the CSU system,
the UC system gives first priority for admission in junior stand-
ing to undergraduate transfer students from the California
Community College System.

Students should plan carefully with a Counselor to ensure they
are prepared to transfer. A maximum of 70 U.C. transferable
units are acceptable from California Community Colleges.

To transfer in junior standing, a student must:
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e complete 60 UC transferable semester units, with a mini-

mum GPA of 2.4;

e complete the following pattern of courses;

o two UC transferable courses in English composition
including NVC’s ENGL 120 and one course from the
following: ENGL 121, or 123, or 125; and

o one UC transferable course in mathematics and

o fourUCtransferable college coursesfrom atleasttwo of
the following subject areas: arts/humanities, social/
behavioral sciences, and physical/biological sciences.

Please note:

e  Most UCs have additional admission requirements.

See a Counselor for additional information.

e Students are advised to complete the lower division prepa-
ration for the major prior to transfer.

e Students may be required to also complete a lower division
general education pattern before transfer.

e Students who wish to transfer with freshman or sophomore
standing must consult a Counselor to determine entrance
requirements.

e Transfer Admission Guarantees are available for many UCs

Students are advised to file their applications for the UC system
during the following priority periods:

Fall Quarter or

Semester of the previous year *  November 1-30
Winter Quarter

of the previous year July 1-31
Spring Quarter

of the previous year October 1-31

Note: Few CSU campuses are accepting winter applications.

Each UC campus is comprised of several colleges, or schools
within the university. Each one of these colleges has its own
general education or breadth pattern required for the bache-
lor’s degree. Students should focus on completing their major
classes and should consult with a Counselor to determine gen-
eral education/breadth requirements for their chosen major,
college, and campus.

The Intersegmental General Education Transfer Curriculum
(IGETC) will meet lower division general education/breadth
for most UC campuses and colleges. Although IGETC is not an
entrance requirement, students are advised to complete this
pattern prior to transfer unless they are enrolled in high-unit
majors. Students who complete the IGETC pattern will not be
held to any other lower division general education courses at
the UC campus as long as they request official certification from
Napa Valley College upon transfer to the UC campus. Students
will be held to all other graduation requirements of the campus
in question.

A new IGETC list is published each academic year since courses
may be added or deleted. Catalog rights do not apply to IGETC
certification, so students must consult the new list each year. If
a course is taken when it fulfills an IGETC requirement, it contin-
ues to fulfill the requirement, even if it is subsequently removed
from the pattern.

A course may be used to satisfy only one IGETC area. Each
course must be completed with a “C” or better (not “C-”).

A student, following the IGETC pattern, is expected to complete
all of the requirements (a total of 39-42 semester units) before
transferring to a UC or CSU campus. If a student, for good cause,
is unable to complete one or two IGETC courses he/she may be
eligible to complete the IGETC pattern after transferring. Stu-
dents should consult with a Counselor for details regarding this
option.

The list of courses approved for each of the areas and sub-areas
of the IGETC pattern is published each term in the schedule of
classes and is available online at the college’s articulation site
which can be accessed via the college homepage at www.napa-
valley.edu. Please consult a Counselor in using this pattern.

Educational Objective-Transfer

Napa Valley College students may transfer anywhere:

e California State University System (23 campuses), refer to
www.csumentor.edu

e University of California System (10 campuses), refer to
www. universityofcalifornia.edu

e Independent, out-of-state or international colleges and
universities

Refer to www.aiccu.edu and individual campus websites.

Transfer Center

The Transfer Center, located in Room 1335, provides friendly,
highly informed counseling and advising to NVC students plan-
ning to transition on to a four-year university.

The center’s special focus is on helping students transfer to the
college of their choice at the junior level. The following resourc-
es are provided by the Transfer Center:
e Transfer advisement for transfer requirements;
e Transfer counseling for decision making
e Transfer education plans
e Visiting university representatives
e Transfer Admission Guarantees (TAGS)
e Web access to transfer information
e Workshops about applications, TAG, and
Personal Statements and Educational Plans
e  Fall Transfer Day with over 50 colleges
e Van and bus tours of local colleges
e Spring Transfer Celebration
e Classroom presentations about transfer options

For additional information on transfer services, call the Transfer
Center at (707) 256-7333 and view the Transfer Center website
at www.napavalley.edu/transfercenter
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Program Length

Program Length is the time required to complete a degree
program at Napa Valley College. The average time needed to
complete an Associate degree is 24 months. Estimates are based
on a student taking a full course load.

Gainful Employment

As required by federal law, Napa Valley College provides gainful
employment disclosure information for eligible certificate pro-
grams. Specific program information may be found the Financial
Aid website under the Gainful Employment Certificate Program
Disclosure: http://www.napavalley.edu/StudentServices/Financi-
alAid/Pages/default.aspx

Associate Degree Information

Associate Degree Requirements

Associate Degrees (A.A. or A.S.) may be obtained by comple-
tion of the required program requirements, general education
requirements, and electives. Students are highly encouraged to
consult a counselor to determine appropriate General Education
pattern and graduation requirements.

Associate Degree for Transfer Requirements
Associate Degrees for Transfer (AA-T or AS-T) may be ob-
tained by completion of 60 transferable, semester units with

a minimum 2.0 GPA, including (a) the major area of emphasis
described in the Required Program, and (b) either the Interseg-
mental General Education Transfer Curriculum (IGETC) or the
California State University General Education-Breadth Require-
ments.

CSU/IGETC General Education

Certificates

CSU General Education: Certificate of Achievement
This general education pattern is appropriate for students plan-
ning to transfer to one of the California State Universities. In each
category, a specific number of units must be completed. A mini-
mum of 39 total units is required. It is essential that students who
want to complete this Certificate see a counselor to acquire the
appropriate list of courses and rules for completing the CSU GE
requirements.
A. Communication in the English Language and Critical Thinking
(9 units minimum. Select one course from A-1, A-2 and A-3.
A-1. Oral Communication
A-2. Written Communication
A-3. Critical Thinking

B. Natural Science and Mathematics (9 units minimum). Select
one from B-1, B-2 and B-4. At least one course from B-1 or
B-2 must include a laboratory to meet the
B-3 requirement.

B-1. Physical Universe

B-2. Life Forms

B-3. Laboratory Activity

B-4. Mathematics/Quantitative Reasoning

C. Arts, Literature, Philosophy and Foreign Languages (9 units
minimum) At least 3 units must be selected from C-1, and at
least 3 units must be selected from C-2. The remaining units
may be selected from C-lor C-2.

C-1. Arts
C-2. Humanities
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D. Social and Behavioral Sciences (9 units minimum) Select
3 courses. A maximum of 2 courses may be selected from
one category.

D-1. Anthropology

D-2. Economics

D-3. Ethnic Studies

D-4. Gender Studies

D-5. Geography

D-6. History

D-7. Interdisciplinary Social or Behavioral Science:
D-8. Political Science

D-9. Child Family Studies

D-10. Sociology and Criminology

E. Lifelong Understanding and Self-development (3 units min-
imum) Only 1.5 units of PE may be used toward meeting
this requirement.

E-1. Integrated Organism
E-2. Activity: Physical Education courses

American History and Institutions Graduation Requirement. Se-
lect one course from the American History category and one
course from American Government category. Courses selected
to meet this requirement may also be used for to satisfy Area D,
Social and Behavioral Sciences, requirements.

IGETC: Certificate of Achievement

This general education pattern is appropriate for students plan-
ning to transfer to a campus in either the University of California
or California State University system. In each category, a spe-
cific number of units must be completed. A minimum of 34-37
total units is required. All requirements for this Certificate must
be met. It is essential that students who want to complete This
Certificate see a counselor to acquire the appropriate list of
courses and the rules for completing the IGETC requirements.

Two options: 1) a 37 unit option for CSU and 2) a 34 unit option
for UC

AREA 1 - English Communication

CSU: 3 courses required, one from Group A, B, and
C UC: 2 courses required, one each from
Group A and B.

Group A: English Composition, one course: 3 semester
units

Group B: Critical Thinking - English Composition, one
course: 3 semester units

Group C: Oral Communications (CSU requirement

only), one course: 3 semester units

AREA 2 - Mathematical Concepts and Quantitative Reasoning
One course: Minimum 3 semester units required.

AREA 3 - Arts and Humanities
At least 3 courses, with at least one from the Arts and one from
the Humanities. 9 semester units total required.

AREA 4 - Social and Behavioral Sciences
At least 3 courses from at least two academic disciplines 9 se-
mester units total required.

AREA 5 - Physical and Biological Sciences

At least 2 courses, with one from the Physical Science and one
from the Biological Science; at least one of the two courses must
include a laboratory 7-9 semester units total required.

Language other than English (UC requirement only) Complete the
equivalent of two years of high school study of the same lan-
guage. Or complete a Napa Valley College course(s) that meets
the required proficiency level. Or complete the Advanced Place-
ment exam at the required proficiency level.

CSU GRADUATION REQUIREMENT in US History, Constitution and
American ldeals (Not part of IGETC; may be completed prior to
transfer). At least one course from Group 1 (US History) and one
course from Group 2 (Constitution and American Ideals). 6 se-
mester units total
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Napa Valley College
Program Planning for the A.A. and A.S. Degree
Effective Fall 2015 Through Summer 2016

Student Name: Student ID Number: Date:
A.A. Major: A.S. Major

Transfer Units to be used from: (Name of College)
Graduation Date: ~ Fall20  Spring20 ~ Summer20

The following are the minimum requirements to be filled for graduation with an Associate of Arts and/or an Associate of Science
degree from Napa Valley College. If you are a transfer student, choose only courses that appear both here and on the appropriate
transfer general education/breadth sheet (either the CSU-GE or IGETC advising sheet). Consult a Counselor for more information.

Petition: Students must meet with a Counselor to complete a Graduation Petition, and then file the petition with the Admissions and
Records Office in the semester prior to the semester in which graduation is anticipated.

Grade Average: Students must complete at least 60 degree applicable semester units with a grade point average of at least a 2.0.
Only courses numbered 90 through 399 may be counted towards the 60 units (except for Math 92).
Total semester units completed asof / /. Units still required: .

Residence: Residence semester units completed asof / /. Units still required:

Major Requirements: For an A.A. degree, students must complete at least 18 units in one discipline or related disciplines as listed in
the Napa Valley College catalog. For an A.S. degree, the requirement is usually 30 or more semester units in the major, as listed in the
Napa Valley College catalog. Along with major course requirements, all students pursuing an A.A./A.S. degree must also complete
general education course requirements for graduation.

GENERAL EDUCATION REQUIREMENTS for A.A. or A.S. degrees Met Need
A course may be used for only one category except in the case of Area E for the AS degree. Students are required to
complete 18-21 semester units in Areas A through E below.

Area A: NATURAL SCIENCE - Select 1 course (minimum 3 units) A
Anthropology 120 Environmental Science 115
Astronomy 110, 111 Geography 110, 114
Biology 103, 105, 110, 112, 117, 120, 218 Geology 110
Chemistry 110, 111, 120 Health Occupations 100
Earth Science 110 Physics 110, 120, 140
Area B: SOCIAL & BEHAVIORAL SCIENCE - Select 1 course (minimum 3 units) B
Administration of Justice 121, 122, 125 History 120+, 121+, 122, 123, 140, 142, 145, 150, 152
Anthropology 121, 122, 130, 131, 145, 150, Lesbian Gay Bisexual Transgender 120
180, 200 Political Science 120+, 121+, 125, 130, 135, 140
Child Family Studies 120, 140, 180 Psychology 120, 123, 124, 125, 126, 127, 128, 135, 220
Counseling 120 Sociology 120, 122, 123, 220
Economics 100, 101, 120 Speech Communications 126

Engineering 110

+A.A. degree only: courses chosen to satisfy the History and Institutions requirement cannot be used to satisfy Area B.

Area C: HUMANITIES - Select 1 course (minimum 3 units) C
American Sign Language 120, 121 French 120, 121
Anthropology 150 History 122, 123
Art History 105, 106, 118, 130, 135 Humanities 100, 101, 112, 113, 125, 151, 160, 170, 174, 185, 186
Arts 100 189A, 189B, 189C, 189D
Child Family Studies 145 Italian 120, 121
Dance 160 Music 110, 112, 114, 121, 122
Digital Art & Graphic Design 120 Philosophy 120, 121, 125, 127, 128, 129, 131, 133, 134, 137
English 121, 123, 213,214, 215, 216, 220, 223, Photo 120
224,225,226 Spanish 111, 120, 121, 240, 241, 280, 281, 282
Film 100, 110, 125A, 125B, 125C,125D Theater 100, 105, 215

Napa Valley College Catalog 2015-2016



74 Program Information

Courses chosen to satisfy this requirement cannot be used to satisfy Area B.

Area D: LANGUAGE & RATIONALITY - Select 3 courses, one each from D1, D2, & D3 (minimum 9 units) Met Need
Area D1: ENGLISH COMPOSITION - Select 1 course (minimum 3 units with a “C” grade or better) D1
Business 105
English 120
Area D2: MATHEMATICS - Select 1 course (minimum 3 units with a “C” grade or better; may demonstrate D2
competency with a test)
Math 94, 99, 106, 108, 115, 120, 121, 220, 221, 222, 232, 235
Tech 107
Area D3: COMMUNICATION AND ANALYTICAL THINKING - Select 1 course (minimum 3 units with a
“C” grade or better). Note: Courses with (*) may be less than 3 units. D3
Administration of Justice 123, 124 Film 110
American Sign Language 120 Health Occupations 101
Anthropology 150, 200 Humanities 100, 101, 125, 185, 186
Astronomy 111 Math 90, 94, 97, 99, 106, 108, 115, 120, 121, 220, 221, 222,
Biology 103, 110, 112, 120, 219, 220, 240, 241 232,235
Business 103, 143 Philosophy 120, 121, 125, 126, 131
Chemistry 110, 111, 120, 121 Physics 110, 120, 121, 140, 240
Child Family Studies 123, 135, 140, 155 Political Science 125, 135, 140
Counseling 100 Psychology 124, 135, 220
Earth Science 110 Respiratory Therapy 120
Economics 100, 101 Sociology 122, 220
English 121, 123, 125, 200, 201, 202, 213, Spanish 240, 241, 280, 281
214, 215, 216, 220 Speech Communications 120, 122, 124, 126, 128
English as a Second Language 106 Technical Math 92, 107
Theater 110, 140%, 156, 210, 244
Area E: MULTICULTURAL/GENDER STUDIES - Select 1 course (minimum 3 units) E
Effective Fall 2001 for the A.S. Degree only, select 3 units from courses below which may double count for one other
area of GE, providing the course is listed in that area. (Effective Fall 1995 for the AA Degree, select 3 units in
addition to other GE area requirements.)
Administration of Justice 123 Film 110 Psychology 128
Anthropology 121, 145, 150, 180 History 145, 150, 152 Speech Communications 126
Child Family Studies 140, 180 Humanities 100, 101, 112, 113, 151, 174, 186  Theater 105
Counseling 124 Lesbian Gay Bisexual Transgender 120
English 224 Photo 182
ADDITIONAL GRADUATION REQUIREMENTS: PE/
PE/Health Education: Required for A.S. or A.A. Degrees }DIZ?hC o/
Select 3 units of: 106
Physical Education /Dance courses OR Health Education 106
Exemptions: 1. Students majoring in Health Occupations
2. Veterans with six months service receive unit credit for P.E./Health Education 106.
3. Completion of Police Academy.
American History / Institutions: Required for A.A. Degrees Only. 1
Select one course from Group 1 and one course from Group 2:
Group 1: U.S. History (HIST 120, 121, 150 or 152) AND Group 2: Political Science (POLI 120 or 121). 2

Math, Reading, and Writing Competencies

e Math competency can be demonstrated through tests offered by the Assessment Center, or with completion
of the Mathematics requirements under GE Area D2 with a “C” or better.

o Reading competency can be demonstrated with a grade of “C” or better in a transferable course with a strong
reading component.

e Writing competency can be demonstrated through the completion of the English composition requirements
under GE Area D1 with a “C” or better.

Information on this form is subject to change, please check with the Counseling Office for details.
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Napa Valley College

CALIFORNIA STATE UNIVERSITY GENERAL EDUCATION (GE) REQUIREMENTS
Effective FALL 2015 through SUMMER 2016

Napa Valley College students have the opportunity to complete all of their lower division CSU-GE requirements for the BA/BS Degree prior to
transferring to any of the 23 California State Universities. The General Education Requirements for the California State University (CSU)
system specifies courses within subject areas which will satisfy the 39 lower division GE requirements for any campus of the California State
University system. Completion of CSU GE is not required before transfer but it is highly recommended for most students. Completion of at
least 30 of the 39 lower division GE and Areas A1, A2, A3, and B4 requirements is necessary to transfer to a CSU with upper division
standing. To be eligible for admission, students must also have a total of 60 CSU transferable units with a GPA of 2.0.

For some students, in high unit majors such as sciences and engineering, completing the pre-major course requirements will be a priority
over completing GE requirements. Napa Valley College courses with a number designation of 100 through 299 are transferable to all CSU
campuses, but only a select group of these courses qualify for CSU GE.

Students pursuing an AS-T or AA-T degree must complete the entire CSU-GE by meeting all requirements in the five GE Areas A through E.
The U.S. History, Constitution and American Ideals is not required but highly recommended.

By following the pattern of CSU General Education (GE) requirements, the student will be eligible for:

1. Certificate of Achievement in CSU General Education: All requirements have to be completed in all five GE Areas A through E.
Students must meet with a Counselor/Specialist to complete this petition before the 9" week of the semester. Completion of this local
NVC Certificate of Achievement will be noted on the final transcript and allows students to participate in the annual graduation
ceremony.

2. Certification of CSU General Education Breadth Requirements. Students must request CSU-GE certification when requesting final
transcripts to be sent from NVC to the CSU transfer school. File your request online with the Napa Valley College Admissions and
Records office. Students may qualify for either full certification or partial subject-area certification.

o Full CSU-GE Certification: All requirements must be completed in all five CSU-GE Areas A through E. Obtaining full certification
means a student will not have to complete additional lower division GE requirements that may be required at that CSU school. The

U.S. History, Constitution and American Ideals is not a part of CSU-GE Certification, however the courses that comprise this requirement can
be double-counted in Area D.

o Partial CSU-GE Certification: Partial CSU-GE Certification is granted when all courses in one or more subject areas of CSU-GE have
been completed. A student who transfers to a CSU with partial GE Certification will not have to complete GE requirements in that same
GE Area upon transfer. An example would be when a student completes Speech Communication 122, English 120 and English 125 for
each of the 3 categories of Area A; then, the student qualifies for certification of Area A.

Courses taken at CSU campuses or other California Community Colleges will be applied to the subject areas in which they were listed
by the school where the course was taken. All CSU campuses allow applicants who submit full or partial certifications to double count
courses for general education and major requirements, but most campuses have limitations. Consult a Counselor for details.

Note: Courses may be listed in more than one area, but shall not be counted in more than one area. Met Need
A grade of “C” or higher is required for courses taken in Areas A1, A2, A3, and B4.
AREA A: ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING Al

(A minimum of 9 units is required). Select one course each from A1, A2, and A3.

A1. Oral Communication (Grade of “C” or higher required.)
Speech Communication 120, 122, 124, 128, 130

A2. Written Communication (Grade of “C” or higher required.) A2
English 120
A3. Critical Thinking (Grade of “C” or higher required.) A3

English 123, 125;
Philosophy 120, 121, 126, 131
Speech Communication 128

AREA B: SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING (A minimum of 9 units is required) B1
Select 2 courses, one course from Area B1 and one course from Area B2, with at least one approved laboratory
course. In addition, select one Mathematics course from Area B4.

B1. Physical Sciences (3 units minimum) B2. Life Sciences (3 units minimum) B2
Astronomy 110, 111 Anthropology 120, 120L (must be taken together)
Chemistry 110, 111, 120, 121, 240, 241 Biology 105, 110, 112, 117, 120, 218, 219, 220, 240, 241
Earth Science 110 B3
Geography 110 B3. Laboratory Science Requirement lab
Geology 110, 111 Any underlined course from B1 or B2 satisfies this requirement.
Physics 110, 111, 120, 121, 140, 240, 241 Lab course must be associated with course taken to satisfy B1/B2.

B4

B4. Mathematics/Quantitative Reasoning (Grade of “C” or higher required. 3 units minimum)
Mathematics 106, 108, 115, 120, 121, 220, 221, 222, 232, 235
Technology 107
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AREA C. ARTS AND HUMANITIES (A minimum of 9 units is required) Met Need
Select 3 courses, with at least one course from Area C1 and at least one course from Area C2. The remaining C1
course may be selected from either Area C1 or Area C2, for a total of at least 9 units.
C1. Arts, Cinema, Dance, Music, Theater C2. Humanities: Literature, Philosophy, Languages
Arts 100, 101, 102, 112 Other than English
Art History 105, 106, 110, 118, 130, 135, 180 American Sign Language 120, 121
Child Family Studies 196 Child Family Studies 145 C2
Film 100, 110, 117, 120, 121, 125A, 125B, 125C, 125D English 121, 200, 201, 202, 213, 214, 215, 216, 220, 223,
Humanities 117, 120, 121, 125, 170, 174, 185, 186 224,225, 226

189A, 189B, 189C, 189D Film 105, 106, 115
Music 110, 112, 114, 121, 122, 196 French 120, 121
Photography 120, 121, 180 History 122, 123, 140
Theater 100, 105, 115, 141, 142 Humanities 100, 101, 105, 106, 112, 113, 115, 125, 151, 160

Italian 120, 121 Clor

Philosophy 120, 121, 125, 126, 127, 128, 129, 133, 134, 137 C2
Photography 181, 182
Spanish 120 (or 110* & 111%), 121, 240, 241, 280, 281, 282

*Note: Students must complete both SPAN 110 & 111 to receive credit for Area C2

AREA D: SOCIAL SCIENCES (A minimum of 9 units is required) D
Select 3 courses with a maximum of 2 courses from the same discipline.
Administration of Justice 120, 121 LGBT 120
Anthropology 121, 122, 130, 131, 145, 150, 180, 200  Philosophy 127
Child Family Studies 120, 140, 180 Political Science 120*, 121*, 125, 130, 135, 140, 145 D
Geography 114 Psychology 120, 123, 124, 125, 126, 127, 128, 135, 175, 220
Economics 100, 101, 120 Sociology 120, 122, 123, 154, 220
English 224, 225, 226 Speech Communications 126
History 120%, 121*, 122, 123, 140, 142, 145, 150*%, 152*
Humanities 100, 101, 112, 113, 160 5
*Note: History 120, 121, 150, or 152 and Political Science 120 or 121 may double-count for Area D and the CSU
graduation requirements.
AREA E. LIFELONG LEARNING AND SELF-DEVELOPMENT (A minimum of 3 units is required) E1
E1. Integrated Physiological, Social and Psychological Beings
Child Family Studies 120
Counseling 100
Health 106
Psychology 120, 124, 135
Sociology 122, 130 =

E2. Activity Courses: May not be applicable to all students
(Effective Fall 2001, a maximum of 1.5 units in activity courses may be used to satisfy Area E)

Dance 101, 126, 128, 128B, 128D, 132, 133, 134, 134B, 134D, 135, 135D, 136, 136B, 136D, 137, 138, 138B, 138D,
140, 140C;

Physical Education 100, 100B, 101, 102A, 102B, 103, 105, 112, 112B, 113, 113B, 118, 118B, 123, 123B, 125, 125B,
129, 129B, 130, 130B, 131, 131B, 133, 133B, 139, 145, 146, 146B, 147, 148, 148B, 149, 149B, 151, 151B, 152, 1528,

153, 154, 154B, 160, 162, 169, 171, 172, 173, 174, 176, 176B, 178, 199, 200, 255, 285, 286, 287, 290, 291, 292, 297,
298

US History, Constitution, and American Ideals. This is not an admission requirement. CSU graduation 1
requires completion of US History, Constitution and American Ideals Requirement. Select one course from Group
1 and one course from Group 2. These courses can be double-counted for Area D.

Group 1: History 120, 121, 150, 152 AND Group 2: Political Science 120, 121

Information on this form is subject to change, please check with the Counseling Office and ASSIST.ORG for current information.
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Napa Valley College

INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM (IGETC)
Effective FALL 2015 through SUMMER 2016

Completion of all the requirements in the Intersegmental General Education Transfer Curriculum (IGETC) will permit students to transfer
from a community college to a campus in either the California State University (CSU) or the University of California (UC) system without the
need, after transfer, to take additional lower division, general education courses to satisfy general education requirements. Before you start
working on general education courses, check what is recommended for your major and the campuses you're interested in. Some campuses
may not accept IGETC; while others may require additional courses in addition to IGETC Certification. Please consult with a Counselor.

The IGETC is not advisable for all transfer students. If you are pursuing a major that requires extensive lower-division preparation you may
be better served by taking courses which fulfill the CSU General Education-Breadth requirements or those of the UC campus or college to
which you plan to transfer. Majors include, but are NOT LIMITED to: Engineering, Business, Pre-professional programs.

Students pursuing an AS-T or AA-T degree must complete the entire IGETC pattern for either CSU (37 units minimum) or UC (34 units
minimum). If transferring to CSU campus, students must complete an Oral Communications course (Area 1C).

By following the pattern of IGETC requirements, you will be eligible for:

1. Certificate of Achievement in IGETC (for CSU or UC): All requirements must be completed in either the CSU or UC option.
Students must meet with a Counselor/Spegcialist to complete this petition before the 9" week of the semester. Completion of this local
NVC Certificate of Achievement will be noted on the final transcript and allows you to participate in the annual graduation ceremony.

2. Certification of IGETC (for CSU or UC) Requirements. Students must request IGETC certification when requesting final transcripts to
be sent from NVC to the CSU or UC transfer school. File your request online with the Napa Valley College Admissions and Records
office. Students may qualify for either full certification or partial certification.

o Full Certification: All requirements must be completed using either the CSU or UC option. Obtaining full certification means you will
not have to complete additional lower division GE requirements that may be required at that CSU or UC campus. The U.S. History,
Constitution and American Ideals is not a part of IGETC Certification, however the courses that comprise this requirement can be used
to satisfy subject Area 4.

e CSU transfers: Students must complete the requirement in Oral Communications (Area 1C). Students do not need to complete a
Foreign Language requirement for the Certification process. Some CSU campuses and/or majors may have additional language or
course requirements for graduation from the CSU.

e UC transfers: Students must complete the Foreign Language requirement. If you completed this requirement in high school or at
another college, you will need to provide an official transcript from that institution. UC campuses may have additional graduation
requirements — consult a Counselor for more information.

o Partial Certification: Completion of all but two (2) courses on the IGETC pattern. Consult with a counselor for details regarding
this option.

Restrictions: Student who have been registered at a UC campus may not be eligible for IGETC. This restriction does not apply to
students who have taken only UC summer session or Extension classes. Consult a Counselor for details.

Information on this form is subject to change, check with the Counseling Office and ASSIST.ORG for current information.

Notes: Courses may be listed in more than one area, but shall not be counted in more than one area. Met Need
A grade of “C” or higher is required for all courses on IGETC (or “P” Pass). Some courses must be taken for letter
grades of “C” or higher. Check with a Counselor for limitations.

Courses with a (+) notation indicates transfer credit may be limited by UC or CSU or both

AREA 1: ENGLISH COMMUNICATION 1A
CSU: 3 courses required, one each from 1A, 1B, and 1C
UC: 2 courses required, one each from 1A and 1B

1A. English Composition (7 course: 3 semester or 4-5 quarter units)

English 120

1B. Critical Thinking — English Composition (7 course: 3 semester or 4-5 quarter units) 1B

English 123, 125

1C. Oral Communications — CSU Requirement ONLY (7 course: 3 semester or 4-5 quarter units) 1c g:.tf
Speech Communication 122, 128

AREA 2: MATHEMATICAL CONCEPTS AND QUANTITATIVE REASONING 2A

(1 course: 3 semester or 4-5 quarter units)
Mathematics 106+, 115+, 120+, 121, 220, 221, 222, 232, 235
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AREA 3. ARTS AND HUMANITIES (3 courses: 9 semester or 12-15 quarter units) Met Need
Select 3 courses, with at least one course from 3A and one course 3B. The remaining course may be selected from 3A
either Area 3A or 3B, for a total of at least 9 units.
3A. Arts 3B. Humanities
Arts 100 American Sign Language 121 3B
Art History 105, 106, 110, 118, 130, 135, 180 English 121, 213, 214, 215, 216, 220, 223, 224, 225, 226
Film 100, 110, 120, 121, 125A, 125B, 125C, 125D Film 105, 106, 115
Humanities 120, 121, 170, 174, 185, 186, 189A History 122, 123, 140
189B, 189C, 189D Humanities 100, 101, 105, 106, 112, 113, 115, 125, 151, 160
Music 110, 112, 114, 121, 122 Philosophy 120, 121, 125, 126, 127, 128, 129, 133, 134, 137 |3Aor
Photography 180 Photography 181, 182 3B
Theater 100, 105 Spanish 121, 240+, 241+, 280+, 281+, 282
AREA 4: SOCIAL SCIENCES (3 courses: 9 semester or 12-15 quarter units) 4
Select 3 courses with a maximum of 2 courses from the same discipline.
Anthropology 121, 122, 130, 131, 150, 180, 200 LGBT 120
Child Family Studies 120+, 140+, 180 Philosophy 127 4
Economics 100, 101, 120 Political Science 120+*, 121+*, 125, 135, 140, 145
English 224, 225, 226 Psychology 120, 123, 124, 125, 126, 127, 128, 135, 175, 220
Geography 114 Sociology 120, 122, 123, 154, 220
History 120+*, 121+*, 122, 123, 140, 142, 145, 150*, 152* Speech Communications 126
Humanities 112, 113 2
*Note: History 120, 121, 150, or 152 and Political Science 120 or 121 may double count for Area 4 and the CSU graduation
requirements in US History, Constitution, and American Ideals.
AREA 5. PHYSICAL AND BIOLOGICAL SCIENCES (2 courses: 7-9 semester or 9-12 quarter units) oA
Select 2 courses, one each from 5A and one course from 5B, with at least one approved laboratory course.
5A. Physical Sciences 5B. Life Sciences 5B
Astronomy 110, 111 Anthropology 120, 120L (must be taken together)
Chemistry 110, 111, 120, 121, 240, 241 Biology 105+, 110+, 112, 117, 120+, 218, 219, 220, 240, 241
Earth Science 110+
Geography 110 5C. Laboratory Science Requirement 5C
Geology 110, 111 Any underlined course from 5A or 5B satisfies this lab
Physics 110+, 111, 120+, 121+, 140+, 240+, 241+ requirement. Lab course must be associated with course
taken to satisfy 5A/5B.
LANGUAGE OTHER THAN ENGLISH (UC Requirement only) uc
Complete the equivalent of two years of high school study in the same language (at U.S. high school or high school in only
country where the language of instruction is English).
Napa Valley College courses that meet the minimum proficiency level:
American Sign Language 120
French 120
Italian 120
Span 120 (or 110 & 111)
Alternate ways to meet this requirement: (Official high school/college transcript and/or Exam Score must be on file for verification.)
e College Course: College:
e Completed in High School: Course: High School:
e Completed by Examination: Name of Exam: Score Date
e SAT Il: Subject Test in Languages other than English
e International Baccalaureate Higher Level Examination with a score of 5 or higher
e Language other than English “O” level exam with a grade of A, B, or C
e Language other than English International “A” level exam with a score of 5, 6, 7
* An achievement test administered by a community college, university, or other college in a language other than
English.
e Two years of formal schooling at the sixth grade level or higher in an institution where the language of instruction is
not English.
e Faculty member verification of a student’s competency.
US History, Constitution, and American Ideals: This is not an admission requirement. CSU graduation |1 CS'IU
requires completion of US History, Constitution and American Ideals Requirement. Select one course from Group ioiad
1 and one course from Group 2. These courses may be double-counted for Area 4. 5 CSU
only
Group 1: History 120, 121, 150, 152 AND Group 2: Political Science 120, 121
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HUMANITIES AND PHILOSOPHY

Degree

Humanities and Philosophy: AA Degree

This degree focuses on studying and analyzing the interplay of
significant philosophical, artistic, historical, political, religious,
and cultural issues, preparing students for further study in Phi-
losophy and Humanities Baccalaureate programs. Students will
gain a historical understanding of major civilizations and cultures,
both Western and non-Western, as well as an understanding and
appreciation of the contributions and perspectives of prominent
intellectual women and men, including those of ethnic and other
minorities.

To fulfill the requirements for this degree, students will complete
the required courses and work with a counselor to determine the
appropriate pattern of general education courses based on the
student’s individual educational goals.

Program Level Outcomes

Outcome 1: Critically assess political, cultural, and civic
thought and the influence of diverse ethno-cultural groups on
the development of American society.

Outcome 2: Appraise, critique, and evaluate major philo-
sophical systems, comparing and contrasting conceptual similari-
ties and differences between and among the Western and non-
Western traditions.

Required Courses (18 units total)
Students must complete nine units from each of the following
areas, totaling eighteen units to complete the area of emphasis
Humanities (9 units) Units
HUMA 100 The American Mind 1

HUMA 101 The American Mind 2

HUMA 104 Comparative Religion

HUMA 125 Introduction to Latin American Studies
HUMA 151 Women'’s Ethnic Heritage

HUMA 160 Filipina(o)-American Heritage

wwwwww

Philosophy (9 units)

PHIL 120 Introduction to Philosophy 1 3
PHIL 121 Introduction to Philosophy 2 3
PHIL 125 Introduction to Ethics 3
PHIL 130 Introduction to Logic 3
PHIL 133 World Philosophy 3
PHIL 134 Philosophy of Religion 3

Total units for the major 18
Total units 60

NATURAL SCIENCE AND MATHEMATICS

Degree

Natural Science and Mathematics: AS Degree

The Natural Science and Mathematics emphasis focuses on the
study of the physical universe, its life forms, and the relation-
ship between science and other human activities. To fulfill the re-
quirements for this degree, students will complete the required
courses and work with a counselor to determine the appropriate
pattern of general education courses based on the student’s in-
dividual educational goals.

Required Courses

Students must complete 18 units selected from the courses list-
ed below, including a minimum of 3 units of Mathematics, 3 units
of Physical Sciences, and 3 units of Biology.

[
>
-
17

Mathematics

MATH 94 Intermediate Algebra

MATH 99 Intermediate Algebra, Part B
MATH 106 Pre-Calculus: Elementary Functions
MATH 108 Trigonometry

MATH 115 Applied Calculus

MATH 120 Calculus |

MATH 121 Calculus Il

MATH 220 Linear Algebra

MATH 221 Multivariable Calculus
MATH 222 Differential Equations
MATH 232 Statistics

MATH 235 Finite Mathematics

Whowovowourouiuwu wum
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Physical Sciences

ASTR 110 Descriptive Astronomy

ASTR 111 Practical Astronomy

CHEM 110 Introduction to Chemistry

CHEM 111 Intro to Organic & Biological Chemistry
CHEM 120 General Chemistry 1

CHEM 121 General Chemistry 2

CHEM 240 Organic Chemistry 1

CHEM 241 Organic Chemistry 2

CHEM 242 Quantitative Analysis

EART 110 Earth Science: Earth, Sea, and Sky
ENVS 115 Energy, the Environment & Sustainability
GEOG 110 Physical Geography

GEOG 114 California Geography

GEOL 110 Physical Geology

GEOL 111 Physical Geology Laboratory

PHYS 110 Descriptive Physics

PHYS 111 Descriptive Physics Laboratory
PHYS 120 General Physics 1

PHYS 121 General Physics 2

PHYS 140 Physics for Scientists & Engineers 1
PHYS 240 Physics for Scientists & Engineers 2
PHYS 241 Physics for Scientists & Engineers 3

AP PPRPWPRPLVLWWLOWWPREARREPRPPPUUOUDPWW

Biology

BIOL 103 Introduction to Nutrition
BIOL 105 Human Biology

BIOL 110 Survey of Biology

BIOL 112 Introduction to Ecology
BIOL 117 Wildlife Biology

BIOL 120 General Biology

BIOL 218 Human Anatomy

BIOL 219 Human Physiology
BIOL 220 General Microbiology
BIOL 240 General Zoology

BIOL 241 General Botany

uoumnuuupbwwphdpPpw

Area of Emphasis Elective Courses
TECH 107 Technical Mathematics Il 3

Total units for the major 18
Total units 60

Napa Valley College Catalog 2015-2016



80 Program Information

DEGREES AND CERTIFICATES

Napa Valley College, a California Community College, offers a wide range of Associate Degrees. A full-time student can earn the required 60 units in
two years. Students, who may be working or have family responsibilities, can attend part-time and may take longer to complete the degree. Most
of the Associate of Arts degrees (AA), all Associate Degrees for transfer (AA-T/AS-T) and a few Associate of Science Degrees (AS) and certificates are
designed for those who plan to transfer to four-year institutions. Most of our Associate of Science degrees (AS) and certificates have a career
technical focus and prepare students to enter the workforce in areas such as Health Occupations, Criminal Justice and various technical fields.

An Associate Degree consists of both program and general education requirements. Students are highly encouraged to consult a counselor to
determine appropriate General Education pattern and graduation requirements.

Listed on the following pages are programs of study offered by Napa Valley College and requirements for specific certificates and degrees. Students
are encouraged to meet with an academic counselor for individual education planning.

(0) Certificates with less than a total of 18 units will not appear on college transcripts.
(®) Certificates with more than a total of 18 units will be noted on transcript as Certificate of Achievement

Any request for a course substitution or waiver may be discussed with a counselor and must be submitted for approval to the Admissions and
Records Office.

NOTE: For students wanting to transfer to a university, see the “Transferability of Courses” section in this catalog and schedule an appointment
with a counselor. Students may also reference www.assist.org. Degrees and certificate programs are listed below by Instructional Divisions.

Listing of Instructional Division | A.A. Deg | A.S. Deg | AA-T/ AS-T Deg | Voc Cert Prog

Arts and Humanities
(ARTH) Art History ok o*
(ARTS) Arts

Studio Arts o*

Studio Arts-Ceramics o*

Studio Arts-Painting &Drawing o
(DART) Digital Art and Graphic Design

Graphic Design o*

Digital Asset Management 0
(HUMA) Humanities

Humanities and Philosophy ¥
(MUSI) Music o*

Music-Instrumental o*

Music-Vocal o*

Musical Theater o*
(PHIL) Philosophy

Humanities and Philosophy o
(PHOT) Photography o 0
(THEA) Theater Arts .

Business and Computer Studies

(ACCT) Accounting
Business-Concentration in Accounting °

Bookkeeping O

(BUSI) Business
Business Administration ° o*

Business-Concentration in Office
Administration .

Entrepreneurial O*

(CISA) Computer Information Systems Application
Business Software O*

Web Site Development 0

(COMS) Computer Studies
Business-Concentration in Computer °
Studies

(HOSP) Hospitality

Hospitality and Tourism Management . O*

Counseling

(COUN) Counseling
Human Services o* [
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Listing of Instructional Division A.A. Deg A.S. Deg AA-T/ AS-T Deg Voc Cert Prog

Criminal Justice Training

(CJT) Criminal Justice Training
911 Dispatcher o

Law Enforcement (Basic Police Academy) 0™

Health Occupations

(EMT) Emergency Medical Technician

EMT-Paramedic . O
(NURS) Nursing .

Advanced Placement for LVN °

Non-degree for LVN .

Vocational Nursing o* O*
(PTEC) Psychiatric Technician

Three-semester Program . %

Fast-track ° O
(RESP) Respiratory Technology

Full-time Track o*

Part-time Track o*
Language Arts and Developmental Studies
(ENGL) English o*
(SPAN) Spanish o*

Spanish for Heritage Speakers .

Spanish for Non-Heritage Speakers o*
(SPCOM) Speech Communication

Communication Studies o¥

Kinesiology, Athletics, Health and Dance

(PHYE) Physical Education

Kinesiology ¥
Science, Mathematics and Engineering
(ENVS) Environmental Science O
(MATH) Mathematics o*
Natural Science and Mathematics o*
Social Sciences
(ANTH) Anthropology o*
(ECON) Economics
(POLI) Political Science o*
(PSYC) Psychology o* o*
(SOCI) Sociology o¥
(ISWG) Integrative Studies in Women and Gender
O
Technical
(ADMJ) Administration of Justice . o¥
(CFS) Child and Family Studies o*
Associate O*
Associate with Administration O*
Assistant %
Master Teacher O
Early Childhood Education o*
(DDGT) Digital Design and Graphics Technology °
(LGBT) LGBT Studies O*
(MACH) Machine Tool Technology . O
Machine Tool-One Year Cert %
(VWT) Viticulture and Winery Technology
VWT-Winemaking o*
VWT-Wine Marketing and Sales o* [
VWT-Viticulture o* [
(WELD) Welding Technology . O

* Degrees or certificates with at least 50% of units approved for online delivery
+ Meets certification requirements for State Commission on Peace Officers Standards and Training, STC Certificate
++ Meets certification requirements for State Commission on Peace Officers Standards and Training, POST Certificate

Napa Valley College career technical education programs are open and available to all students regardless of race, color, ethnic group
identification, national origin, status as a non-native English speaker, ancestry, marital status, age, sex, physical or mental disability, religious creed,
sexual orientation, gender, gender identity, gender expression, genetic information, medical condition, or military and veteran status.
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ACCOUNTING

Division Offices
Career Technical Education

Division Dean

Gregory Miraglia

1007, (707) 256-7710

e-mail: gmiraglia@napavalley.edu

Staff

Stacy Hitchcock, Division Secretary
1003-B, (707) 256-7703

e-mail: shitchcock@napavalley.edu

Faculty

David Angelovich, Accounting Program Coordinator
1030-1, (707) 256-7739

e-mail: dangelovich@napavalley.edu

Certificate

Bookkeeping: Certificate of Achievement
Candidates must complete each of the following courses with a
grade of “C” or above:

Required Courses Units
ACCT 120 Introduction to Accounting
ACCT 125 Financial Accounting

ACCT 126 Managerial Accounting

ACCT 127 Computer Accounting

BUSI 100 Introduction to Business

BUSI 103 Legal Environment of Business
CISA 165 Spreadsheets

BUSI 105 Business Communication

or

ENGL 120 Reading and Composition
CISA 130 Computer Literacy

or

CISA 110 Introduction to Microcomputers 3

W wwwwuuw
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Total units for the major 31-32
Total units 60

Course Descriptions

ACCT 120

Introduction to Accounting
54 hours lecture; 54 hours total

3 UNITS

An introduction to the field of accounting and the role account-
ing plays in local, national and transnational businesses. This
course will focus on the manual preparation of financial state-
ments, specifically, the bookkeeping rules. This discussion in-
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cludes the use of journals, ledgers, posting and the closing of
the financial records ending with a discussion of the possible
uses and analysis of financial statements.

Csu

ACCT 122
Federal Income Tax for Individuals
54 hours lecture; 54 hours total

3 UNITS

A comprehensive introduction to the concepts and principles of
individual U.S. income tax law. The course will examine federal
tax laws applicable to the determination, payments and report-
ing requirements for individual taxpayers.

Csu

ACCT 125

Financial Accounting
90 hours lecture; 90 hours total

Recommended Preparation: ACCT 120

This is the study of Accounting as an information system, exam-
ining why it is important and how it is used by investors, credi-
tors, and others to make decisions. The course covers the ac-
counting information system, including recording and reporting
of business transactions with a focus on the accounting cycle,
the application of generally accepted accounting principles, the
financial statements, and statement analysis. Includes issues
relating to asset, liability and equity valuation, revenue and ex-
pense recognition, cash flow, internal controls and ethics.
CsuU, ucC

5 UNITS

ACCT 126

Managerial Accounting

90 hours lecture; 90 hours total
Prerequisite: ACCT 125

This is the study of how managers use accounting information in
decision-making, planning, directing operations and controlling.
Focuses on cost terms and concepts, cost behavior, cost struc-
ture and cost-volume-profit analysis. Includes issues relating to
cost systems, cost control, profit planning, and performance
analysis in manufacturing and service environments.

Csu, UcC

5 UNITS

ACCT 127
Computer Accounting
54 hours lecture; 54 hours total

Recommended Preparation: ACCT 120 or ACCT 125

This course provides an introduction to the principles and proce-
dures for using financial accounting software, such as Quickbooks,
to set up a company and process normal, ongoing transactions in
a small to medium business.

Csu

3 UNITS

ADMINISTRATION OF JUSTICE

Division Offices
Career Technical Education

Division Dean

Gregory Miraglia

1007, (707) 256-7710

e-mail: gmiraglia@napavalley.edu

Staff

Stacy Hitchcock, Division Secretary
1003-B, (707) 256-7703

e-mail: shitchcock@napavalley.edu

Faculty

Sean McCann, Program Coordinator
1030-F, (707) 256-7736

e-mail: smccann@napavalley.edu

Degrees

Administration of Justice: AS Degree

The Associate of Science Degree in Administration of Justice is
a four-semester course of study. Students are required to com-
plete 60 units to include: General Education, Administration of
Justice core courses and Electives. Courses are available in a
face-to-face and online format.

Program Level Outcomes

Outcome 1: Demonstrate skills and knowledge that allow
them to successfully complete academic
work

at a transfer institution.

Communicate effectively in their verbal and
written presentations, using vocabulary,
grammar, and technical skills appropriate for
an Administration of Justice profession.
Demonstrate a knowledge of the criminal
law and criminal procedure appropriate for
an Administration of Justice major.
Demonstrate an understanding of the work
ethic expectations of administration of
justice professions.

Outcome 2:

Outcome 3:

Outcome 4:

Required Courses Units
ADMJ 120 Intro to the Criminal Justice System
ADMJ 121 Introduction to Criminal Law

ADM]J 122 Introduction to Criminal Procedures
ADMJ 123 Introduction to Community Policing
ADMJ 125 Introduction to Evidence

3
3
3
3
3
ADMJ 190 Administration on of Justice Internship 1 3
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Electives (Choose 3 units) Units
ADMJ 124 Introduction to Investigation 3
ADMIJ 130 Introduction to Juvenile Procedures 3
Total units for the major 21
Total units 60
Notes:

All courses must be completed with a grade of “C” or better.

Administration of Justice: AS-T Degree

The AS-T in the Administration of Justice is designed to provide
a clear pathway to a CSU major and baccalaureate degree. Cali-
fornia Community College students who are awarded an AS-T
degree are guaranteed admission with junior standing some-
where

in the CSU system and given priority admission consideration
to their local CSU campus or to a program that is deemed simi-
lar to the Criminal Justice and Criminology major. This priority
does not guarantee admission to specific c majors or campus-
es. Students

who have been awarded an AA-T or AS-T are able to complete
their remaining requirements for the 120-unit baccalaureate
degree within 60 semester units.

Program Level Outcomes

Outcome 1: Acquire skills and knowledge that allow
them to successfully complete academic
work at a

transfer institution.

Outcome 2: The student will communicate effectively in
their verbal and written presentations, using
vocabulary, grammar, and technical skills
appropriate for an Administration of Justice
profession.

Outcome 3: The student will demonstrate a knowledge

of the criminal law and criminal proce-

dure
appropriate for an Administration of Justice
major.

List A: (6 units) Units

ADMJ 120 Intro to the Criminal Justice System 3

ADMJ 121 Introduction to Criminal Law 3

List B: (6 units)

Choose any two of the following courses.
Courses chosen to satisfy this requirement cannot be used to
also satisfy List C.

ADMJ 122 Introduction to Criminal Procedures
ADMJ 123 Introduction to Community Policing
ADMJ 124 Introduction to Investigation

ADMIJ 125 Introduction to Evidence

ADM!J 130 Introduction to Juvenile Procedures

w wwww

List C: (6 units)

Choose any two of the following courses. Courses chosen to sat-
isfy this requirement cannot be used to also satisfy List B.
ADMJ 122 Introduction to Criminal Procedures 3
ADMIJ 123 Introduction to Community Policing 3
ADMJ 124 Introduction to Investigation 3
ADMJ 125 Introduction to Evidence 3
ADM!J 130 Introduction to Juvenile Procedures 3
ADMJ 190 Administration of Justice Internship 1 3
ADMJ 191 Administration of Justice Internship 2 3
MATH 232 Statistics 4
PSYC 120 General Psychology 3
SOCI 120 Introduction to Sociology 3

Total units for the major 18
Total units 60
Certificate

Law Enforcement : Certificate of Achievement

The law enforcement Certificate provides students with a con-
centrated program of study of the criminal justice system and
prepares students for work in a variety of jobs within the law
enforcement component of the criminal justice system. This
Certificate does not meet the California Commission on Peace
Officer Standards and Training requirements related to the basic
police

academy.

Program Level Outcomes

Outcome 1: The student will communicate effectively in
their verbal and written presentations,
using vocabulary, grammar, and technical
skills appropriate for an Administration of
Justice profession.

Outcome 2: The student will demonstrate a knowledge of
the criminal law and criminal procedures.

Outcome 3: The student will demonstrate an
understanding of the work ethic expectations
of Administration of Justice professions.

Required Courses Units

CJT 200 Basic Police Academy 1 24

or

The following seven courses:

ADMJ 120 Intro to the Criminal Justice System
ADMJ 121 Introduction to Criminal Law

ADMJ 122 Introduction to Criminal Procedures
ADMJ 123 Introduction to Community Policing
ADMJ 124 Introduction to Investigation

ADMJ 125 Introduction to Evidence

ADMJ 190 Administration of Justice Internship 1

w wwwwww

Total Units 21-24
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Course Descriptions

ADMJ 120
Introduction to the Criminal Justice System
54 hours lecture; 54 hours total

3 UNITS

This course introduces students to the characteristics of the
criminal justice system in the United States. Focus is placed
on examining crime measurement, theoretical explanations of
crime, responses to crime, components of the system, and cur-
rent challenges to the system. The course examines the evolution
of the principles and approaches utilized by the justice system
and the evolving forces which have shaped those principles and
approaches. Although justice structure and process is examined
in a cross cultural context, emphasis is placed on the US justice
system, particularly the structure and function of US police,
courts, and corrections. Students are introduced to the origins
and development of criminal law, legal process, and sentencing
and incarceration policies.

CsuU, UcC

ADMJ 121
Introduction to Criminal Law
54 hours lecture; 54 hours total

Prerequisite: ADMJ 120

This course offers an analysis of the doctrines of criminal liabil-
ity in the United States and the classifications of crimes against
persons, property, morals, and public welfare. Special emphasis
is placed on the classification of crime, the general elements

of crime, the definitions of common and statutory law, and the
nature of acceptable evidence. This course utilizes case law and
case studies to introduce students to criminal law. The comple-
tion of this course offers a foundation upon which upper-
division criminal justice courses will build. The course will also
include some limited discussion of prosecution and defense
decision making, criminal culpability, and defenses to crimes.
CsuU, UcC

3 UNITS

ADMJ 122
Introduction to Criminal Procedures
54 hours lecture; 54 hours total

3 UNITS

This course examines the roles and responsibilities of each compo-
nent of the criminal justice system when interacting with violators
of the law. The students in this course will become familiar with
the procedural rights of an accused from the time of an accusation
until the completion of the sentence.

Csu

ADMJ 123

Introduction to Community Policing
54 hours lecture; 54 hours total

3 UNITS

This course examines the complex, dynamic relationship between
communities and the justice system in addressing crime and
conflict with the emphasis on the challenges and prospects of
administering justice within a diverse multicultural population.
Topics may include the consensus and conflicting values in culture,
religion, and law. The importance of language, communication

skills, the sharing of decision-making authority and responsibil-
ity for the outcomes, and the understanding of the operations
prejudice and discrimination will be stressed.

CsuU, UcC

ADMJ 124

Introduction to Investigation
54 hours lecture; 54 hours total

3 UNITS

This course addresses the techniques, procedures, and ethical
issues in the investigation of crime, including organization of
the investigative process, crime scene searches, interviewing
and interrogating, surveillance, sources of information, utility
of evidence, scientific analysis of evidence and the role of the
investigator in the trial process.

Csu

ADMIJ 125
Introduction to Evidence
54 hours lecture; 54 hours total

Prerequisite: ENGL 90

The origin, development, philosophy and constitutional basis
of legal evidence; constitutional and procedural considerations
affecting arrest and search and seizure; kinds and degrees of
evidence, rules, and case studies. This course covers categories of
evidence as well as legal rules governing its admission or exclusion
in the criminal process.

CSsuU

3 UNITS

ADMJ 130
Introduction to Juvenile Procedures
54 hours lecture; 54 hours total

3 UNITS

This course is an examination of the origin, development, and
organization of the Juvenile Justice System as it evolved in the
American Justice System. The course explores the theories that
focuses on Juvenile Law, courts and processes, and the con-
stitutional protects extended to juveniles administered in the
American Justice System.

CSsuU, UcC

ADMIJ 190

Administration of Justice Internship 1

18 hours lecture, 144 hours lab; 162 hours total
A program designed to permit Administration of Justice students
to work as interns inside various agencies associated with law,
law enforcement, courts, corrections, probation, Fish and Game,
and private security. Students are evaluated by the agency and
college staff. Internships frequently lead to employment in the
agencies where assignments are made.

Csu

3 UNITS
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ADMIJ 191

Administration of Justice Internship 2

18 hours lecture, 144 hours lab; 162 hours total
A program designed to permit Administration of Justice students
to work as interns inside various agencies associated with law,
law enforcement, courts, corrections, probation, Fish and Game,
and private security. Students are evaluated by the agency and
college staff. Internships frequently lead to employment in the
agencies where assignments are made.

Csu

3 UNITS

ADMJ 199 1-3 UNITS
Independent Study in Administration of Justice

54-162 hours lab; 54-162 hours total

An independent study course for students with an interest in

projects outside the regular curriculum.
Csu

ADMIJ 290

Administration of Justice Internship 3

18 hours lecture, 144 hours lab; 162 hours total
A program designed to permit Administration of Justice students
to work as interns inside various agencies associated with law,
law enforcement, courts, corrections, probation, Fish and Game,
private security, and any agency or entity that provides an op-
portunity for the student to work with the public. Students are
evaluated by the agency and college staff. Internships frequently
lead to employment in the agencies where assignments are made
and provide the students life experience opportunities which may

benefit them as public service employees in the future.
Csu

3 UNITS

ADMIJ 291

Administration of Justice Internship 4

18 hours lecture, 144 hours lab; 162 hours total
A program designed to permit Administration of Justice students
to work as interns inside various agencies associated with law,
law enforcement, courts, corrections, probation, Fish and Game,
private security, and any agency or entity that provides an op-
portunity for the student to work with the public. Students are
evaluated by the agency and college staff. Internships frequently
lead to employment in the agencies where assignments are made
and provide the students life experience opportunities which may

benefit them as public service employees in the future.
Csu

3 UNITS

AMERICAN SIGN LANGUAGE

Division Offices
Language and Developmental Studies

Division Chair
Vacant

Maria Villagomez, Modern Languages Coordinator
1031-T, (707) 256-7767
e-mail: mvillagomez@napavalley.edu

Staff

Gina Stofan, Division Secretary
1031-V, (707) 256-7726

e-mail: gstofan@napavalley.edu

Course Descriptions

ASL 120
First Semester American Sign Language
90 hours lecture; 90 hours total

5 UNITS

This introductory course emphasizes grammar and receptive
and expressive skills. It also includes cultural aspects of the deaf
community.

Csu, ucC

ASL 121
Second Semester American Sign Language
90 hours lecture; 90 hours total

5 UNITS

This course continues the study of American Sign Language
through expressive and receptive signing, translation, composi-
tion, and grammatical analysis and application. Expressive and
receptive conversational skills balanced with writing skills are also
taught. The study of culture and history of the deaf is continued.
CsuU, uc
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ANTHROPOLOGY

Division Offices
Social Sciences

Division Chair
Vacant

Staff

Hilary Wardlaw, Division Secretary
1031-V, (707) 256-7727

e-mail: hwardlaw@napavalley.edu

Faculty

Dr. Jessica Amato

1735-E, (707) 256-7413

e-mail: jamato@napavalley.edu

Degree

Anthropology: AA-T Degree

The mission of the Napa Valley College Anthropology Depart-
ment is to provide students and the wider community with
holistic, comparative knowledge about human biological and
cultural diversity as derived from scientific and humanistic an-
thropological research. The Anthropology curriculum provides
a strong social sciences foundation applicable to many under-
graduate programs, and prepares students for a broad range of
public and private sector employment.

Program Level Outcomes

Outcome 1: Understand the major theories, methods,
and implications of anthropological research.

Outcome 2: Apply anthropological perspectives to every
day life.

Required Courses (9 units) Units

ANTH 120 Biological Anthropology 3

ANTH 121 Introduction to Cultural Anthropology 3

ANTH 130 Introduction to Archaeology 3

List A:

Select 1 course (3 units minimum) from the following list.
ANTH 200 Introduction to Linguistic Anthropology 3
MATH 232 Statistics 4

List B:
Select 1 to 2 courses (3 to 5 units) from the following list OR any
course from LIST A not already used.

GEOL 110 Physical Geology 3

and

GEOL 111 Physical Geology Laboratory

PSYC 220 Research Methods in Psychology

SOCI 220 Research Methods-Behavioral Sciences
BIOL 218 Human Anatomy

BIOL 112 Introduction to Ecology

w U ww

CHEM 110 Introduction to Chemistry 4
EART 110 Earth Science: Earth, Sea, and Sky 4
ENVS 115 Energy, the Environment & Sustainability 3

List C:

Select 1 course (3 units minimum) from the following list OR any
course from LIST A or B not already used.

ANTH 120L Biological Anthropology Laboratory 1

ANTH 122 Magic, Ritual, and Belief 3
ANTH 131 Mesoamerican Archaeology 3
ANTH 150 Anthropology of Sex, Gender,

and Sexuality 3
ANTH 180 The Anthropology of Childhood 3
ANTH 145 Medical Anthropology 3
ANTH 199 Independent Study in Anthropology 3
HUMA 125 Introduction to Latin American Studies 3
HUMA 112 Introduction to African Studies 3
Total units for the major 18-22
Total units 60
Course Descriptions

ANTH 120 3 UNITS

Biological Anthropology

54 hours lecture; 54 hours total

This course introduces students to the theories, methods, and ap-
plications of biological anthropology. Topics include the scientific
method, principles of evolution and adaptation, human genetics,
human osteology, hominin species and the fossil record, and the
anatomy and behavior of living non-human primates.

CsuU, UcC

ANTH 120L

Biological Anthropology Laboratory
54 hours lab; 54 hours total
Co-requisite: ANTH 120L
Recommended Preparation: ENGL 90 with a minimum grade
of C or better

ANTH 120L is a hands-on laboratory course in biological anthro-
pology, designed to help students gain practical knowledge of
the techniques used in the laboratory setting. Areas of study will
include: anatomy, genetics, analysis and measurement of human
biological/skeletal material, primate taxonomy, comparative
primate anatomy and behavior, hominid fossil comparisons and
evolutionary theory.

Csu, uc

1 UNIT
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ANTH 121
Introduction to Cultural Anthropology
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90 with a minimum grade
of C or better

This introductory course positions culture as a key concept for
understanding diverse ways of life both internationally and in
American communities. Primary anthropological methods and
concepts of kinship, gender, ethnicity, race and class will be
explored as formative elements of society and culture. Through
analyzing the intersections between global processes and identity-
making, this class will explore what it means to be “American,” as
well as to be human, in the contemporary world.

Csu, ucC

3 UNITS

ANTH 122

Magic, Ritual, and Belief

54 hours lecture; 54 hours total
Recommended Preparation: ENGL 90 with a minimum grade
of C or better

Cross-cultural study of magic, ritual, myth, ancestor worship,
and witchcraft using the theories and methods of anthropology.
Emphasis is on understanding the role of belief and ritual within
a given cultural context, as well as broader comparisons to derive
insight into the general functions of belief and ritual in human life.
CsuU, UcC

3 UNITS

ANTH 130
Introduction to Archaeology
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90 with a minimum grade
of C or better

Introduces the basic theories and principles of contemporary
scientific archaeology and the methods through which archaeolo-
gists recover and interpret the past. Students will explore basic
excavation and analysis methods, as well as the relevance of
archaeological studies to contemporary social issues. Fieldwork

and museum exhibits outside of class are required.
CsuU, UcC

3 UNITS

ANTH 131
Mesoamerican Archaeology
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90 with a minimum grade
of C or better

An archaeological survey of the ancient civilizations of Mesoamer-
ica. The course includes studies of the Olmecs, the Maya and the
Aztecs, with particular emphasis on Maya civilization. Students will
explore the major archaeological sites of Mesoamerica through

both primary sources and current archaeological research.
CsuU, UcC

3 UNITS

ANTH 145

Medical Anthropology
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90 with a minimum grade
of C or better

The course will explore human evolution, globalization and the
environment as factors for health disparities and the geographic

3 UNITS

distribution of disease. Emphasis is placed on the cross-cultural,
comparative analysis of how people cope with illness through a
range of medical systems, with particular attention to the unique
experiences of women and ethnic groups within the United States.
Csu

ANTH 150

The Anthropology of Sex, Gender, and Sexuality
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90 with a minimum grade
of C or better

Students will examine the cultural frameworks and theoretical
debates concerning sex and gender, including the impact of forces
of change (migration, globalization, etc.) on gender issues. The
perspectives of women and contemporary ethnic groups that
identify or seek to redefine Latino/a, Chicano/a, Native American,
and African American experiences will be emphasized.

CSsuU, UcC

3 UNITS

ANTH 180

The Anthropology of Childhood
54 hours lecture; 54 hours total
Recommended Preparation: ENGL 90 with a minimum grade
of C or better

A comparative study of childhood as experienced in a variety
of world cultures. Explores different cultural patterns of child
rearing and the differential experiences of childhood as they are
influenced by race, class, gender and environmental variables. The
role of women and girls as childbearers, caretakers and providers
will be emphasized. The effects of rapid culture change on chil-
dren will be studied with particular emphasis on poverty, armed
conflict, and HIV/AIDS. Cross-listed with CFS-180.

CSsuU, uc

3 UNITS

ANTH 199

Independent Study in Anthropology
54-162 hours lab; 54-162 hours total

Recommended Preparation: Any previous Anthropology
course

An independent study course for students involved in anthropo-
logical research, such as a field project of scholarly paper.
Csu

1-3 UNITS

ANTH 200
Introduction to Linguistic Anthropology
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90 with a minimum grade
of C or better

This course examines the complex relationship between culture
and language. Lectures and readings will use linguistic case stud-
ies and data to explore various theories about how language is

shaped by, and in turn shapes, culture and social relations.
CsuU, UcC

3 UNITS
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ART HISTORY

Division Offices
Arts and Humanities

Dean

Dr. Cathryn Wilkinson

1418, Performing Arts Center, (707) 256-7509
email: cwilkinson@napavalley.edu

Staff

M’Kormik T. Hamilton, Division Secretary
141 Performing Arts Center, (707) 256-7502
email: mhamilton@napavalley.edu

Faculty

Amanda Badgett

3707, (707) 256-7531

e-mail: abadgett@napavalley.edu

Degrees

Art History: AA Degree

This degree offers a foundation of lower division courses en-
abling students to pursue a B.A. in Art History at a four year
instruction.

With this degree, students will be prepared to succeed in a
university environment and apply their acquired knowledge in
multiple art-related opportunities, such as research, museolo-
gy, and gallery management. To fulfill the requirements for this
degree, students will complete the core and elective courses
as outlined below and work with a counselor to determine the
appropriate pattern of general education courses based on the
student’s individual educational goals.

Program Level Outcomes

Outcome 1: Identify the interrelationship of form and
content in the artworks and monuments of
Europe, Asia, and the Americas.

Develop critical interdisciplinary thinking,
both in oral and written form, through
comparative analysis and development of
visual acuity.

Apply art history terminology in the analysis
and evaluation of works of art and
architecture.

Locate works of art and architecture within
diverse historical, political, religious and
philosophical contexts.

Discern and appreciate the wide range of
ethnically, culturally, and socially diverse art
forms, representations, and practices.
Recognize specific historiographic,
theoretical and critical perspectives that
have shaped art history as a discipline.

Outcome 2:

Outcome 3:

Outcome 4:

Outcome 5:

Outcome 6:

Outcome 7: Communicate, through written tests,
presentations, and oral discussions, the
intersection of form, content, and patronage

in the formation of visual culture.

Required Courses (9 units) Units
ARTH 105 Art History: Prehistoric to Medieval 3
ARTH 106 Art History: Renaissance to Contemporary 3
ARTH 130 History of Asian Art 3

Restricted Electives (9 units)

ARTH 110 History of Graphic Design
ARTH 118 Survey of Modern Art

ARTH 120 History of American Art
ARTH 180 History of Photography

HIST 122 World Civilization 1

HIST 123 World Civilization 2

ARTH 114 Renaissance and Baroque Art
ARTS 101 2D Foundations

ARTH 135 Survey of World Art

wWwwwwwwww

Total units for the major 18
Total units 60

Art History: AA-T Degree

This degree option provides a comprehensive foundation in art
history in preparation for transfer in the field to a Baccalaureate
program in the California State University system. To fulfill the
requirements for this degree, students will complete required
and elective lower division major preparation courses listed be-
low and the appropriate general education pattern (CSU GE or
IGETC). Additional NVC graduation requirements do not apply
to this degree.

Students must pass all courses in the area of emphasis with a
minimum of “C” and maintain an overall minimum 2.0 GPA. Ad-
ditionally, students pursuing this degree option must work with
a counselor and faculty adviser to ensure appropriate elective
course selection. The total Art History Major units is 18-21.

Program Level Outcomes

Outcome 1: Identify the interrelationship of form and
content in the artworks and monuments
across different cultures and throughout
various historic periods.

Develop critical interdisciplinary thinking,
both in oral and written form, through
comparative analysis.

Apply art history terminology in the
analysis and evaluation of works of art and
architecture.

Locate works of art and architecture within
diverse historical, political, religious and
philosophical contexts.

Discern and appreciate the wide range of
ethnically, culturally, and socially diverse art
forms, representations, and practices.

Outcome 2:

Outcome 3:

Outcome 4:

Outcome 5:
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Outcome 6: Recognize specific historiographic,
theoretical and critical perspectives that
have shaped art history as a discipline.

Outcome 7: Communicate, through written tests,
presentation, or oral discussions the
intersection of form, content, and patronage
in the formation of visual culture.

Required Courses (9 units) Units

ARTH 105 Art History: Prehistoric to Medieval 3

ARTH 106 Art History: Renaissance to Contemporary 3

ARTS 110 Fundamentals of Drawing 3

List A (3 units): Select one
ARTH 130 History of Asian Art 3
ARTH 135 Survey of World Art 3

List B (3 units): Select one

Any studio arts courses that transfers as CSU GE.
or

ARTS 101 2D Foundations

ARTS 102 3D Foundations

ARTS 111 Figure Drawing 1

ARTS 150 Sculpture

DART 120 Intro to Digital Art & Graphic Design
ARTS 140 Beginning Ceramics: Hand-Building
PHOT 121 Basic Darkroom Photography

wwwwwww

List C (3-5 units): Select one

ARTH 114 Renaissance and Baroque Art
ARTH 120 History of American Art
ARTH 180 History of Photography

ART 117 Survey of Modern Art

ARTH 110 History of Graphic Design

w w www

Total units for the major 18-20
Total units 60

Course Descriptions

ARTH 105

Art History: Prehistoric to Medieval Art
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90

3 UNITS

This survey course covers painting, sculpture and architecture
from the Paleolithic era through the Middle Ages. Emphasis will
be on the connection of visual culture to its historical context.
Required for all Art and Art History majors.

CsuU, ucC

ARTH 106
Art History: Renaissance to Contemporary Art
54 hours lecture; 54 hours total

Recommended Preparation: ENGL 90

3 UNITS

This survey course covers painting, sculpture, and architecture
in the Western (European and North American)tradition, from

the Renaissance to the Contemporary period. Emphasis is on
the connection between visual culture and its historic context.
Required for all art and art history majors.

CsuU, UcC

ARTH 110
History of Graphic Design
54 hours lecture; 54 hours total

3 UNITS

A survey of the major developments and transformations in
graphic design, from the beginning of writing to the contemporary
period, with emphasis on the graphic traditions of Europe and
post-contact America. Highlighted will be correlations between
stylistic movements in art and graphic design.

CsuU, UcC

ARTH 118
Survey of Modern Art
54 hours lecture; 54 hours total

3 UNITS

This course covers the major historical and formal developments
of Modernism in art, architecture and design from the mid-
nineteenth century to the present.

CsuU, UcC

ARTH 130
History of Asian Art
54 hours lecture; 54 hours total

3 UNITS

This is a survey course of the painting, sculpture, decorative arts
and architecture of Asia. Emphasized will be the connection of
visual art to specific historic and cultural contexts.

CsuU, ucC

ARTH 135
Survey of World Art
54 hours lecture; 54 hours total

3 UNITS

This course examines the diversity, development and interaction
of artistic traditions across the globe, from the prehistoric to
the contemporary periods. Emphasis is on the material arts and
architecture, as well as the intersection of art and ritual, in the
cultures of the Pacific, Africa, and the Americas.

Csu, ucC

ARTH 180

History of Photography
Cross-listed with PHOT 180

54 hours lecture; 54 hours total

3 UNITS

This course traces the history of still photography from the earliest
investigations of the camera obscura to 21st Century electronic
imaging. Emphasis will be on photography as social force and
artistic practice. Required for photography majors. Cross-listed
with PHOT-180.

CsuU, UcC
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ARTS

Division Offices
Arts and Humanities

Dean

Dr. Cathryn Wilkinson

141B, Performing Arts Center, (707) 256-7509
email: cwilkinson@napavalley.edu

Staff

M’Kormik T. Hamilton, Division Secretary
141 Performing Arts Center, (707) 256-7502
email: mhamilton@napavalley.edu

Faculty

Rhue Bruggeman — Ceramics, Sculpture
3501, (707) 256-7540

e-mail: rbruggeman@napavalley.edu

Fain Hancock — Drawing, Painting, Design
3715B, (707) 256-7534
e-mail: fhancock@napavalley.edu

Erik Shearer — Drawing, Painting
3715, (707) 256-7535
7509 e-mail: eshearer@napavalley.edu

Degrees

Studio Arts: AA Degrees

This degree option provides a comprehensive foundation in
the studio arts with three distinct areas of emphasis. To fulfill
the requirements for this degree, students will complete the
required courses for one of three areas of emphasis and work
with a counselor to determine the appropriate pattern of general
education courses based on the student’s individual educational
goals. Acomprehensive program in ceramic arts and professional
practices for students interested in participating in the local
cultural community as studio artists, potters, gallery assistants,
or in other arts-related positions through community or private
arts organizations. This degree is not intended as preparation for
transfer to a baccalaureate degree program.

Program Level Outcomes

Outcome 1: Critically analyze and assess diverse historical
and contemporary works of art, architecture,
and design.

Create art that engages and builds on
historical and contemporary practices,
theories, and materials.

Translate concepts and visual experience into
images or tactile forms.

Present finished artwork for peer,
professional or academic review.

Outcome 2:

Outcome 3:

Outcome 4:

Outcome 5: Evaluate and critique artwork and receive
criticism from others.
Outcome 6: Express artistic concepts and intents in

written and oral formats.

Studio Arts-Ceramics: AA Degree
Required Core Courses (15 units)
ARTH 105 Art History: Prehistoric to Medieval

Units
3

ARTH 106 Art History: Renaissance to Contemporary 3

ARTS 102 3D Foundations
ARTS 110 Fundamentals of Drawing
ARTS 140 Beginning Ceramics: Hand-Building

Restricted Electives (9 units)
Select courses totaling nine units from three of
the following categories:

Ceramic Tech and Materials
ARTS 244 Kiln Design

or

ARTS 245 Salt-Fired Ceramics

or

ARTS 246 Raku-Fired Ceramics
or

ARTS 247 Low-Fired Ceramics
or

ARTS 248 Introduction to Glazes
or

ARTS 249 Ceramic Surfaces: Wood Kiln - Salt Kiln

Sculpture

ARTS 145 Clay Sculpture
or

ARTS 150 Sculpture

Advanced Studio Courses

ARTS 240 Intermediate Ceramics: Hand-Building
or

ARTS 241 Intermediate Ceramics: Throwing

or

ARTS 261 Ceramics Workshop

Drawing

ARTS 111 Figure Drawing 1
or

ARTS 112 Creative Drawing

Art History
ARTH 130 History of Asian Art

Total units for the major
Total units

3
3
3

24
60
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Studio Arts- Painting and Drawing: AA Degree

Required Courses (15 units) Units
ARTH 105 Art History: Prehistoric to Medieval 3
ARTH 106 Art History: Renaissance to Contemporary 3
ARTS 101 2D Foundations 3
ARTS 110 Fundamentals of Drawing 3
ARTS 120 Fundamentals of Painting 3

Restricted Electives (9 units)
Select courses totaling nine units from three of
the following categories:

Drawing

ARTS 112 Creative Drawing 3
ARTS 111 Figure Drawing 1 3
Printmaking

ARTS 130 Printmaking 3
Sculpture

ARTS 102 3D Foundations 3
ARTS 145 Clay Sculpture 3
ARTS 150 Sculpture 3

Advanced Studio Courses

ARTS 220 Intermediate Painting 3
ARTS 260 Studio Workshop 3
Art History

ARTH 118 Survey of Modern Art 3
ARTH 130 History of Asian Art 3
Total units for the major 24
Total units 60

Studio Arts: AA-T Degree

This degree option provides a comprehensive foundation in the
studio arts in preparation for transfer to a baccalaureate pro-
gram in painting, drawings, ceramics, printmaking, sculpture,
photography, or other studio arts area in the California State
University system. To fulfill the requirements for this degree,
students will complete required and elective lower division ma-
jor preparation courses listed below and the appropriate gener-
al education pattern (CSU GE or IGETC certified for CSU). Addi-
tional NVC graduation requirements do not apply to this degree.
Students must pass all courses in the area of emphasis with a
minimum of “C” and maintain an overall minimum 2.0 GPA.

Students pursuing this degree option must work with a coun-
selor and faculty advisor to ensure appropriate elective course
selections for their intended area of emphasis, e.g. Painting, Ce-
ramics, Printmaking, etc.

Total Units: 60
Total Units in Area of Emphasis: 24 units with 6 units double
counting for CSU GE Area C-1.

Program Level Outcomes

Outcome 1: Critically analyze and assess diverse historical
and contemporary works of art, architecture,
and design.

Create art that engages and builds on
historical and contemporary practices,
theories, and materials.

Translate concepts and visual experience
into images or tactile forms.

Outcome 4: Present finished artwork for peer, profession-
al or academic review.

Outcome 2:

Outcome 3:

Outcome 5: Evaluate and critique artwork and receive
criticism from others.
Outcome 6: Express artistic concepts and intents
in written and oral formats.
Outcome 7: Safely handle and maintain materials, studio
facilities, and equipment.
Required Courses Units
Complete the following courses to total 12 units:
ARTS 101 2D Foundations 3
ARTS 102 3D Foundations 3
ARTS 110 Fundamentals of Drawing 3

ARTH 106 Art History: Renaissance to Contemporary 3*

Art History Restricted Electives
Select 3 units from the following:

ARTH 105 Art History: Prehistoric to Medieval 3*
ARTH 130 History of Asian Art 3*
ARTH 135 Survey of World Art 3*

Studio Arts Restricted Electives
Select 9 units from at least three of the following course groups:

Ceramics

ARTS 140 Intro Ceramics: Handbuilding 3
ARTS 141: Intro Ceramics: Throwing 3
Painting

ARTS 120: Intro to Painting 3
Drawing

ARTS 111: Figure Drawing 3
ARTS 112: Creative Drawing 3
Printmaking

ARTS 130: Intro Printmaking 3
Sculpture

ARTS 150: Sculpture 3
ARTS 145: Clay Sculpture 3
Digital Art

DART 120: Intro to Dig. Art & Graphic Design 3
Photography

PHOT 121: Intro to Darkroom Photography 3
PHOT 150: Intro to Digital Photography 3
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Color
ARTS 105: Color Theory 3

Other Studio Arts
DART 130: Intro to Digital Imaging 3

*Courses marked with an asterisk count towards CSU GE Area
C-1 requirements.

Total units for the major 24
Total units 60

Course Descriptions

ARTS 100
Foundations of Studio Arts
54 hours lecture; 54 hours total

3 UNITS

This course provides a broad introduction to the history, materi-
als, and practices of the studio arts, focusing on the development
and contemporary expressions of drawing, painting, ceramics,
printmaking, sculpture, photography, and other media.

CSsuU, uc

ARTS 101

2D Foundations

108 hours integrated lab; 108 hours total
Introductory studio course focusing on the fundamental elements
of two-dimensional art and design as applied in both traditional
and digital media. Topics include: basic design principles, color
theory, art terminology, and interpretive analysis of form and
content. Required for the AA in Studio Arts and for students
transferring to a BA or BFA art program.

CSsuU, ucC

3 UNITS

ARTS 102

3D Foundations

108 hours integrated lab; 108 hours total
This is an introductory studio course that focuses on the basic
principles of three-dimensional design with applications in a
variety of sculptural media including clay, plaster, wood and pa-
per. Topics include basic design principles, interpretive analysis
of form, content and theories of spatial organization. Required
for all art majors.

CsuU, UcC

3 UNITS

ARTS 105
Color Theory
108 hours total
This course focuses on the principles, theories, and applications
of additive and subtractive color in two dimensions. Topics will
include major historical and contemporary color systems, pro-
duction of projects in applied color, and the elements of design
as they apply to color.

CsuU, UcC

3 UNITS

ARTS 110

Fundamentals of Drawing

108 hours integrated lab; 108 hours total
This course focuses on the development of observational skills
and drawing techniques, employing a wide range of drawing me-
dia and subject matter. Students in this course will develop both
technical abilities and creative responses to material and subject
matter. No prior experience with drawing is required or expected.
CSsuU, UcC

3 UNITS

ARTS 111
Figure Drawing
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 110

This course focuses on drawing the human figure from observa-
tion using a wide variety of drawing media and techniques. Topics
include an introduction to human anatomy and an introduction
to the historical and contemporary role of figure drawing in the
visual arts. Students in this course will learn both descriptive and
interpretive approaches to drawing the figure.

CsuU, UcC

3 UNITS

ARTS 112
Creative Drawing
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 110

3 UNITS

This studio course focuses on creative and technical problems
related to intermediate level drawings, focusing on more complex
and varied subject matter, media and concepts. Students in this
course will build on the fundamental drawing skills to develop
personalized approaches to content and materials in exercises
covering color media, abstraction, and expressive/interpretive
drawing.

CSsuU, UcC

ARTS 120

Fundamentals of Painting
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 110

This introductory studio course focuses on the basic techniques
and materials of painting, employing a wide range of painting
media and subject matter. Topics include basic color theory,
materials, development of both representational and abstract
approaches, and strategies for intuitive, individual response to
subject matter and materials in directed assignments. Designed
for students with no prior experience with painting.

CsuU, UcC

3 UNITS

ARTS 130
Printmaking
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 110

3 UNITS

This course introduces students to the basic materials, equip-
ment and processes of relief, monotype and intaglio printmaking.
Topics include woodcut, linoleum cut, collograph, drypoint and
basic etching.

Csu, UcC
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ARTS 140

Beginning Ceramics: Hand-Building

108 hours integrated lab; 108 hours total
The basic processes and technologies of ceramics and appreciation
of clay as a form of artistic expression will be explored. An intro-
duction to a variety of hand-building methods and hands-on use
of these processes to create various hand-built pieces. Includes
an introduction to the appreciation of historic ceramic objects.
Lectures on clay, glazes, kilns and firing. Appropriate for all art
majors and minors as well as general interest students.

CSsuU, UcC

3 UNITS

ARTS 141

Beginning Ceramics: Throwing

108 hours integrated lab; 108 hours total
The basic processes and technologies of ceramics and appreciation
of clay as a form of artistic expression will be explored. Introduc-
tion to a variety of throwing methods and hands-on use of these
processes to create various thrown pieces. Includes an introduc-
tion to the appreciation of historic ceramic objects. Lectures on
clay, glazes, kilns and firing. Appropriate for all art majors and
minors as well as general interest students.

CsuU, UcC

3 UNITS

ARTS 145

Clay Sculpture

108 hours integrated lab; 108 hours total
The use of clay as a means of artistic expression. Emphasis on
exploring images and ideas that can be expressed in clay and

techniques to execute them.
CsuU, UcC

3 UNITS

ARTS 150

Sculpture

108 hours integrated lab; 108 hours total
Introduces materials, techniques, form, and content of sculpture
through the creation and critique of simple sculptural works in
selected materials.

Csu, uc

3 UNITS

ARTS 199

Independent Study in Art

54-162 hours lab; 54-162 hours total
Allows students to explore in depth an area of art theory, history or
performance under the guidance of an instructor. History projects
culminate in a paper; performance projects end in a final art work
or body of work evaluated by an instructor.

Csu

1-3 UNITS

ARTS 210
Intermediate Figure Drawing
108 hours total

Recommended Preparation: ARTS 111

3 UNITS

This studio course is a continuation of the pictorial problems
and material techniques of figure drawing introduced in ARTS
111, focusing on more complex subject matter, formats, and

techniques. Students in this course will develop individualized
approaches to figure drawing utilizing both black-and-white and
color drawing media.

Csu

ARTS 220

Intermediate Painting
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 120

This studio course is a continuation of the pictorial problems and
material techniques of painting introduced in ARTS 120, focusing
on more complex and varied subject matter, media, and concepts.
CsuU, ucC

3 UNITS

ARTS 240
Intermediate Ceramics: Hand-Building
108 hours integrated lab; 108 hours total

Prerequisite: ARTS 140

Develops an understanding of clay as a form of artistic expression
through exploration of form, materials, content and function.
Using a variety of hand-building techniques students will prob-
lem solve a number of assignments. Students will use a variety
of surface treatments and have hands-on experience with kilns,
studio equipment and glazes. Includes study of contemporary
and historic ceramics.

CsuU, UcC

3 UNITS

ARTS 241
Intermediate Ceramics: Throwing
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 141

3 UNITS

Develops an understanding of clay as a form of artistic expression
through an exploration of form, materials, content and function.
Using a variety of wheel-throwing techniques students will prob-
lem solve a number of assignments. Students will use a variety
of surface treatments and have hands-on experience with kilns,
studio equipment and glazes. Includes an intermediate study of
contemporary and historic ceramics.

CsuU, ucC

ARTS 244

Kiln Design

108 hours integrated lab; 108 hours total
Recommended Preparation: ARTS 141

A course for the student who wishes to gain knowledge and expe-
rience in the principles, design, and construction of kilns. Historic
and contemporary kiln styles, firing methods and theories will
be explored. Instruction on loading and firing the wide variety of
existing studio kilns is included.

Csu

3 UNITS
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ARTS 245
Salt-Fired Ceramics
36 hours integrated lab; 36 hours total

Recommended Preparation: ARTS 141

This course involves an introduction to and continued investiga-
tion of the salt-firing process. Includes the study of clay and glaze
varieties appropriate for the salt kiln. Students will design and
produce ceramic forms specifically for the salt kiln. The form,
function, surface, and content of historic, contemporary and
student works will be analyzed and studied.

CsuU, UcC

1 UNIT

ARTS 246
Raku-Fired Ceramics
36 hours integrated lab; 36 hours total

1 UNIT

This course involves an introduction to and continued investigation
of the Raku-firing process. Includes the study of clay and glaze
varieties appropriate for Raku. Students will design and produce
ceramic forms specifically for the Raku process. The form, func-
tion, surface, and content of historic, contemporary and student
works will be analyzed and studied.

CsuU, UcC

ARTS 247

Low-Fired Ceramics

36 hours lecture, 72 hours lab; 108 hours total
Introduces students to various aspects of working with clay at
lower temperatures, including worldwide historical developments,
earthenware clay bodies and slips. Methods and types of finish-
ing and glazing include pit firing, electric firing, and experimental
firing will be explored. Creation of earthenware works with low-
temperature surface treatments fired in kilns appropriate for
home studios will be the main focus of this course. Ideal for the
aspiring home studio potter or ceramic artist.

Csu, ucC

3 UNITS

ARTS 248

Introduction to Glazes

36 hours lecture, 72 hours lab; 108 hours total
Designed for the student who wishes to understand how glazes are
developed, prepared and used. Included are the history of ceramic
glazes, methods of developing and applying glazes, materials used
in glazes, and practical experience in glaze testing and evaluation.
CSsuU, ucC

3 UNITS

ARTS 249
Ceramic Surfaces: Wood Kiln - Salt Kiln
36 hours lecture, 72 hours lab; 108 hours total

Recommended Preparation: ARTS 141

This course covers the historic and contemporary art of atmo-
spheric (wood and salt) fired ceramics. Topics covered in this
course will include various clay forming techniques, clay body
and glaze formulation for atmospheric firing, an array of firing
procedures, firing outcomes, and the aesthetics of historic and
contemporary atmospheric firing.

Csu

3 UNITS

ARTS 260

Studio Workshop
108 hours integrated lab; 108 hours total

Recommended Preparation: ARTS 120 or ARTS 110

This course is designed for art students interested in further
honing skills learned in drawing, painting, printmaking or mixed
media through individually directed work in a supervised studio
environment with regular group, individual and written critiques
and reviews.

Csu

3 UNITS

ARTS 261

Ceramics Workshop
36 hours lecture; 108 hours total

Recommended Preparation: ARTS 255a or ARTS 255b

Appropriate for students with intermediate skills in either hand-
building or wheel-throwing. This course will emphasize the
continued development of technical skills, content, composition
and the critical assessment of ceramic works. Contemporary
developments in ceramic art will be included through image and
demonstration based lectures, workshops and field trips.

CsuU, UcC

3 UNITS

ARTS 298A

Selected Topics in Art

18-54 hours lecture; 18-162 hours total
Topics in art not covered by regular catalog offerings. Course con-
tent and unit credit to be determined in relation to community/
student needs and available staff. May be offered as a seminar,

lecture, or lecture/laboratory class.
CsuU

1-3 UNITS

ARTS 298B

Selected Topics in Art

18-54 hours lecture; 18-162 hours total
Topics in art not covered by regular catalog offerings. Course con-
tent and unit credit to be determined in relation to community/
student needs and available staff. May be offered as a seminar,
lecture, or lecture/laboratory class.

Csu

1-3 UNITS
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ASTRONOMY

Division Offices
Science, Mathematics and Engineering

Division Chair

Dr. Stephanie Burns

2047, (707) 256-7293

e-mail: sburns@napavalley.edu

Staff

Hilary Wardlaw, Division Secretary
1031-V, (707) 256-7727

e-mail: hwardlaw@napavalley.edu

Degree

Associate of Science in Natural Science and

Mathematics
See Degrees and Certificates - Associate of Science in Natural Sci-
ence and Mathematics

Course Descriptions

ASTR 110

Descriptive Astronomy
54 hours lecture, 9 hours lab; 63 hours total

3 UNITS

Anintroductory general education course on the formation, prop-
erties, evolution, and fates of celestial objects--from galaxies to
planets to black holes. Group evening sky-observing is included.
CsuU, UcC

ASTR 111

Practical Astronomy
54 hours lecture, 9 hours lab; 63 hours total

Anintroductory general education course which emphasizes how
to observe and understand the motions of the celestial objects,
including the sun, moon, planets, comets, meteors, and stars.
Evening group sky-observing is included.

Csu, ucC

3 UNITS

BIOLOGY

Division Offices
Science, Mathematics and Engineering

Division Chair

Dr. Stephanie Burns

2047, (707) 256-7293

e-mail: sburns@napavalley.edu

Staff

Danielle Alexander, Instructional Assistant IV
2044, (707) 256-7290

e-mail: dalexander@napavalley.edu

Hilary Wardlaw, Division Secretary
1031-V, (707) 256-7727
e-mail: hwardlaw@napavalley.edu

Faculty

Dr. Daniel Clemens

2046, (707) 256-7294

e-mail: dclemens@napavalley.edu

Dr. Bonnie Moore
2045, (707) 256-7298
e-mail: bmoore@napavalley.edu

Mr. Scott Rose
2037, (707) 256-7296
e-mail: srose@napavalley.edu

Degree

Associate of Science in Natural Science and

Mathematics
See Degrees and Certificates - Associate of Science in Natural
Science and Mathematics

Course Descriptions

BIOL 103
Introduction to Nutrition
54 hours lecture; 54 hours total

3 UNITS

This is a general education course intended primarily for the
non-nutrition major. Course topics include a study of nutrients;
their use and effect in the body; psychological, socioeconomic
and geographic influences of nutritional practices; and current
nutritional concerns. Calorie and nutrient analysis is considered
in relation to balanced diets and weight control.

CsuU, UcC
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BIOL 105

Human Biology
54 hours lecture; 108 hours total

Recommended Preparation: MATH 94, CHEM 110, ENGL 90

A survey of human biology focusing on anatomy, physiology, cell
development, tissues, organs, and organ systems. The course also
covers molecular biology, genetics, human evolution, and diver-
sity. Laboratories include microscopic observations, experiments,
and animal dissections. This course is specifically designed for
health occupations students as a prerequisite to Human Anatomy
and Human Physiology, but is also designed for non-majors.
CsuU, UcC

4 UNITS

BIOL 110

Survey of Biology

54 hours lecture, 54 hours lab; 108 hours total
A study of life, including surveys of plant and animal kingdoms,
mammalian anatomy and physiology, cytology, genetics, and

ecology. Intended for non-biology majors.
CsuU, UcC

4 UNITS

BIOL 112
Introduction to Ecology
54 hours lecture; 54 hours total

3 UNITS

This course explores basic principles of ecology and environmen-
tal biology, including study of major biomes and habitat types,
biological diversity, interactions of organisms with the physical
environment, plant and animal interactions, nutrient cycling and
energy flow in ecosystems, and the interdependence of organisms
in biological communities. The role of humans in the environment
will also be examined. This is an introductory course for science
majors as well as non-majors.

Csu, ucC

BIOL 117
Wildlife Biology
54 hours lecture; 54 hours total

3 UNITS

An introduction to the biology, ecology, and management of ter-
restrial wildlife, with emphasis on California fauna. Includes one
Saturday field trip to a wildlife refuge.

Csu, ucC

BIOL 120

General Biology
54 hours lecture; 108 hours total

Prerequisite: CHEM 120

Study of the basic principles of biology on the molecular and cel-
lular levels with emphasis on macromolecules of life, organelle
structure and function, cellular metabolism, cellular reproduction,
Mendelian and molecular genetics. Intended primarily for biology
majors or students requiring a molecular/cellular interpretation
of life.

CsuU, UcC

4 UNITS

BIOL 199 1-3 UNITS

Independent Studies in Biology

54-162 hours lab; 54-162 hours total

Study in an area of biology of special interest to the student.
May include advanced studies and projects begun in other biol-
ogy courses or biological studies not normally included in formal

course work.
CSuU

BIOL 218 5 UNITS

Human Anatomy
54 hours lecture; 162 hours total

Prerequisite: BIOL 105 or BIOL 120, ENGL 90, MATH 94

An introduction to the principles of the gross and microscopic
anatomy of the human body. Dissection of a human cadaver
and a cat are supplemented by anatomical models, charts, and
microscopic observation of human tissues. Primarily intended
for students pursuing an Associates Degree in Nursing (ADN),
A.S. Degree in Respiratory Care, or B.A./B.S. Degree in a Health
Sciences field.

CsuU, UcC

BIOL 219
Human Physiology
54 hours lecture; 162 hours total

Prerequisite: BIOL 105 or BIOL 120, CHEM 110, ENGL 90
Recommended Preparation: BIOL 218

5 UNITS

An introduction to the function of the human body, emphasizing
mechanisms of homeostasis and integration at the biochemical,
cellular, tissue, organ, and organ system levels. Laboratory ex-
ercises include measurement and analysis of physiological data
and study of structure-function relationships in body tissues and
organs. Primarily intended for students pursuing an Associates
Degree in Nursing, A.S. degree in Respiratory Care, or B.A./B.S.
degree in a Health Sciences field.

CsuU, UcC

BIOL 220
General Microbiology
54 hours lecture; 162 hours total

Prerequisite: BIOL 120 or 219

Morphology, metabolism, molecular genetics and ecology of bac-
teria, fungi, viruses, helminths and protozoa. Extensive laboratory
work includes aseptic techniques, methods of cultivation, identi-
fication and enumeration of bacteria, examination of physiologic
characteristics and recombinant DNA techniques using common
bacteria. For students majoring in biological sciences, medicine,
veterinary medicine, dental hygiene, nursing, public health.
Csu, ucC

5 UNITS
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BIOL 240 5 UNITS

General Zoology
54 hours lecture; 162 hours total

Prerequisite: BIOL 120

Anintegrated course in zoology and organismal biology. Emphasis
is on the anatomy, physiology, development, and natural history
of animals; comparative study of major animal phyla; principles
of evolution; and structure-function relationships in animals.

Intended for biology majors.
Csu, ucC

BIOL 241
General Botany
54 hours lecture; 162 hours total

Prerequisite: BIOL 120

An integrated study of contemporary plant biology and principles
of ecology. The course includes the life cycles, anatomy, physiol-
ogy, evolution and ecology of protists, fungi, and plants. Intended
for biology majors.

CsuU, UcC

5 UNITS

BIOL 298 1-3 UNITS

Selected Topics In Biology

54-162 hours lab; 54-162 hours total

Topics in biology not covered by regular catalog offerings. Course
content and unit credit to be determined in relation to com-
munity/student needs and available staff. May be offered as a

seminar, lecture, or lecture/laboratory class.
CSuU

BUSINESS

Division Offices
Career Technical Education

Division Dean

Gregory Miraglia

1007, (707) 256-7710

e-mail: gmiraglia@napavalley.edu

Staff

Valerie Exum, Instructional Assistant IV
1437, (707) 256-7143

e-mail: vexum@napavalley.edu

Stacy Hitchcock, Division Secretary
1003-B, (707) 256-7703
e-mail: shitchcock@napavalley.edu

Faculty

Dr. Julie Hall, Business Administration Program Coordinator
1031-, (707) 256-7762

e-mail: jhall@napavalley.edu

Degrees

Business: AS Degrees

The Associate of Science Degree in Business is a four semester
course of study designed to prepare students for a career in the
business world. Students may earn the more generalized Asso-
ciate of Science Degree in Business Administration or concen-
trate their study of business in any of the following programs:
Accounting, Computer Studies, or Office Administration.

The degree consists of the following components and must to-
tal at least 60 units. The General Education and Business Core
components are the same for all program concentrations: Gen-
eral Education, 21 unit; Business Core, 15-17; Concentration, 12-
25; Electives, 0-12.

After completing the above requirements, the student will be
awarded an A.S. Degree in Business with or without a speci-
fied program concentration. If the student continues his or her
studies and completes the required coursework in an additional
concentration, that program concentration designation will be
added to his or her A.S. Degree; a second, separate degree is
not awarded.

The Associate of Science Degree in Business can be part of a
transfer program. Students planning to transfer to four year in-
stitutions should consult a counselor regarding an Associate of
Arts (A.A.) degree.

A number of Certificate programs are also available in the Busi-
ness and Computer Studies Division. After completing a selected
group of courses (ranging from 20 to 42 units), it is possible to
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earn a Certificate. The Certificates available are: Bookkeeping,
Computer Studies (Microcomputer Applications Specialist or
Computer Studies), Entrepreneurial, Management Information
Systems, Networking Technology and Office Assistant Studies.
After verifying that the appropriate classes have been complet-
ed with a grade of “C” or better, the Program Coordinator will
grant your Certificate.

Program Level Outcomes

Outcome 1: Apply current computer applications

Outcome 2: Interact professionally through oral and
written communication

Outcome 3: Analyze and solve problems using a variety of
methods

Outcome 4: Demonstrate professional and ethical
behavior

Outcome 5: Apply knowledge of accounting principles

Outcome 6: Apply knowledge of management techniques
and business theory

Outcome 7: Develop a career plan

Business-Accounting: AS Degree

Program Level Outcomes

Outcome 1: Apply current computer applications
Outcome 2: Interact professionally through oral and
written communication

Analyze and solve problems using a variety
of methods

Demonstrate professional and ethical
behavior

Apply knowledge of accounting principles
Apply knowledge of management techniques
and business theory

Develop a career plan

Outcome 3:
Outcome 4:

Outcome 5:
Outcome 6:

Outcome 7:

Required Courses Units
ACCT 120 Introduction to Accounting

ACCT 122 Federal Income Tax for Individuals
ACCT 125 Financial Accounting

ACCT 126 Managerial Accounting

ACCT 127 Computer Accounting

BUSI 90A Business Mathematics (Part 1)

BUSI 90B Business Mathematics (Part 2)

BUSI 90C Business Mathematics (Part 3)

BUSI 100 Introduction to Business

BUSI 103 Legal Environment of Business

BUSI 105 Business Communication

BUSI 242 Fundamentals of Corporate Finance
CISA 110 Introduction to Microcomputers
CISA 165 Spreadsheets

ECON 100 Principles of Macroeconomics
SPCOM 124 Career Communication

or

SPCOM 126 Intercultural Communication
Business Electives*

W WwWwwwwwwwerrPrkrPFPkwuuww
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Total units for the major 51
Total units 60
Options

1. A.S. Degree: All courses as listed. All courses in the

major must be completed with a grade of “C” or better.
Consultation is required with the Program Coordina-
tor.

2. Transfer to a baccalaureate degree granting institution:
Consult the Napa Valley College Catalog, the catalog of
the college or university of your choice, and a Napa
Valley College counselor for specific requirements.

*Select from any course(s) with an “ACCT,” “BUSI,” “CISA,”
“CISN,” “COMS,” or “HOSP” designation

Business-Business Administration: AS Degree

Required Courses Units
ACCT 125 Financial Accounting 5
BUSI 100 Introduction to Business 3
BUSI 103 Legal Environment of Business 3
BUSI 105 Business Communication 3
BUSI 142 Principles of Management 3
BUSI 251 Marketing 3
BUSI 297 Personal Money Management 3
or

BUSI 108 Financial Planning and Investing 3
or

BUSI 242 Fundamentals of Corporate Finance 3
CISA 167 Intro Excel for Business Professionals* 1
CISA 110 Introduction to Microcomputers 3
ECON 100 Principles of Macroeconomics 3
MATH 94 Intermediate Algebra 5
HELH 106 Personal & Community Health 3
Business Electives** 17
Total units for the major 55
Total units 60

Options

1. A.S. Degree: All courses listed. All courses in the major
must be completed with a grade of “C” or better.
Consultation is required with the Program Coordinator.
NOTE: Many classes are offered online.

2. This program is not intended to be a transfer degree.

Consult the catalog of the college or university of your choice
and a NVC counselor for specific requirements.

*CISA 165 may be taken in lieu of CISA 167
**Select from any course with a “ACCT,” “BUSI,” “CISA,” “CISN,”
“ECON,” or “HOSP” designation.
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Business- Office Administration: AS Degree

Required Courses Units
ACCT 120 Introduction to Accounting 3

or

ACCT 125 Financial Accounting 5

BUSI 90A Business Mathematics (Part 1)
BUSI 90B Business Mathematics (Part 2)
BUSI 90C Business Mathematics (Part 3)
BUSI 100 Introduction to Business

BUSI 103 Legal Environment of Business
BUSI 105 Business Communication

BUSI 176 Machine Calculations

BUSI 177 Records Management

BUSI 185 Business English

BUSI 275 Machine Transcription

CISA 110 Introduction to Microcomputers
CISA 170A Keyboarding 1/Part 1

CISA 170B Keyboarding 1/Part 2

CISA 170C Keyboarding1/Part 3

CISA 167 Intro Excel for Business Professionals
CISA 171A Keyboarding 2/Part 1

CISA 171B Keyboarding 2/Part 2

CISA 171C Keyboarding 2/Part 3

CISA 186 Beginning Word Processing
CISA 270 Keyboarding 3

CISA 284 Advanced Word processing
CISA 287 Desktop Publishing

CISA 288 Presentation Software

COUN 110 Career/Life Plan

ECON 100 Principles of Macroeconomics

W WFRPRFEPNWNRPRRPRRPRPRPREPRPRWONNNNWWLWWRREPR

SPCOM 124 Career Communication 3

or

SPCOM 126 Intercultural Communication 3
WOEX 193 Vocational Work Experience 2
Total units for the major 53-55
Total units 60
Options

1. All courses in the major must be completed with a
grade of “C” or better. Consultation is required with the
Program Coordinator.

2. Transfer to a baccalaureate degree granting institution:
Consult the catalog of the college or university of your
choice and a Napa Valley College counselor for specific
requirements.

3. GEOG 114 and PHIL 125 are strongly recommended;
however, another course may be chosen to meet each
General Education area requirements.

Business Administration AS-T Degree

The Associate of Science degree with a major in Business Ad-
ministration acknowledges that the student has established a
foundation of knowledge in the fields of business and manage-
ment. This foundation can be used as a basis for further study
towards a baccalaureate degree at a transfer institution. To ful-
fill the requirements for this degree, students will complete the
required courses and work with a counselor to determine the
appropriate pattern of general education courses based on the

student’s individual educational goals.

Required Courses

ACCT 125 Financial Accounting

ACCT 126 Managerial Accounting

ECON 100 Principles of Macroeconomics
ECON 101 Principles of Microeconomics
BUSI 103 Legal Environment of Business

Required (List A: 4 units)
MATH 232 Statistics

Required (List B: 6 units)
BUSI 100 Introduction to Business
CISA 101 Computer Information Systems

Total units for the major
Total units

Certificates

Units

w w wutum

29
60

Office Assistant Studies: Certificate of Achievement

Required Courses

ACCT 120 Introduction to Accounting
or

ACCT 125 Financial Accounting

BUSI 90A Business Mathematics (Part 1)
BUSI 90B Business Mathematics (Part 2)
BUSI 90C Business Mathematics (Part 3)
BUSI 105 Business Communication

BUSI 176 Machine Calculations

BUSI 177 Records Management

BUSI 185 Business English

CISA 110 Introduction to Microcomputers
CISA 167 Intro Excel for Business Professionals
CISA 170A Keyboarding 1/Part 1

CISA 170B Keyboarding 1/Part 2

CISA 170C Keyboarding1/Part 3

CISA 171A Keyboarding 2/Part 1

CISA 171B Keyboarding 2/Part 2

CISA 171C Keyboarding 2/Part 3

CISA 186 Beginning Word Processing
COUN 110 Career/Life Plan

Total Units

Units
3
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Courses must be completed with a grade of “C”. Consultation is
required with the Program Coordinator.

Business Software: Skills Certificate
Required Courses Units
CISA 186 Beginning Word Processing 2
CISA 167 Intro Excel for Business Professionals
CISA 284 Advanced Wordprocessing

CISA 288 Presentation Software

=N e

Entrepreneurial: Skills Certificate

This Entrepreneurship Certificate will consist of 12 hours of
study and is expected to be offered with many of Napa Valley
College’s degree programs. The Certificate will include two en-
trepreneurial courses that will be combined with classes from a
degree program.

For example, the college has several Viticulture and Winery
Technology Certificates and Degrees. A student with a Viticul-
ture Degree could add our two Entrepreneurial classes and be
ready to start their own vineyard or winery. The Entrepreneurial
Certificate would require our two entrepreneurial classes and
two of the viticulture degree classes for a total of 12 hours.
Similar combinations of classes would be set up with our Busi-
ness, Hospitality, Health Occupations, Digital Design and other
degree programs.

Required Courses Units
BUSI 141 Evaluating New Business Opportunities 3
and

BUSI 143 Entrepreneurial Business Plan 3

and 6 units from the following:
Business Administration

BUSI 251 Marketing 3
Accounting
ACCT 125 Financial Accounting 5
Economics
ECON 101 Principles of Microeconomics 3

General Viticulture
VWT 130 General Viticulture 3
VWT 232 Vineyard Management 3

Fundamentals of Enology
VWT 180 Fundamentals of Enology 3
VWT 271 Winery Management

w

Wine Marketing/Sales

VWT 241 Wine Marketing

VWT 136 Wines of the World

VWT 137 Wines of California

VWT 173 Sensory Evaluation of Wine

w w w w

Hospitality

HOSP 120 Intro to Hospitality Management 3
HOSP 124 Hospitality Law 3
Child and Family Studies Units
CFS 120 Child Development 3
CFS 140 The Child, Family and Community 3

Digital Art & Design
DART 120 Intro to Digital Art & Graphic Design 3
DART 130 Introduction to Digital Imaging 3

Digital Design and Graphic Technology

DDGT 110 Technical Drawing Fundamentals 3

or

DDGT 230 Digital Architectural Drafting/Design 3-6

Theater

THEA 110 Technique of Acting 3

or

THEA 154 Theater Production: Repertory 1-3
Total Units 12-13

Course Descriptions

BUSI 90A

Business Mathematics (Part 1)
9 hours lecture; 18 hours total

Recommended Preparation: MATH 55
Business Math applies arithmetic to practical problems encoun-

tered by business professionals. Topics include banking, solving
equations, percents, discounts, markup/markdowns, and payroll.

1 UNIT

BUSI 90B
Business Mathematics (Part 2)
9 hours lecture; 18 hours total

Recommended Preparation: MATH 55

Business Math applies arithmetic to practical problems encoun-
tered by business professionals. Topics include interest, discount-
ing, present value, annuities, sinking funds, installment buying,
and the cost of home ownership.

1 UNIT

BUSI 90C

Business Mathematics (Part 3)
9 hours lecture; 18 hours total

Recommended Preparation: MATH 55

Business Math applies arithmetic to practical problems encoun-
tered by business professionals. Topics include financial reports,
depreciation, inventory, taxes, insurance, investments, and
statistics.

1 UNIT
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BUSI 100
Introduction to Business
54 hours lecture; 54 hours total

3 UNITS

This course is a survey in business providing a multidisciplinary
examination of how culture, society, economic systems, legal,
international, political, financial institutions, and human behavior
interact to affect a business organization’s policy and practices
within the U.S. and a global society. It demonstrates how these
influences impact the primary areas of business including: or-
ganizational structure and design; leadership, human resource
management, organized labor practices; marketing; organizational
communication; technology; entrepreneurship; legal, accounting,
financial practices; the stock and securities market; and therefore
affect a business’s ability to achieve its organizational goals.
CsuU, uUcC

BUSI 103
Legal Environment of Business
54 hours lecture; 54 hours total

3 UNITS

This course provides an overview of fundamental legal principles
pertaining to business transactions and an introduction to the law
as an instrument of social and political control in society. Top-
ics included sources of law and ethics, contracts, torts, agency,
judicial and administrative processes, employment law, forms of
business organizations, and domestic and international govern-
mental regulations.

Csu, uUcC

BUSI 105
Business Communication
54 hours lecture; 54 hours total

Recommended Preparation: Eligibility for ENGL 120 or suc-
cessful completion of ENGL 90

This course focuses on written communication for business.
Punctuation, sentence structure, and style will be reviewed.
Students will write letters, memos, and business reports and will
be introduced to research methods and procedures. 6,000-8,000

words of writing are required.
Csu

3 UNITS

BUSI 141
Evaluating New Business Opportunities

54 hours lecture; 54 hours total

3 UNITS

Upon completion of this course, the student should be able to
assess the current economic, social and political climate for the
business idea studied. In addition, the student should be able
to explain how demographic, technological and social changes
impact the business idea. Students will assess the personal ap-
propriateness of their business ideas based on their strengths and
skills, and personal, professional and financial goals. An initial mar-
ket assessment will be made and students will test their business
concept through basic market research. This course is required
for all program-specific Entrepreneurship Certificates. The final
outcome of the class will be a determination of the feasibility of
the entrepreneurial students’ business ideas.

Csu

BUSI 142
Principles of Management
54 hours lecture; 54 hours total

3 UNITS

Analysis of basic management theory and concepts. The primary
functions of management (planning, organizing, coordinating, and
controlling) are studied in depth.

Csu

BUSI 143

Entrepreneurial Business Plan
54 hours lecture; 54 hours total

Prerequisite: BUSI-141

This course will review the roles of entrepreneurs and small
business in today’s economy. Students will build a business plan
for the business they would like to create.

Csu

3 UNITS

BUSI 176
Machine Calculations
18 hours lecture; 54 hours total

2 UNITS

Machine Calculations is a fundamental course that focuses on
the operations of a 10-key electronic printing calculator to solve
common business problems found in accounting, finance, and
banking organizations.

CSsuU

BUSI 177
Records Management
18 hours lecture; 54 hours total

2 UNITS

Records Management is a course that studies and practices the
rules for maintaining records within businesses. Topics typically
include indexing, filing, retrieving, and cross-referencing records;
studying different types of equipment and non-correspondence
records storage; and studying database records management
concepts and procedures.

Csu

BUSI 185
Business English
36 hours lecture; 36 hours total

2 UNITS

Principles and application of business correspondence language
skills: grammar and proper usage, punctuation, hyphenation and
division of words, number rules, capitalization, abbreviations,
contractions, and proofreading.

Csu

BUSI 199

Independent Study in Business
54-162 hours lab; 54-162 hours total

Prerequisite: Approval of project by full-time instructor

1-3 UNITS

Opportunity for advanced students with special skills and interests
in business to explore a particular topic in depth under the direc-
tion of a business instructor. Number of units granted will depend
upon evaluation of project by a business instructor.

Csu
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BUSI 242
Fundamentals of Corporate Finance
54 hours lecture; 36 hours total

Recommended Preparation: ACCT 120

A study of the basic elements of financial management with
emphasis on financial planning, budgeting, and working capital
management plus other areas of practical interest to small busi-
ness owners and/or middle managers.

Csu

3 UNITS

BUSI 252
Introduction to Social Media

18 hours lecture; 18 hours total

Recommended Preparation: CISA 110 with a minimum
grade of C

1 UNIT

This eight-week course provides an introduction to the features
of Web 2.0, including the concepts of connecting with people and
creating a personal brand on the Internet through social media
networking websites such as Facebook, LinkedIn, and Twitter.
Csu

BUSI 275
Machine Transcription
36 hours lecture; 54 hours total

Recommended Preparation: BUSI 185, CISA 270

Machine Transcription is a specialized course that focuses on
operating desktop transcriber machines to produce business
correspondence. The focus is on transcribing documents and
strengthening English language skills by practicing punctuation,
spelling, grammar, vocabulary, editing, and proofreading. Special
attention is given to typing manuscripts and reports in good form.
Csu

2 UNITS

BUSI 297

Personal Money Management
54 hours lecture; 54 hours total

3 UNITS

An introductory course for planning and managing individual fi-
nances and for money management. Topics will include purchasing
decisions, sources of credit, personal tax strategies, budgeting,
saving, investing in real estate and securities, insuring personal
resources and retirement planning.

Csu

CHEMISTRY

Division Offices
Science, Mathematics and Engineering

Division Chair

Dr. Stephanie Burns

Room 2047, (707) 256-7293
e-mail: sburns@napavalley.edu

Staff

Hilary Wardlaw, Division Secretary
1031-V, (707) 256-7727

e-mail: hwardlaw@napavalley.edu

Faculty

Dr. Steven Fawl

Room 1843, (707) 256-7265
e-mail: sfawl@napavalley.edu

Dr. Forest Quinlan
Room 1843, (707) 256-7264
e-mail: fquinlan@napavalley.edu

Degree

Associate of Science in Natural Science and
Mathematics

See Degrees and Certificates - Associate of Science in
Natural Science and Mathematics

Course Descriptions
CHEM 110 4 UNITS

Introduction to Chemistry
54 hours lecture, 54 hours lab; 108 hours total

Prerequisite: Completion of MATH 94 with a grade of C or
better

The first course in chemistry for students preparing for biological
or health sciences, for more advanced chemistry courses, or for
those desiring to learn about chemistry in the everyday world for

general education. Laboratory is included.
CSsuU, UcC

CHEM 111
Introduction to Organic & Biological Chemistry
54 hours lecture, 54 hours lab; 108 hours total

Prerequisite: CHEM 110

An introduction to the important principles, compounds and
reactions of organic and biological chemistry with an emphasis
on biochemical behavior of the molecules. Laboratory includes
an introduction to the basic techniques of organic and biological
chemistry. For students pursuing nursing and allied health careers
who need a year of chemistry that includes an introduction to

4 UNITS
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organic and biological chemistry. CHEM 110 (or CHEM 120 ) and
CHEM 111 will fulfill that requirement.
CsuU, UcC

CHEM 120

General Chemistry 1
54 hours lecture, 108 hours lab; 162 hours total

Prerequisite: MATH 94 and High School Chemistry or CHEM
110

An introduction to principles of chemistry, with an emphasis
on mathematical applications. Topics include atomic structure,
chemical reactions, gram-mole-atom conversions, stoichiometry,
aqueous solutions, concentrations, titrations, limiting reactants,
gas behavior, kinetic molecular theory, bonding, molecular struc-

ture, quantum theory, and coordination chemistry.
CsuU, UcC

5 UNITS

CHEM 121

General Chemistry 2
54 hours lecture, 108 hours lab; 162 hours total

Prerequisite: CHEM 120

A continuation of CHEM 120. Topics include solutions, acid-base
and redox equilibria, thermodynamics, kinetics, pH, buffers, solu-
bility product, complex ions, thermodynamics, electrochemistry,
biochemistry and nuclear chemistry.

CSuU, UC

5 UNITS

CHEM 199

Independent Study in Chemistry
54-162 hours lab; 54-162 hours total
Prerequisite: Submission of a written proposal to be re-
viewed and approved by two regular chemistry faculty
This course provides students the opportunity to study an area of
special interest in chemistry. Projects include: developing a chemi-
cal analysis procedure, preparation of a computer project involv-
ing a chemical systems emulation or problem-solving technique,
research paper on a topic of chemical interest, development of
problem-solving skills. Pass/No Pass grading.

Csu

1-3 UNITS

CHEM 240

Organic Chemistry 1
54 hours lecture, 54 hours lab; 108 hours total

Prerequisite: CHEM 121

The first course of a two-semester sequence designed for pre-
professional programs such as chemistry, chemical engineering,
medicine and biology. Introduction to organic synthetic pathways,
mechanisms, and spectroscopy. Lab work includes qualitative
analysis of organic compounds, synthesis, extraction, separation
and identification of compounds using physical properties, chemi-
cal reactivity, and spectral techniques.

CsuU, UcC

4 UNITS

CHEM 241

Organic Chemistry 2

54 hours lecture, 54 hours lab; 108 hours total
Prerequisite: CHEM 240

A continuation of CHEM 240. Introduction to NMR, IR, and Mass
Spectroscopy. Chemical reactions and syntheses of aromatic,
carbonyl, and amine compounds. Special topics in carbohydrate,
amino acid, and lipid chemistry. Lab work includes simple and
multi-step synthesis and spectral identification.

Csu, ucC

4 UNITS
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CHILD AND FAMILY STUDIES

Division Offices
Career Technical Education

Division Dean

Gregory Miraglia

1007, (707) 256-7710

e-mail: gmiraglia@napavalley.edu

Staff

Stacy Hitchcock, Division Secretary
1003-B, (707) 256-7703

e-mail: shitchcock@napavalley.edu

Faculty

Dianna Chiabotti, Program Coordinator
1031-Q, (707) 256-7764

e-mail: dchiabotti@napavalley.edu

Faye Smyle
e-mail: fsmyle@napavalley.edu

Degrees

Child and Family Studies: AS Degree

The Napa Valley College Child and Family Studies Program pre-
pares students to work as teachers with young children in public
and private early care and education programs. The Child and
Family Studies Program may also serve as a beginning for stu-
dents planning to attend a four year college to obtain a Bach-
elor’s degree in Early Childhood Education. Upon completion of
the A.S. Degree in Child and Family Studies at Napa Valley Col-
lege, the student is eligible for the California Child Development
Teacher Permit available through the California Commission on
Teacher Credentialing.

Program Level Outcomes

Outcome 1: Communicate with empathy with parents,
children, and co-workers.

Develop nurturing relationships with children,
parents, and co-workers as well as nurture
and support the parent-child relationship.
Gather and maintain current information on
the health and welfare of children.

Integrate concepts and components of
developmentally appropriate practices into
the daily curriculum to engage children at
their level of understanding and ability.
Observe and record children’s behavior to be
able to integrate the information gathered
into the daily curriculum to meet specific
language, emotional, physical, intellectual, and
social needs of individual children.

Outcome 2:

Outcome 3:

Outcome 4:

Outcome 5:

Outcome 6: Advocate and teach from a position that
values gender, equity and diversity.

Outcome 7: Know, pursue, and implement brain
development research and theory in teaching.

Required Courses Units

CFS 120 Child Development* 3

CFS 122 Principles & Practices of Teaching Young

Children 4

CFS 121 Health, Safety & Nutrition 3

CFS 123 Observation and Assessment* 3

CFS 130 Creative Process in Young Children 3

CFS 135 The Cognitive Development of Young

Children* 3

CFS 140 The Child, Family and Community* 3

CFS 145 Language Development & Early Literacy* 3
CFS 150 Infant/Toddler Development and

Education 3
CFS 165 Curriculum and Environments in

Early Childhood Programs 3
CFS 184 Teaching Children in a Diverse Society 3
CFS 196 Music and Movement in Early Childhood* 3
CFS 223 Student Teaching - Practicum 5
Required Electives (Choose 6 units) Units
CFS 151 Environments for Infants and Toddlers 3
CFS 155 Sensitive Issues in Early Childhood 3
CFS 162 Overview of Special Education 3
CFS 170 Studying the Reggio Emilia Approach 3
CFS 175 Meeting the Developmental Needs

of the School-Aged Child 3
CFS 180 The Anthropology of Childhood 3
CFS 250 The Mentor Teacher 2
CFS 270 Administration & Supervision of

Early Childhood Programs 1 3
CFS 271 Administration & Supervision of

Early Childhood Programs 2 3
EDUC 100 Teaching as a Profession 3
EDUC 110 African American Youth In Education 3
Any LGBT Course 3
Total units for the major 48
Total units 60
Options

1. All courses in the major must be completed with a

grade of “C” or better. Consultation with the Program
Coordinator is required.

2. Specializations: The Child and Family Studies Program
offers four (4) specializations for the Master Teacher
level of the Child Development Permit: Creativity
(CFS 130 and 170), Diversity (CFS 180 and 184),

Infant and Toddler (CFS 150 and 151), and Working
with Families (CFS 160 and 161).

3. Transfer to a baccalaureate degree granting
institution: Consult the catalog of the college or
university of your choice and a Napa Valley College
counselor for specific requirements.
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*Meets General Education requirement. CFS 140 also satisfies
the Multicultural/Gender Studies requirement.

Early Childhood Education: AS-T Degree

The AS-T in Early Childhood Education is designed to provide a
clear pathway to a CSU major and baccalaureate degree. Califor-
nia Community College students who are awarded an AS-T de-
gree are guaranteed admission with junior standing somewhere
in the CSU system and given priority admission consideration to
their local CSU campus or to a program that is deemed similar
to the Early Childhood Education major. This priority does not
guarantee admission to specific majors or campuses. Students
who have

been awarded an AA-T or AS-T are able to complete their re-
maining requirements for the 120-unit baccalaureate degree
within 60 semester units.

Required Courses Units
CFS 120 Child Development * 3
CFS 121 Health, Safety & Nutrition 3
CFS 122 Principles & Practices of Teaching

Young Children 4
CFS 123 Observation and Assessment * 3
CFS 140 The Child, Family and Community 3
CFS 165 Curriculum and Environments in

Early Childhood 3
CFS 184 Teaching Children in a Diverse Society 3
CFS 223 Student Teaching — Practicum 5
Total Units 27
Certificates

Child and Family Studies: Certificate of
Achievement

Required Courses Units
CFS 120 Child Development * 3
CFS 121 Health, Safety & Nutrition 3
CFS 122 Principles & Practices of

Teaching Young Children 4
CFS 123 Observation and Assessment* 3
CFS 130 Creative Process in Young Children 3
CFS 135 The Cognitive Development of Young
Children* 3
CFS 140 The Child, Family and Community* 3

CFS 145 Language Development & Early Literacy* 3
CFS 150 Infant/Toddler Development and

Education 3
CFS 165 Curriculum and Environments in

Early Childhood programs

CFS 184 Teaching Children in a Diverse Society
CFS 196 Music and Movement in Early Childhood*
CFS 223 Student Teaching - Practicum

U w ww

Restricted Electives (Choose 6 units)

CFS 151 Environments for Infants and Toddlers 3
CFS 155 Sensitive Issues in Early Childhood 3
CFS 162 Overview of Special Education 3
CFS 170 Studying the Reggio Emilia Approach 3
CFS 175 Meeting the Developmental Needs

of the School-Aged Child 3
CFS 180 The Anthropology of Childhood 3
CFS 250 The Mentor Teacher 2
CFS 270 Administration & Supervision of

Early Childhood Programs 1 3
CFS 271 Administration & Supervision of

Early Childhood Programs 2 3
EDUC 100 Teaching as a Profession 3
EDUC 110 African American Youth In Education 3
Any LGBT Course 3
Total Units 44-45
Total units 60

Child and Family Studies — Associate: Certificate of

Completion

Required Courses Units
CFS 120 Child Development 3
CFS 140 The Child, Family and Community 3
CFS 122 Principles & Practices of

Teaching Young Children 4
CFS 123 Observation and Assessment 3
Total Units 13

Child and Family Studies — Assistant:
Skills Certificate

Required Courses Units
CFS 120 Child Development 3
CFS 140 The Child, Family and Community 3
Total Units 6

Child and Family Studies — Associate with
Administration: Certificate of Completion

Required Courses Units
CFS 120 Child Development* 3
CFS 140 The Child, Family and Community* 3
CFS 122 Principles & Practices of

Teaching Young Children 4
CFS 123 Observation and Assessment* 3
CFS 270 Administration & Supervision of

Early Childhood Program 3
Total Units 16
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Child and Family Studies — Master Teacher:

Skills Certificate
Four (4) Specialization Certificates are offered to meet the spe-
cialization requirement for the Master Teacher Permit.

Infant & Toddler

Required Courses Units
CFS 150 Infant/Toddler Development and Education 3
CFS 151 Environments for Infants and Toddlers 3
Total Units 6
Creativity

Required Courses
CFS 130 The Creative Process in Young Children 3

CFS 170 Studying the Reggio Emilia Approach 3
Total Units 6
Diversity

Required Courses

CFS 180 The Anthropology of Childhood* 3
CFS 184 Teaching Children in a Diverse Society 3
Total Units 6
Working with Families

Required Courses

CFS 160 Parenting 3
CFS 161 Working with Families 3
Total Units 6
Course Descriptions

CFS 120 3 UNITS

Child Development

54 hours lecture; 54 hours total

This course examines the major physical, psychosocial, cognitive,
language, and emotional developmental milestones for children,
both typical and atypical, from conception through adolescence.
There will be emphasis on interactions between maturational pro-
cesses and environmental factors. While studying developmental
theory and investigative research methodologies, students will
observe children, evaluate differences and analyze characteristics
of development at various stages.

CsuU, UcC

CFS 121
Health, Safety & Nutrition
54 hours lecture; 54 hours total

3 UNITS

This course will provide an introduction to the laws, regulations,
standards, policies and procedures and early childhood curriculum
related to child health safety and nutrition. The key components
that ensure physical health, mental health and safety for both
children and staff will be identified along with the importance
of collaboration with families and health professionals. Focus is
on integrating the concepts into everyday planning and program
development for all children.

Csu

CFS 122 3 UNITS
Principles & Practices of Teaching Young Children

54 hours lecture; 54 hours total

An examination of the underlying theoretical principles of devel-
opmentally appropriate practices applied to programs, environ-
ments. This course emphasizing the key role of relationships,
constructive adult-child interactions, and teaching strategies in
supporting physical, social, creative and intellectual development
for all children. This course includes a review of the historical roots
of early childhood programs and the evolution of the professional
practices promoting advocacy, ethics and professional identity.
Csu

CFS 123
Observation and Assessment
54 hours lecture, 54 hours lab; 108 hours total

Prerequisite: CFS 120

This course focuses on the appropriate use of assessment and
observation strategies to document development, growth, play
and learning in order to join with families and professionals in
promoting children’s success and maintaining quality programs.
Recording strategies, rating systems, portfolios, and multiple
assessment methods are explored. Negative TB Test and Good
Health Statement required.

Csu

4 UNITS

CFS 130
The Creative Process in Young Children
54 hours lecture; 54 hours total

Prerequisite: CFS 122, CFS 123

Students will explore techniques that support the creative abili-
ties of young children in art, music, literature, drama, puppetry,
cooking, and nutrition. This course emphasizes a developmental
creative approach.

Csu

3 UNITS

CFS 135
The Cognitive Development of Young Children
54 hours lecture; 54 hours total

Prerequisite: CFS 122, CFS 123

This course explores how young children think and develop theo-
ries and concepts. Students will gain knowledge about materials
and environments to support young children’’s cognitive develop-
ment, including math and science skills.

Csu

3 UNITS

CFS 140
The Child, Family and Community
54 hours lecture; 54 hours total

3 UNITS

This course is a multicultural examination of the effects of fam-
ily and community on a child’s development. Topics include the
interactions among children, family, school, peers, media, and
community, with an emphasis on ethnic diversity, social class,
gender roles, and their impact on family behavior, values, mor-
als, and attitudes.

CSuU, UC
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CFS 145
Language Development & Early Literacy
54 hours lecture; 54 hours total

3 UNITS

The development of language in young children and the role of
literature are examined, including a detailed exploration of quality
children’s literature. The practical use of language and literature
in a variety of early childhood settings will be discussed.

Csu

CFS 150

Infant/Toddler Development and Education
54 hours lecture; 54 hours total

Prerequisite: CFS 120

This is an introductory course in the development and behavior
of infants and toddlers, birth to three years of age. Curriculum
and caregiving practices will be explored.

Csu

3 UNITS

CFS 151
Environments for Infants and Toddlers
54 hours lecture; 54 hours total

3 UNITS

This course will study the impact of the physical and emotional
environment of an Infant/Toddler classroom on the social,
emotional and cognitive well-being of infants and toddlers. The
components of good quality early care and education for this age
group will also be studied.

Csu

CFS 155
Sensitive Issues in Early Childhood
54 hours lecture; 54 hours total

3 UNITS

This is an introductory course on issues in life that affect chil-
dren: marriage; separation and divorce; death; sex and sexual-
ity; self-acceptance; cultural and racial identity; hospitalization;
and child abuse. This course is designed for parents, individuals
in the helping professions, early childhood students, and other
interested persons.

Csu

CFS 162
Overview of Special Education
54 hours lecture; 54 hours total

3 UNITS

History, recent laws, current local practice, and occupations in
special education will be explored. Designed for parents of chil-
dren with disabilities, employees in regular education programs,
and those interested in a career in special education.

Csu

CFS 165 3 UNITS
Curriculum and Environments in Early Childhood Pro-
grams

54 hours lecture; 54 hours total

Prerequisite: CFS 120, CFS 122

This course presents an overview of knowledge and skills related
to providing appropriate curriculum and environments for young
children from birth to age 6. Students will examine teacher’s role

in supporting development and fostering the joy of learning for
all young children using observation and assessment strategies
emphasizing the essential role of play. An overview of content
areas will include but not be limited to: Language and literacy,
social and emotional learning, sensory learning, art and creativity,
math and science. Emphasis is on planning and structuring the
curriculum and environment to be responsive to psychosocial and
physical needs of children.

Csu

CFS 168 0.5 UNIT

Early Childhood Workshop

9 hours lecture; 9 hours total

A short course offered periodically on specialized topics in early
childhood field. For current early childhood students, profession-

als, parents and other interested persons. Pass/No Pass grading.
Csu

CFS 170 3 UNITS

Studying the Reggio Emilia Approach

54 hours lecture; 54 hours total

This is an introductory course in the theory, philosophy, and inspi-
ration of Reggio Emiliar approach to early childhood education.
Students will explore an interpretation of the basic principles of
this approach. Emphasis is on developing a new image of the
child in connection with the role of adults (teachers and parents),
developing relationships, interactions, and experiences based
on “progettazione” (term used in Reggio Emilia for prediction,

hypothesis, projections of emergent projects).
Csu

CFS 175 3 UNITS
Meeting the Developmental Needs of the School-Aged
Child

54 hours lecture; 54 hours total

The student will be exposed to the philosophy, principles and
practices of school-age child care. Emphasis is on preparing stu-
dents to work with children in a group setting. Students will learn
techniques for guiding behavior, structuring program flow, and
preparing environment to meet the needs of the school age child.
Csu

CFS 180 3 UNITS

The Anthropology of Childhood

54 hours lecture; 54 hours total

A comparative study of childhood as experienced in a variety
of world cultures. Explores different cultural patterns of child
rearing and the differential experiences of childhood as they are
influenced by race, class, gender and environmental variables. The
role of women and girls as childbearers, caretakers and providers
will be emphasized. The effects of rapid culture change on chil-
dren will be studied with particular emphasis on poverty, armed
conflict, and HIV/AIDS

CSsuU, UcC
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CFS 184
Teaching Children in a Diverse Society
54 hours lecture; 54 hours total

3 UNITS

Examination of the development of social identities in diverse
societies including theoretical and practical implications of op-
pression and privilege as they apply to young children, families,
programs, classrooms and teaching. Various classroom strategies
will be explored emphasizing culturally and linguistically appro-
priate anti-bias approaches supporting all children in becoming
competent members of a diverse society. Course includes self-
examination and reflection on issues related to social identity,
stereotypes and bias, social and educational access, media and

schooling. Cross-listed with ANTH-180
Csu

CFS 190
Children with Special Needs
54 hours lecture; 54 hours total

3 UNITS

This course provides an overview of the laws, definitions, cat-
egories, trends, and issues in special education pertaining to
children 0-6 years. Topics are explored from a culturally sensi-
tive perspective with an emphasis on the importance of under-
standing children with special needs in order to ensure that the

educational opportunities are effective.
Csu

CFS 196

Music and Movement in Early Childhood
Cross-listed with MUSI-196

54 hours lecture; 54 hours total

3 UNITS

Introduction to teaching music and movement to young children.
Basic elements such as beat, rhythm, timber, dynamics, form,
and melody will be explored in developmentally appropriate
and culturally sensitive ways. Songs, games, finger plays, rhymes,
dances, and playing instruments wll be presented. Cross-listed
with MUSI-196.

Csu

CFS 200

Early Intervention Strategies
54 hours lecture; 54 hours total

3 UNITS

This course will focus on developmental theory, research, and
practical applications of theory and research in the field of early
intervention. The course will examine curriculum modification
strategies to facilitate the development of cognitive, motor,
socioemotional, and language skills of young children, 0-6 years
of age, with special needs. The course will also examine the
development of behavior plans, collaborative teaching, lesson
planning strategies, and methods for working with parents of
young children with special needs.

Csu

CFS 223

Student Teaching - Practicum
36 hours lecture, 162 hours lab; 198 hours total

Prerequisite: CFS 123, CFS 140, CFS 165
Co-requisite: CFS 165

A demonstration of developmentally appropriate early childhood
teaching competencies under guided supervision. Students will
utilize practical classroom experiences to make connections be-
tween theory and practice, develop professional behaviors, and
build a comprehensive understanding of children and families.
Child centered, play-oriented approaches to teaching, learning,
and assessment; and knowledge of curriculum content areas
will be emphasized as student teachers design, implement and
evaluate experiences that promote positive development and
learning for all young children. Negative TB Test and Good Health
Statement required.

Csu

5 UNITS

CFS 225
Fieldwork in Early Intervention
36 hours lecture, 162 hours lab; 198 hours total

Prerequisite: Completion of CFS 200 with a minimum grade
of C

This course provides students with a field experience/practicum
with children with special needs, including natural environments,
inclusive environments, and self-contained environments. Stu-
dents will apply theory and models of intervention in an early
childhood special education setting or with a focus child in a
general education classroom. This course includes a lecture and
a 9-hour a week early intervention placement.

Csu

5 UNITS

CFS 250
The Mentor Teacher
36 hours lecture; 36 hours total

2 UNITS

This course focuses on the methods and principles of supervising
student teachers in early childhood classrooms. Special emphasis
is placed on the role of experienced classroom teachers who func-
tion as mentors to new teachers while simultaneously addressing
the needs of children, parents, and other staff.

Csu

CFS 270 3 UNITS
Administration & Supervision of Early Childhood Pro-
grams 1

54 hours lecture; 54 hours total

Prerequisite: 12 units of CFS coursework including CFS 120,
CFS 140, plus a minimum of one year teaching experience
in a child-care facility

An introduction to the principles and practices of supervision and
administration of child-care centers. An in-depth examination of
the regulations, including Title 5 and Title 22.

Csu
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CFS 271 3 UNITS
Administration & Supervision of Early Childhood Pro-
grams 2

54 hours lecture; 54 hours total
Prerequisite: CFS 270

This is an advanced course in the administration and supervision
of child-care programs with emphasis on sound business practices,
utilizing staff development and teamwork to enhance quality,
and developing supervisory and management skills. The course
will also explore grant writing and the director’s role in advocacy.
Csu

CFS 298

Selected Topics in Early Childhood
18-54 hours lecture, 54-162 hours lab; 18-162 hours total
Topics in child/family education not covered by regular catalog
offerings. Course content and unit credit to be determined in
relation to community/student needs and/or available staff. May
be offered as a seminar, lecture, or lecture/lab class.

CSuU

1-3 UNITS

COMPUTER INFORMATION
SYSTEMS APPLICATION

Division Offices
Career Technical Education

Division Dean

Gregory Miraglia

1007, (707) 256-7710

e-mail: gmiraglia@napavalley.edu

Staff

Stacy Hitchcock, Division Secretary
1003-B, (707) 256-7703

e-mail: shitchcock@napavalley.edu

Faculty

Robert Miller, Computer Studies Program Coordinator
1031-H, (707) 256-7755

e-mail: rmiller@napavalley.edu

Certificate

Web Site Development: Certificate of Achievement
This Certificate is designed to teach students how to develop
complex websites. Students will learn how to utilize several dif-
ferent programs as well as learn the technical skills to help them
succeed in this exciting field. (Note: Increases skills sets with ex-
isting courses.)

Required Courses Units
CISA 110 Introduction to Microcomputers

CISA 180 Creating Web Pages with Html & XHTML
CISA 182 Javascript and AJAX

CISA 183 Creating Web Sites

CISA 184 Creating Applications for Mobile Devices

w w www

Total Units 15

Course Descriptions
CISA 101 3 UNITS
Computer Information Systems

54 hours lecture, 18 hours lab; 72 hours total

Examination of information systems and their role in business.
Focus on information systems, database management systems,
networking, e-commerce, ethics and security, computer sys-
tems hardware and software components. Application of these
concepts and methods through hands-on projects developing
computer-based solutions to business problems. A strong focus

on terminology as it relates to Computer Information Systems.
Csu

CISA 110 3 UNITS
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Introduction to Microcomputers
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: BUSI 170 KEYBOARDING 1, or
equivalent

This is an introduction to microcomputers and microcomputer
applications, introducing important concepts for the effective use
of the user interface, word processor, spreadsheet, database, and
Internet. These concepts will be reinforced by hands-on experi-
ence both inside and outside of the classroom.

CsuU, UcC

CISA 127
Computer Accounting
54 hours lecture; 54 hours total

Recommended Preparation: ACCT 125, ACCT 120

This course provides an introduction to the principles and proce-
dures for using financial accounting software, such as Quickbooks,
to set up a company and process normal, ongoing transactions in
a small to medium business.

Csu

3 UNITS

CISA 130

Computer Literacy
18 hours lecture, 36 hours lab; 54 hours total

3 UNITS

A course designed to familiarize students with the basics of a
current word processing program, desktop information manager
program, database program, and the World Wide Web. Students
will learn how to produce and format documents and tables us-
ing graphic elements; navigate the Internet; send, receive, and
manage e-mails, contacts, and schedules; and use a database to
manage records electronically.

Csu

CISA 142
Operating Systems
54 hours lecture, 18 hours; 72 hours total

3 UNITS

This course will provide a comprehensive overview of the Op-
erating System. Topics included such as file management, hard
disk optimization, backup and restore, system security, network
organization, and using a command-line environment.

Csu

CISA 160
Database Systems
54 hours lecture, 18 hours; 72 hours total

Recommended Preparation: CISA 110

3 UNITS

Provides an introduction and hands-on training in the use of
microcomputer database software. The basic concepts of Struc-
ture as well as specific commands and functional capabilities
will be covered. Files will be created, data manipulated, output
formatted, and reports produced. Students will gain experience
in modular programming techniques and constructing program
loops. Specific applications will include batch mode, interactively
finding and editing data, and simultaneously accessing two data-
bases to isolate exception conditions or update files.

Csu

CISA 165

Spreadsheets
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: CISA 110

3 UNITS

Provides an introduction and hands-on training in the use of
microcomputer-based spreadsheet software. An introduction to
the basic concepts of an electronic spreadsheet as well as the
specific commands and functions will be covered. Advanced topics
will include macros, business graphics, database, and interactive
menus. Spreadsheet documents will be produced for a variety of
applications for business use.

Csu

CISA 167
Intro Excel for Business Professionals
18 hours lecture; 18 hours total

Recommended Preparation: CISA 110

1 UNIT

Students will design and create professional, well-organized
spreadsheets for the business and home environment using Mi-
crosoft Excel. This introductory class will focus on preparing and
formatting spreadsheets, inserting formulas, moving data within
and between workbooks, and creating charts.

Csu

CISA 170A

Keyboarding 1/Part 1
18 hours lecture, 36 hours lab; 54 hours total

1 UNIT

This class introduces students to the basic operation of a micro-
computer that emphasizes the mastery of the keyboard by touch.
Correct posture and keying techniques are highlighted.

Csu

CISA 170B
Keyboarding 1/Part 2
18 hours lecture, 36 hours lab; 54 hours total

Recommended Preparation: CISA 170A or equivalent key-
boarding skill

1 UNIT

Part 2 continues developing keyboarding skill with emphasis
on speed and accuracy. The student will be introduced to word
processing to produce correspondence, envelopes, tables, and
reports.

Csu

CISA 170C
Keyboarding 1/Part 3
9 hours lecture, 45 hours lab; 54 hours total

Recommended Preparation: CISA 170B or equivalent key-
boarding and word processing skills

1 UNIT

Part 3 continues to develop keyboarding and word processing
skills. The student will use acquired word processing skills to pro-
duce academic and business reports, business letters in modified
block style, and resumes.

Csu
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CISA 171A
Keyboarding 2/Part 1
9 hours lecture, 45 hours lab; 54 hours total

Recommended Preparation: CISA 170C or equivalent keying
and word processing skills

1 UNIT

This course provides further development of basic keyboarding
techniques. Students will use word processing skills to compose
documents, format reports, multi-page letters, multi-page memos,
and tables.

Csu

CISA 171B
Keyboarding 2/Part 2
9 hours lecture, 45 hours lab; 54 hours total

Recommended Preparation: CISA 171A or equivalent keying
and word processing skills

1 UNIT

Part 2 continues to expand students’ keyboarding speed and
accuracy. Students will use word processing software to prepare
formal report projects, international business documents, medical
office documents, and legal office documents.

Csu

CISA 171C

Keyboarding 2/Part 3

9 hours lecture, 45 hours lab; 54 hours total
Recommended Preparation: CISA 171B or equivalent keying
and word processing skills

1 UNIT

This final part of the keyboarding classes refines students’ key-
boarding speed and accuracy. Word processing skills are further
developed to design office forms, office publications, and Web
pages.

Csu

CISA 172
Keyboarding Skill Development
9 hours lecture, 18 hours lab; 27 hours total

Recommended Preparation: CISA 170A or equivalent key-
boarding skill

0.5 UNIT

A short-term course that provides techniques and practice for
increasing keyboarding speed and accuracy. Utilizes an individual-
ized instructional approach in a laboratory setting. Pass/No Pass
Grading.

Csu

CISA 180
Creating Web Pages With Htm| & XHTML
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: It is recommended that the
student be familiar with a web browser and a text editor or
word processor for the Windows environment.

3 UNITS

This class will cover Hypertext Markup Language and Extensible
Hypertext Markup Language and its use in creating documents for
the World Wide Web. Related topics such as Uniform Resource
Locators, Multimedia, and Frames will be introduced.

Csu

CISA 182

Javascript and AJAX
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: CISA 180 or equivalent

3 UNITS

This class will take an in depth look into using JavaScript and
AJAX to create interactive web sites. Web forms, how to tailor
web pages across multiple browser platforms, menus, cookies,
pop-ups, rollovers, and more will be explored.

Csu

CISA 183
Creating Web Sites
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: CISA 170A or equivalent

3 UNITS

Web site development software allows users to utilize either a
WYSIWYG (What You See is What You Get) user interface or a
manual coding approach. In learning how to use this program,
you will create web sites that are complex and interactive. Con-
cepts will be reinforced by hands-on experience both inside and
outside the classroom.

Csu

CISA 184

Creating Applications for Mobile Devices
54 hours lecture, 18 hours lab; 72 hours total

3 UNITS

This class will explore how to create applications for mobile de-
vices. In the course you will learn how to use a software toolkit.
The class will also explore how to publish your new app and make
it available over the internet.

Csu

CISA 186
Beginning Word Processing
27 hours lecture, 27 hours lab; 54 hours total

Recommended Preparation: CISA 170A or equivalent key-
ing skill

2 UNITS

A “hands-on” course designed to introduce the fundamentals of
a current word processing program. Emphasis is on developing
word processing skills and techniques for the workplace.

Csu

CISA 270

Keyboarding 3

18 hours lecture, 72 hours lab; 90 hours total
Recommended Preparation: BUSI 185, CISA 171A, CISA 186
An advanced office simulation course to develop keyboarding
competency, editing, and document processing abilities. It also
includes a comprehensive review of rules covering written com-
munication to develop proofreading skills for mechanical, format,
content, and spelling errors.

Csu

3 UNITS
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CISA 284 2 UNITS

Advanced Wordprocessing
27 hours lecture, 27 hours lab; 54 hours total

Prerequisite: CISA 186 or equivalent keyboarding and word
processing skills

A practical course that covers the advanced features of one or
more word processing programs. Material will include enhancing
and manipulating documents with special features, using borders
and frames with pictures, tables, charts, outlines, graphic features,
formatting, styles, and designing of various types of documents.
Emphasis is on developing advanced word processing skills and
techniques for the workplace.

Csu

CISA 287
Desktop Publishing
9 hours lecture, 18 hours lab; 27 hours total

Prerequisite: CISA 186 or equivalent keyboarding and word
processing skills

1 UNIT

A hands-on course covering features of the desktop publishing
capabilities of a word processing program. Students will learn to
prepare attractive business and personal documents, promotional
documents, Web pages, and PowerPoint presentations.

Csu

CISA 288
Presentation Software
9 hours lecture, 18 hours lab; 27 hours total

1 UNIT

A hands-on course designed to introduce the fundamentals of a
current presentation software program. Emphasis is on developing
presentation software skills for use in the workplace.

Csu

CISA 289
Advanced Desktop Publishing
9 hours lecture, 18 hours lab; 27 hours total

Prerequisite: CISA 186

A hands-on course designed to expand and enhance a student’s
basic knowledge of the desktop publishing capabilities of a word
processing program. Students will learn to prepare brochures,
Web pages, newsletters, reports, and manuals

Csu

1 UNIT

CISA 298

Selected Topics in Computer Information
9-54 hours lecture, 27-162 hours lab ; 9-162 hours total
Topics in Computer Information Systems - Applications not cov-
ered by regular catalog offerings. Course content and unit credit
to be determined in relation to community/student needs and
available staff. May be offered as a seminar, lecture, lecture/lab

or lab class.
CsuU

0.5-3 UNITS

COMPUTER STUDIES

Division Offices
Career Technical Education

Division Dean

Gregory Miraglia

1007, (707) 256-7710

e-mail: gmiraglia@napavalley.edu

Staff

Stacy Hitchcock, Division Secretary
1003-B, (707) 256-7703

e-mail: shitchcock@napavalley.edu

Faculty

Robert Miller, Computer Studies Program Coordinator
1031-H, (707) 256-7755

e-mail: rmiller@napavalley.edu

Degree

Business-Computer Studies: AS Degree

Required Courses Units
CISA 101 Computer Information Systems 3
CISA 110 Introduction to Microcomputers 3

CISA 142 Operating Systems 3
or
CISA 212 UNIX and Linux 3

CISA 160 Database Systems

CISA 165 Spreadsheets

CISA 170A Keyboarding 1/Part 1

CISA 186 Beginning Word Processing

CISA 284 Advanced Wordprocessing

COMS 120 Introductory Programming Logic
COMS 121 Advanced Programming Logic
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ACCT 120 Introduction to Accounting 3
or
ACCT 125 Financial Accounting 5

BUSI 100 Introduction to Business

BUSI 103 Legal Environment of Business
BUSI 105 Business Communication

BUSI 185 Business English

ECON 100 Principles of Macroeconomics
MATH 90 Beginning Algebra

U W N WwWww

SPCOM 124 Career Communication 3
Or
SPCOM 126 Intercultural Communication 3

Total units for the major 51-53
Total units 60
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Note:

1. All courses in the major must be completed with a grade
of “C” or better. Consultation is required with the Program
Coordinator.

2. Transfer to a baccalaureate degree granting institution:
Consult the catalog of the college or university of your
choice and a Napa Valley College counselor for specific re-
quirements.

3. At most 4-year schools, Computer Science is a combination
of basic science, electronics, and advanced mathematics.
A student who plans to obtain a 4-year degree in the field
of computers should examine all the information regard-
ing various programs that are available. Information about
career opportunities and educational programs in this field
is available at the Napa Valley College Career Center.

Certificates

Microcomputer Applications Specialist: Certificate
of

Achievement

Required Courses Units
BUSI 105 Business Communication 3

Or

ENGL120 Reading & composition 1 4
CISA 142 Operating Systems 3

or

CISA 212 UNIX and Linux 3
CISA 160 Database Systems 3
CISA 165 Spreadsheets 3
CISA 170A Keyboarding 1/Part 1 1
CISA 186 Beginning Word Processing 2
COMS 100 Introduction to Computer Systems 3
SPCOM 124 Career Communication 3
Total Units 21-22

Management Information Systems: Certificate of
Achievement

Required Courses Units
ACCT 120 Introduction to Accounting
BUSI 100 Introduction to Business

BUSI 103 Legal Environment of Business
BUSI 185 Business English

CISA 110 Introduction to Microcomputers
CISA 160 Database Systems

CISA 165 Spreadsheets

CISA 170A Keyboarding 1/Part 1

CISA 186 Beginning Word Processing
CISA 210 There is no CISA 210

W NEFE WWWNWWW

CISA 284 Advanced Wordprocessing 2
COMS 120 Introductory Programming Logic 3
COMS 121 Advanced Programming Logic 3
COMS 215 Programming Concepts and

Methodology 3
MATH 90 Beginning Algebra 5
Total Units 45

Course Descriptions

COMS 120

Introductory Programming Logic
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: MATH 90

An introduction to structured computer programming using the
Visual Basic.NET language. Topics include numeric and character
string manipulation using simple variables and arrays. Subpro-
grams and functions are introduced. Program design and user
interface design are introduced. Programs are written and run
by students on microcomputers in the Visual Studio.NET envi-
ronment.

CsuU, UcC

3 UNITS

COMS 121
Advanced Programming Logic
54 hours lecture, 18 hours lab; 72 hours total

Recommended Preparation: COMS 120

Theory and application of advanced programming techniques in
Visual Basic.NET. Graphics, Database Management, and Object
Oriented Programming will be covered. ASP.NET will be intro-
duced. Visual Studio.NET will be used for lab work.

CSsuU, uc

1-3 UNITS

COMS 215

Programming Concepts and Methodology |
54 hours lecture, 18 hours lab; 72 hours total

Prerequisite: MATH 90 or one year of high school algebra

3 UNITS

This course is taught using an object-oriented programming
language. Its purpose is to expose students to the fundamental
concepts of programming.

CsuU, UcC
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COUNSELING

Division Offices
Counseling

Dean

Howard Willis, Dean of Counseling Services and Student Success
Director, Student Support Services/TRiO

1333A, (707) 256-7355

Staff

Renee Sicard, Division Secretary
1339A, (707) 256-7227

e-mail: rsicard@napavalley.edu

Georgina Cota, Secretary Il
1339 A, (707)256-7226
email: gcota@gmail.com

Faculty

Sheryl Fernandez

1339-B, (707) 256-7234

e-mail: sfernandez@napavalley.edu

Alejandro Guerrero (EOPS)
1132-B, (707) 256-7317
e-mail: aguerrero@napavalley.edu

Maricel Ignacio (EOPS/CARE/CalWORKs)
1132-E, (707) 256-7312
e-mail:mignacio@napavalley.edu

Gwen Kell
1339-F, (707) 256-7238
e-mail: gkell@napavalley.edu

Elizabeth Lara-Medrano
1339-D, (707) 256-7236
email: elara@napavalley.edu

Jeannette McClendon (UMOIJA)
865, (707) 256-7494
e-mail: jmclendon@napavalley.edu

Angela Moore
1339H, (707) 256-7233
e-mail: awidemann@napavalley.edu

Lynda Monger
1339C, (707) 256-7232
e-mail: Imonger@napavalley.edu

Patricia Posada (STEM Counselor)
1809, (707) 256-7336
email: pposada@napapvalley.edu

Mary Salceda-Nuriez (EOPS)
1132-C, (707) 256-7318
e-mail: msalceda@napavalley.edu

Marci Sanchez
1339E, (707) 256-7235
e-mail: msanchez@napavalley.edu

Melinda Tran
1339-1, (707) 256-7224
e-mail: mtran@napavalley.edu

Transfer/Career Center
Jose Hurtado, Counselor
1335-B, (707) 256-7335

email: jhurtado@napavalley.edu

Mark Martin, Student Services Specialist T
1335-C, (707) 256-7338
email: mmartin@napavalley.edu

Rosie Carver, Secretary Il, Career/Re-Entry Center
1335, (707) 256-7331
email: rcarver@napavalley.edu

Kristine Hannum, Secretary |
1335, (707) 256-7334
email: khannum@napavalley.edu

Degree

Human Services: AS Degree

The Human Services Program is designed to teach students
entry level helping skills to work in the high demand field of
Human Services. Students will gain knowledge of human ser-
vice delivery systems; communication skills for working with
individuals, groups and diverse populations; case management
techniques; and will have field experiences in one or more hu-
man service agencies.

Program Level Outcomes

Outcome 1: Enhance the ability of the participant

(or client of the social service agency) to lead
a self-determining life by providing the
support and information necessary to build
self-esteem, personal efficacy, assertiveness,
and decision making skills.

Employ a range of effective communication
strategies to establish a collaborative
relationship with the participant.

Apply informal assessment practices in order
to understand the needs and interests of the
participant and assist them.

Utilize knowledge about informal and formal
supports available in the local community
and assist the participant in identifying and
gaining access to such supports.

Outcome 2:

Outcome 3:

Outcome 4:
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Outcome 5: Apply effective advocacy strategies to over
come the legal, administrative, and financial
challenges facing participants.

Outcome 6: Implement case management techniques to
assist participants find a full range of care
throughout their community.

Outcome 7: Write and provide the necessary
documentation within an organization and
manage these requirements efficiently.

Outcome 8: Identify areas for self-improvement, pursue
necessary education/training resources, and
participate in the life of the organization
through an understanding of its mission and
practices.

Required Courses Units

COUN 120 Introduction to Human Services 3

COUN 122 Helping Skills in Human Services 3

COUN 124 Working With Diverse Populations* 3

COUN 126 Case Management in Human Services 3

COUN 128 Introduction to Substance Abuse Studies 3

COUN 130 Crisis Intervention in Human Services 3

HELH 106 Personal & Community Health 3

SPCOM 124 Career Communication 3

or

SPCOM 126 Intercultural Communication 3

WOEX 190 Work Experience Seminar 1

WOEX 193 Vocational Work Experience 2

Total units for the major 30

Total units 60

*Satisfies Multicultural/Gender Studies requirement
Options

Transfer to a baccalaureate degree granting institution: Con-
sult the catalog of the college or university of your choice and a
Napa Valley College counselor for specific requirements.

Certificates

Human Services: Certificate of Achievement
Required Courses Units
COUN 120 Introduction to Human Services

COUN 122 Helping Skills in Human Services

COUN 124 Working with Diverse Populations

COUN 126 Case Management in Human Services
COUN 128 Introduction to Substance Abuse Studies
COUN 130 Crisis Intervention in Human Services
SPCOM 124 Career Communication

or

SPCOM 126 Intercultural Communication

WOEX 190 Work Experience Seminar

WOEX 193 Vocational Work Experience 2

w wwwwww
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Total Units 24

Course Descriptions

COUN 97
Managing the College Experience
9 hours lecture; 9 hours total

0.5 UNIT

This is a short term course to help first year students determine
their academic strengths and weaknesses and develop skills and
strategies for a successful college experience. Students will be
introduced to transfer options, learn strategies to manage time,
resources, and basic college study skills and to cope with the
transitions related to college life. This course is designed for TRIO
Student Support Service Students and may be taken by other new
college students.

COUN 100

College Success
54 hours lecture; 54 hours total

3 UNITS

A course designed to assist students in obtaining the skills and
knowledge necessary to reach their educational goals. Students
will receive an extensive orientation to the college and its policies
and programs. Students will also participate in career planning
activities and be introduced to study skills in the areas of note-
taking, reading skills, test-taking, and listening skills.

Csu

COUN 101
College Discovery
18 hours lecture; 18 hours total

1 UNIT

A short-term, intensive course designed to help students adjust
to college by orienting them to college resources and teaching
them how to network with others. Students will identify and
address strengths and barriers related to college success, as
well as discover their own learning style and attitude. Students
will also learn effective college/classroom behaviors, including
listening, concentration, note-taking, and academic honesty.
Self-management skills will be addressed, along with motivation,
personal responsibility, and self-discipline.

Csu

COUN 103

Take Charge of Your Learning
18 hours lecture; 18 hours total

1UNIT

A short-term, intensive course which emphasizes critical thinking
strategies which can be applied across the curriculum to enhance
academic, personal, and job success. The course is designed to
make students more effective thinkers through the development
of goals, environment, schedule, and approaches for learning.
Students will also learn to analyze and evaluate issues from mul-
tiple perspectives and solve problems through critical analysis.
Csu
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COUN 105

Planning for Transfer Success
27 hours lecture; 27 hours total

1.5 UNITS

An introduction to the transfer process designed to assist students
in planning their long-term educational goals. Students will gain an
understanding of transfer requirements, the application of admis-
sion process, degrees offered, financial aid, scholarships, housing
and supportive services, which will help the student choose the
“right college.”

Csu

COUN 110

Career/Life Plan
54 hours lecture; 54 hours total

3 UNITS

A comprehensive course designed to assist students in obtaining
the necessary skills and resources for effective career, educational,
and life planning. Students will gain an understanding of their skills,
values, interests and personality style based on a variety of assess-
ments and learn how to apply them to career decision-making and
goal setting. Students will also learn job search techniques and
learn how to gather educational, occupational, and labor market
information.

Csu

COUN 111
Career Decision-Making
27 hours lecture; 27 hours total

1.5 UNITS

This course will guide students through a short-term career and
educational planning process, to develop the skills and resources
necessary to make an informed career decision and to set realistic,
achievable goals. The course is recommended for students who
have completed some career/educational decision-making but still
have conflicted interests between more than one career/college
major; or for students who want to confirm that the decision they
have made is the correct decision.

Csu

COUN 120
Introduction to Human Services
54 hours lecture; 54 hours total

3 UNITS

The course is an introduction to the social welfare field and ex-
plores the historical, cultural and societal aspects of the social work
profession. The course will introduce the essential helping skills
of human service workers. The broad career opportunities within
social services will be examined and a candid look at the demands
and strains of choosing a social service career will be explored.
Csu

COUN 122
Helping Skills in Human Services
54 hours lecture; 54 hours total

3 UNITS

An introduction to helping skills and interview techniques neces-
sary for paraprofessionals, volunteers and students working in the
Human Services field. Students will learn basic communication
skills to effectively support and guide persons who need assistance
from social, educational and health service systems. Sensitivity
and awareness of the client’s diverse needs during an interview
will be emphasized.

Csu

COUN 124

Working With Diverse Populations
54 hours lecture; 54 hours total

3 UNITS

A course examining the historical and current needs, values and
concerns of diverse populations and their impact on human
service agencies. Issues of culture, race, and prejudice will be
examined when working with Latinos/as, Native Americans,
African Americans, Asian Americans, women and other minority
groups. The perspective of women and minority groups will be
emphasized. Critical issues in working with culturally different
populations will be explored as they relate to the Human Service
Specialist.

Csu

COUN 126

Case Management in Human Services
54 hours lecture; 54 hours total

3 UNITS

The course provides training in case management skills to imple-
ment with clients in a variety of human service organizations. Stu-
dents will learn the practical aspects of case management: intake
interviews, assessment, organization and design of a case plan,
implementation and follow up. Advocacy skills will be reviewed
and an overview of legal and ethical issues and professional devel-
opment activities of human service specialists will be examined.
Csu

COUN 128
Introduction to Substance Abuse Studies
54 hours lecture; 54 hours total

3 UNITS

Anintroductory course in substance abuse that orients the learner
to commonly abused substances and their physical and cognitive
impact, addiction theory, problem identification and treatment
modalities. This course emphasizes prevention and intervention
strategies for helping professionals working in a variety of health
and human service settings.

Csu
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COUN 130
Crisis Intervention in Human Services
54 hours lecture; 54 hours total

3 UNITS

This course will include strategies and techniques in crisis inter-
vention for individuals training to work in the helping profession
including how to conduct intake interviews; provide information,
referrals and documentation; and utilize the essential active listen-
ing skills for people in crisis. Topics covered are suicide prevention,
domestic violence, substance abuse, mental health, cross-cultural
competencies, legal and legal issues including confidentiality.
Csu

COUN 131

Introduction to Group Process
54 hours lecture; 54 hours total

3 UNITS

An introduction to educational process groups in human services
and addiction treatment work settings, including theoretical foun-
dation, stages and processes; roles, responsibilities, and ethics;
strategies and techniques for facilitating group process. Students
practice and demonstrate competencies through participation
and demonstration of group work.

Csu

COUN 132
Alcohol & Drug Prevention and Treatment
54 hours lecture; 54 hours total

3